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L HCMMOJIB3YEMBIE TEPMHHbBI H COKPAILEHHA

1.1 Tepsmnns
B rabumue | npusejenn 1epMutbl ¥ ONPeIeIeHHSE, HeNos3vemble B TTosomenny.
Taoauya |

Tepmun Onpeaeaenne s |
Asmosanoanenue ABTOMETHYECKOE JanoaHeke Wwabronos Gaiios peKERIHTAMH ‘
- tpaicros | NOKYMEHTS, K KOTOpOMY npuxkpenagetcs ain = ,
:::qunwlam COOPHAK YCTHHOBICHHBIX K MTPHMCHCHHIO YHHPHUMPOBaHHBIX Gopm
: AOKYMEHTOR ¢ YKRIEHHAMM 110 HX 28N0MHEHHIO.
ropy doxymenmon -

Baank doxkymenma

Jlncy Gymary win JAeKTPOHHEH WabA0H ¢ PEEBHIHTEMM,
HACHTHPHLMPYIOUKMHN aBTOPa OfHUMAILHOIC JOKYMEHTA.

Buympennui JlokyMeHT, He BMXOARULHIA 33 npeaenn AY «He«he»oraucmu
doKyMenm MOJIHTEXHHYECKHA KONNemKy,
Broosuqui .
> Hoxymenr. nocrynueinui 8 AY «Hedreroranekui noimrexHnyeckmni
(HoCHynueuu)
KOJACTAN,
_OoKymenm
JIOKYMEMT WK COBOKYIHOCTL JOKYMEHTOR, OTHOCALMXCH K OJHOMY
Heao BONPOCY WM YHACTRY ACATEABHOCTH, NOMEWCHHBIX B OTACAbHYIO
— 06A0KY.
JIEATELHOCTS, ODECTIEHHBAKOLIAR IOKYMEHTHPOBAHHE,
Heaonpoursoocmeo AOKYMEHTOODOPOT. ONEPATHEHOE XPRHCHHE M WCTIOILIORAHNUC
AOKYMEHTOR.
3aduKcHpOBANHAR HA HOCHTENE HHBOPMALINS C PEKBHIHTAMM,
Hokysmenm b PO OIS w
NOIBOARIOUAMM ¢¢ acHTHpuumposats. o
Hoxymenmaronmi COBOKYIIHOCTS AOKYMEHTOB, ODPAIYIOUMXCA B AEATEALHOCTH AY
_(pono opeanusayuu «HepTeroranckmit NONUTEXHHYECKHA KOINEA.
_Aoxymenmuposanue | 3anuch HHPOPMAUAN HOCHTENE 10 YCTAHOBICHHBIM TIPABHIAM,
; BIKCHHC JOKYMCHTOB B OpPraH M C MOMEHTE MX COLIAHMS HIH
Jowyme & I 0Ky PraHiIalMK ¢ e 14
e TIDTYHEHNSA 10 JaBEPILCHUA HCTIONHEHHS WK OTTIPABKH.
" AY «Hedreioranckuii noaMTEXHHYECKHA KOLIELKY, 10
Aoanenocmuoe 1uko Aspexrop °¢ ko
SAMECTHTEAN, CAantblil Gy XraiTep, pyKoBOANTEIM BOADEIACACHMI
Ayacan ToETopHBI IKIEMNAAD NOLTHHHHKR TOKYMEHTS
doKyMenma P '

3asepennan Konus

Konms JOKYMEHTA, Ha KOTOPO# B COOTBETCTBHM ¢ YCTAHOBICHHLIM
MOPAAKOM NPOCTABACHL PEXBHIHTHL. 00SCTIRUMBLIOUINE €€ IOPMANYECKY IO

s g'"mm_‘_'__._ FHAMHMOCTD.

Hnu MANROHNO-

mp’f:'f 'm::,: BHA NHCEMEHHOTD JOKYMEHTA, B KOTOPOM (DUKCHPYHIT CBCACHHS,
B HHHLHHPYIOLLHE VIPABICHYECKOS PCICHME.
- Hexoonsuui

P u‘ue.nn @ Oduusansyuuh aokymMenr, ornpasmseseii 3 AY «Hedrewranckuii

me . MONHTEX HHYECKMA KO %Y. - |

Kongpuoenyuarsnsiit | 3adurenposanias Ha MaTEPHAILHOM HOCHTENE KORHACHIHATLHES 1

OoKyMenm _MHGIOPMALLIA ¢ PEKBHIMTAMM. MOIBOIMIOUHMH €€ WICHTIPHLUMPOBATL. {

Konghuoenuuarsnoe | JleareannocTh, 00ecneduBaouan coz1anme KoHOUACHIMATLILIX l
[ deaonpouzsodcmeo OPHUHATLHEIX AOKYMEHTOR H OPIHHIALMIO PaBOTE ¢ HIMH.
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Tepwun Onpeaeaenne i
Mudopmanug ¢ orpaHHIcHHBIM JOCTYNOM, HE COACPKAIIAR CRETCHMEA, ‘
Konhuoenyuarwnan | cocTapnmiouinx rocyJAaperaennyio 1aiuy. aocryn K kotopoh
unipopranun OrPaHHYHBAETCH B COOTRETCTEMM € J1akoHoaTenscTaoM Poccuitckoil
. Denepaunn.
Konus doisseisona IKIEMAAAP AOKYMERTE, NOIHOCTHIO BOCIPOHIBOASLIMA Hdopsatio
; ' AOUTHNHNKR ZOKYMCHTA, — |
CHcTeMaTHIHPOBAHHBIR NICPEYeHs 3Ar0I0NKOR Jel, Colianacmblx B AY
‘ Homenramypa oea «Hedreoranck i NOTHTEXHIHYECKHI KOINELA, ¢ VKATAHMEM CPOKDE HX
‘ XPAHCHHS,
Ofrvem Komuectso sokymenmos, noctynusmmx 8 AY «Hepreorancxwuit
doxymenmoobopoma NOHTEXHHYCCKHA KOUICITA» H COITANHEX €K 33 OnpeAeNeHHsIl nepro.
Ooiaice 2. Crpasoynsiil 4 y9eTHEIR JOKYMCHT, COACPRAILINHA CHCTEMATHIHPOBAHHBIH
| doxpsienmoe NEPEYCHB CAMHUIL XPAHEHNR YUeTa apxHAHOro Gouaa. npeHatHayesHni
- % ANA PACKPHITHA MX COACPHAHMRA K YHETA. all
Opranurayuonno- B nUcEMEHHOTD JIOKYMENTA, B KOTOPOM GHECHPYIOT NPAROBLIE OCHORL

_npasosni OoKyMenm

| AearensnocTi AY «Hegreroranck i noJMTeXHHIecKHi KOaIeK»,

Bua poxymenra. » xoTopoM GHKCHPYIOTCR APCANHCAHNA 418 PCHICHNA

Opcmm:wquonm)- WIMHHHCTPITHENNX M OPTANHISLHONHLIX BOTTPOCON, BONPOCOR
pacnopsoumetsusii VIPABICHHA, BEIAUMOACHCTENR, OGeCnEYeHHa M peryInpOBalna
oKy MeHUm AeaTeanHOCTH AY «Hedreioranckui noauTeXHHYSCKHHA Konaeky, ee

* | CTPYKTYPHEIX NMOAPEIACICHHA M OTACALHLIX paloTHHKOB,

- Odpunuaannnd JlokymenT, coraanibiil oprasiiatHeid. Z0IKHOCTHEM JTHLIOM HAH
doKymenm rPaxXAaHMHOM, OHOPMIEHHLIN B YCTAHORNEHHOM NOPAIKE.
Odchopairenue deaa [ToaroToBxa Aena X nepeaaye Ha APXHBHOE XpaHeHKe.

Ochoprrenue
Pn [pocTapieHme Ha AOKYMEHTE HCODXOAUMBIX PEKBHIHTOB.
_ doryMenma | .
Hodnunnus
9 f
 donpvenma | TTepruiil win CAHHCTBEHHBIR IKIEMIVIZP AOKYMEHTA.
[Npeapapurensipil HENOATMCEANRA BAPHAHT A0OKYMCHTE,
lpockm OOKYMENMA | e aswarsenssssh 13 pacemoTpenms.
Pexsuium
Dnement ohoOpPMACHIUS TOKYMCHTA.
OOKYMEHMa pu e
Pexawiumm ynemuou
Habop nonel yNeTHo-perncTpaiMOton KapToukl J0KyMenTa.

| KapmonKu | e bmeszadidiommoniitiin dEcsas i il

} TIpeiyCMOTPEHHOE LITATHLIM PACITHCAHHMEM OPraHHIAUHOHHO-DYHKHHO-
Cmpyrmyproe HATLHOC 06PRIOEIHKE, COITAHHOC B COOTRETCTBHM C YCTAHOBICHHKM B

 nodpadeenue AY «Hedreioranckult noaurexHuueckuit KONIEIDKS NOPRAKOM € LETHIO

| PELIEHHS ONPEACNEHHOND KPY I Ja1aM

’ Teppumaopuaintoe

Jlonoauureanusie opmcsl. Guanans.

Yuemnan kapmoura

- B«lC: [lokymMeHTOOGOPOT &0 118 KRWKIOrO ZOKYMEHTA,

YHETHO-PErMCTPAIIMOKHHAR KAPTOUMKA JOKYMEHTE, KOTOPAs BOANTCH

r_lgt_cma 10eaenue
1

I pynmHpOBKa HCAOTHEHHBIX IOKYMCHTOS B 116710 B COOTBCTCTBHH €

Dopmuposanue dera
W  HOMEHKJIATYPOH 1€ M MX CHCTEMATHIALINA BHYTDM 1€14. |
Habaoum [La610H yMeTHON KAPTOYKH BMECTE C NPHCOSAHHCHHLIM K Hell wabaonom
 BOKyMenmos l thaiina. [lpeacrapnser coboil yunduupoBanibie HopMLl BAIOB
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Tepvusn | Oupeaenenne
| AOKYMEHTOB. npumensembix 8 AY «Hedreoranckuii nosnrexnmyeckmii
- Koear, O0AsareasHEl A8 HENOABIOBAHNA.
- o j : )

labrows paiiron FoToBeA X Janonse o Haiy, NPUKPENICHHBIA K YHCTHOR KapTouke

AOKYMEHTA, C HACTPOCHHBIM (OPMETHPOBAHMEM.
Ixcnepmuza HayueHne JOXYMCHTOR B LEASX ONpeAeienHs CPOKOR XPAHCHHA
HenroCmu AOKYMCHTOB H 0TO0PE MX L1 XPAHCHHA. & N0CIC ¥CTEYEHHS CPOKOE
QUKYMENMoa XPAHCHHA ~ HA YHHUTOKEHKE. |

- Vaexmponnan Konun ‘

KOMUA A0KYMEHTH, COTARMNAA B WICKTPOHHOR ME. ‘
doRyMenma ORI NEIT dop |

DACKTPOHHEIHA AOKYMCHT HAM COBOKYHOCTE IACKTPOMHEIX A0OKYMCHTOB |
Daexmponnoe dero MCTAIRHHBIX K HHM, CHOPMHUPOBAHHBIC B COOTBCTCTBHH C HOMCHKAATYpOH

aen. : |}
JaeKkmponnu i -

OKYMEHT, HHDOPMALIME KOTOPOIO 11 QARICHA 21¢ HHON ME.
R Hoky bop i e i op
Jaexkmponnsi i
okymMeHTooGopoT ¢ wenoassosarnes «1 C! Jlokymenroobopor 8,

doKyMenmoobopom Hoxy k] HAoxy R

I as KOnHs Syman OKYMEHTA, MOIVYEHHAS NYTeM
Srcanosisil JEKTPOHHAK KONHS Oy HOTO JI0KY ¥ yr
ooayxcyuma oop CKANMPOBAHMS M 3ABS/ICHHAA B CHCTEMY VICKTPOHHOIO

HOKVMEHTOOG0pOTA. '
Opuounecran ' A . ‘
R SRR CBORCTBO JOKYMEHTOB BSICTYIIATE B KAYCCTBC NOATBEPAACHHUS ACH0BOH ‘

| doxymenma ACATCARHOCTH TG0 COOMTHIA IMYHOTO XapaKTepa, |

RopuisEciun;oum CrOACTRO OPHUKMATLHOTO AOKYMENTS BIINBATE NPARORLIE TIOC/IEACTRUN |
dokyMenma i pe ‘

1.2. Coxkpamenns
B rabmuuie 2 npuresens coxpatenns. enoiasayesmee & Horomenuu

1.3. PoJIm YHACTHHKOB 11POIECCOB PaboTel ¢ JOKYMENTAMH
B rabmmue 3 npusesensl COKpailieHns. Henoabsyesmsie 8 [oaomennn.
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Tabauya 2
Coxpamenne | Ounpeacacune 1
CHCTEME 2ICKTPOHHONO JOKYMEHTOO00POTE (CHCTEME Y IPABICHMA
«lC: | AOKyMEHTaMH ), 00eCnedHBaIOLIas CO0p SOKYMEHTOB (BKIIOYCHHE
Aoxymenmoobopom 8» | AOKyNEHTOB 8 cHCTEMY). WX 00paBOTKY, YIIPABACHHE IOKYMEHTAMHA W
., ROCTYM K HUM Ha Baze « | C: Jlokymenroobopor 8y.
HCH [ Paaen «HopmarueHo-cnipasoyHan nidopmatmsy & « 1 C:
| MoxymentooGopor 8» |
A «AETO» CHeTeMa  BTOMATH3ALIMH  JACAONPOMIBOACTEA M MIEKTPOHHOIO |
AokymenToobopora "Jleao", npumensemas wa reppwropun Xawte- |
MancHiCKOro SRTOHOMHOIO okpyia — IOmpst = |
Opeanuzauus _AY «Hedreroranckui noanTexnnyeckiii konie ey 1
- Jacn Aaa caymeGHOTO NOABIOBAHNA
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Tabnuya 3
Cokpatenne | Onpesenenme i
Cexpemapo- PaGorauk (rpynna paGoTHHKOS), OTBETCTBEHHLIA 32 paGoTy ¢
- OET0nPORIEOOUMETH AOKYMCHTAMH B AY «HeeroranckHi noIHTEX HHYECKHA KONIe .
Orsercreennsiii 38 sacTpofiky cnpasoynmkor HCH, opmuposanue

Texnono:
ABI0OHOB MPOUECCOR H AOKYMEHTOR.

2. OBJACTH NPUMEHEHUS

20 Honowenne o aenonpouzsoicrse (aanee — [Nonokenne) yeraHapiMBact ¢auHsie
npassaa paboT ¢ JOKYMEHTAME, BKITIOYAA HX NOJAFOTOBKY. OGopMIeHHE. PerHCTPALMIO. HOPAIOK H
KOHTPOIL  MCIIOJIHCHNR, XPEHCHNC, 8 TAKAC NOPAAOK JIOEYMCHTOOO0pOTE B  aBTOHOMHOM
yaperRIenui npodeccHonarLioro obpalosanns XanTu-MarCHACKOro asToHOMHROTO oxpyra-krpe
«Hedreoranckuii nomrexnnyeckuii koaemar (aanee - Konaemk).

2.2, TNonowcesue paipaboTaHo B COOTBETCTBHH C HOPMATHBHLIMHM H METOJIHUYSCKHMH
AOKVMEHTAMH B OG18CTH ACTONPOMIBOJICTRA H APXHRHOTO Niena:

2210 Tlepeuens THHOBRIX YIPARTCHYCCKHX APXMBHBIX J0KyMeHTOB. ofpazylotmxes »
APOIECCE  ACHTCABHOCTH  OCYAAPCTBCHHLIX  OPraHoB, OPrafos  MECTHOIO  CAMOYNPaBICHHS
W Opradniaimil, © yKaHHEM CPOKOB XPaHCHHSA, yTBCp#ACHHBIH npuxasom Pocapxasa o1
20012.2019 Ne 236 (aperucrpuporado 8 Muriocte Pocenn 006.02.2020 Ne 57449),

..... [lpasuna neronpoMIBOACTEA B TOCYNAPCTREHHBIX OPraHay. OpraHax MecTHOIO
CAMOYTIPARTEHHS, VTREPHIeHHBe mpikazom Deepankioro apxusioro arenterea ot 22.05.2019 No
71 (zapernctpuposannt 8 Mumocte Pocenm 27.12.2019 No 57023),

2253 HMncrpyxums 10 2CA0MpoMIBoACTEY B rOCYASPCTDCNNLIX  opramax  Xaurni-
MancHicKoro aBTOHOMHOTO OKpYTa — HOrpsl ¥ MCHOAHKTE/IBHBIX OPIaHaX rOCYLapCTBCHHON BAACTH
XanTei-MancHACKOro aBToHOMHOIO oKpyra — HOrpsl, yreepaacHnas nocradosnernem I'vbepraropa
Xanmw-Mancuiickoro asronoMuoro okpyra ~ Orpu o1 30.12.2012 Ne 176,

224 Tpuxasz Muuncreperea kyastypsl PO or 31.03.2015 r. Ne 526 «O6 yreepmachmn
(TPABAI OPranuIalnHd XPaHeH K. KOMIIEKTOBARKA. YUETa M HCNOAKIOBAHNR JIOKYMEHTOR APXHBRHOIO
ponna Poccuiickoit Peacpaumn » APYTHX APXHBHEIX ACKYMENTOR B OPrafiaX rocyaapeTBennoi
WIACTH. OPFrEHAX MECTHOTO CAMOYTIPABRICHIA M OPraHH3AINAX Y

225, TocyaapcrseHsas  CHCTEMA  JOKYMCHTAIIHOHHOID  ODCCTICHCHHR  YIPABICHHA,
yisepaacanan Hpukasom I'asapxusa CCCP or 23,05, 1988 Ne 33,

226, TOCT P HUCO 15489-1-2007. Cwuerema  CTaHMapros 1o wHGopManum.
GuOTHOTeYHOMY B HAZaTeALCKOMY Aeny. Ynpasnenne oxkymentamu. Obmme tpeboranns,

2.2.7 TOCT P 50922-2006, 3ammra wadopmanun. OCHOBHEE TEPMIHLL B OPeIeIeHHs,

228, TOCTP 7.0.8-2013. Jlenronpon3aocTso # apXHBHOE 1610, TepMIHLE 7 ONPeacacHI,

229 T'OCT P 7.0.97-2016. Hanmonansumit cranpapr Poceuiickoi @epepannn. Cuerema
crapaapros no  wadopmanun, GubasoTCuHOMY M HIZATEALCKOMY Jeny. (OpranM3alHoOHHO-
PACNOPANHTENLHAS  JIOKYMEHTAIMA.  TpefopaHHR K  ODOPMACHHIO JOKYMCEHTOBR W Apyrue
HOPMATHBHBIC AKThI M MCTOIHYCCKHE A0KYMCHTEI.

22,10, Meromuueckue pexomenmamun o npumenetmo FOCT P 7.0.97-2016 «Cucrema
crasaapros 1o  wadopMamnn, Gubanoreswomy u wizarensckomy geay. Oprasiaumosuo-
pacnopranTenwHas  aokymenTauns, IpeGopamms K opopMICHHIO IOKYMEHTOB M apyTHE
HOPMETHEHBIC aKThl B MCTOAMYCCKHE 2oxyMeHTh (Pocapxus. BHUMIA L 2018 rox).

2211 TIpuMepHas MECTPYKIMA 110 IeNONPOHIBOACTRY B TDCYAAPCTBEHHEX OPraHK3aHgX,
YTREPAICHHAS npHkalom Deacpanbioro apxusHoro arentersa ot 11,04, 2018 No 44.
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2.3, TNoasoxenwe paspalotano 8 COOTBEICTBAM € BHYTPCHHHMHB JOKyMcHramMu AY
«Hedreroranckuit  MONMTEXHHYECKHA  KOMICAK», PErIAMCHTHPYVIOWMMH  ACHTCABHOCTE 110
JOKYMEHTALHOHHONMY O0SCIEHCHHIO YIIPABICHHA:

231, noxymenraumnei x « | C: Jlokymenroobopor 8»;

232, BHYTPEHHMMH JOKANLHLIMH  HOPMATHBHLIMH  aktamu  AY  «Hedimrerorancknii
MOAHTCXHAMCCKHH KOLICIUAY.

24, TpeGosunns TlOaOKEHMS PACHPOCTPAHAIOTCE HY  BCC JOKYMEHIBI € yNETOM
ocobeHHocTeR, JAeHCTRYIOMMX npH  padoTe ¢  JOKYMEHTaMM, COJCPAAUMMHE  CAYKEOHYIO
HHPOPMALHIO OFPAHHYEHHOIO PACTPOCTPaCHRA.

2.5, TpeGosanns [lonokenns npuMeHsIOTCs K OyXraurepckoi. xaaposod W apyro#
CTICHHATLHON AOKYMEHTAUWH B wacTH ofumMx NpHHUNNOS paboTil ¢ JOKYMEHTAMH, 8 TakKe
NOArOTOBEH JAOKYMCHTOR K IICPCIa%C Ha apXHBHOC XPaHCHNC.

2.6, THOs JOKYMEHTOB. NOPRAOK OGOPMICHHA KOTUPBIX HE OIDBAPHBACTCH HATTORIIMM
[osokennes. OGOPMIRIOTCA B COOTBETCTBHH C MPABHIaMH (HHCTPYKUHAMH, MOPAAKOM W T.L ).
YTBEPAICHHBIMM HOPMATHBHMMMU 1paBoBbiMK axtamy Poccuriicxodl @egepauni win agToHOMHOIO
OKpYTa JUIR AAHHOMO THNA JOKYMEHTOB. ¢ yyetoM Tpebosanuii FOCT P 7.0,97-2016.

2.7 Topanox paborst ¢ obpatlieHHaMy IPAKIAH. 0DBCIHHCHME IPARCIAN. B TOM YHCIe
IOPHARYECKHX JIHIL, OCYIHECTRIASTCA B COOTHETCTBHM ¢ Dejepaitiniy akonos o1 2 mas 2006 1. Ne
59-@3 «O nopajke pacemorpenns oGpatuennit rpaaan Poceniicxoi ®eacpaimns,

28,  Cobmoaenne tpebosasuit IToroxkenna obecneunsaet:

281 IOPHAMHECKYIO CHIY BHYTPSHHHX W MCXOAUAX OQHUMAIBHBIX A0KYMEHTOH,
CBOEBPEMEHHOS BX HCTIOIHEHKE H ONepaTHEHLIA MOKCK.

282 CROCEBPEMCHHOEC MCMOTHCHUE BXOAKIHX JAOKYMEHTOR W HX ONEPATHRHLIH noHCK,

2.9,  Jexonpomisoacrao u gokymentoobopor 8 AY «Hedreworasexnit noanrexunsccimi
KOMICA#K» BCACTCA cTporo s cpeacrsax « 1C: Jlokymenroobopor 8,

2,10, Opranmsaimn BEICHHE JCA0NPOH3BOACTEA, MCTOAHYECKAR NOMOUIL CTPYKTYPHLIM
NoapasieienaM B npoueccax patoThl C JIOKYMEHTAMH M KOHTIPOIE cobmolcHus Tpebosanui
[Tosowenna 8 AY «Hedreiorancxuid nosHTexXHHYECKHH KOMIEAK» BOJJAIACTCA HA 0T11e]
KaIPOBOTO, AOKYMCHTAHOHHOTO H npasosoro obecnevenns (aanee — OKJul10)

2.11. Tlepenaua noxkymenton AY «Hedrewranckudl noaurexumyeckul Komaerum:, nx
KONMA TPETLHM JIHUEM, PCryJIMPYCTCA 3AKOHOJATCAbHBIMM axtami Poccuiickoii Pexcpaunn u
OPrasgi3aHOHHO-PACIOPAHTEbHBIMK JoKyNeHTaMl AY «Hedreoranckuli noaurexHnueckui
KOS .

2,12, OTBercTBEHHOCTS 3a OPraAHN3ALKIO JACAONPON3HOACTRA, COOMOACHHE YCTAHORICHHLIX
npasuat padoTel C JOKYMEHTaMH B CTPYKTYPHEIX HOAPAACNCHMAX BOLIATACTCH HA  MX
pykoBoHTEeICH.

2,13, Pyxosoanrens CTPYKTYPHOIO NOAPAICACHER ONPCACANCT W3 YHCAE NOIMHHCHHLIX
PabOTHHKOB OTBCTCTBCHHOTO 38 BEACHNC JC0NPOM3BOACT Ba, KOTOPbif B « | C. JlokynentooGopot 8
OOCCIICUMBACT YYET H MNPOXOAIECHHE JOKYMEHTOB B YCTAHOBICHHBIC CPOKH. MHGOPMHPYET
PYKOBOAHTCIS CTPYKTYPHOIO TOAPAIIENCHEA O COCTOAHHM KX BhINOJIHCHMA, COCTEBIACT W BEJICT
HOMEHKIETVPY 1/ NOAPALICICHHA.

214, Tlpn yxoae B OTNYCK, B CAYYSC YBONLHEHHS WiIH NepeMellienus 1o caywbe
COTPYAHMKH ODAIAKL] HEPLAUTE HAXOARIMECS ¥ HHX JOKYMEHTRE COTPYANHKY. OTBETCTBEHHOMY 34
ACAOMPOUIBOJACTHO CIPYKTYPHOIO MNOAPASACICHHA, WIH JIPYTOMY COTPYAHHKY N0  YKaIamuio
PYKOBOAMTEIR NOAPAIICACHHA,

2.15. [llepeaayua JOKYMEHTOB H A€/ OCYIIECTBARCTCH 10 KTY, YTREPHIACMOMY JAHPEKTOPOM
Kamieuka (npuioxkenne | ),
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3. OCOBEHHOCTH YWIEKTPOHHOI'O JJOKYMEHTOOBOPOTA

31, PaBora 8 cHcremMe  aeXTPOMMOIO  iokvmentoofopora Ha  Daze  «1C:
Joxysentoobopor 8n,

3110 Opramssanis peaer Kax MMexTponnuii, Tax n Gysakutii joxymeurooGopor. Cpokn
XPEHCHHR VICKTPOHHBIX W OYMAKHBIX 10KYMEHTOB HICHTHYHEL,

3.1.2. DACKTPOHHBIC JOKYMCHTHI Cco3jalorTcd. obpadareiBalorcs W xpadsres B «1C:
JloxymentooGopor n no ofuimmM npasuiaM 2el10npoRIBOACTRA, YCTAHORICHHEM TTONIOKEHNEM,

3130 JlokynenTal, cosnapaesmblie 8 AY «Hedreioranceuii noanTexHHyeckuii xouiemss u
nocrynaomme B AY «Hedretorancknit nomrexsuveckuil Konaemkr #Ha SYMaKHOM HOCHTETE,
amoymores B «1C: Jlokymentoofopor S» nyrteM CKAHHPOBAHNA. DACKTPOHHEC OOpPaiR!
AOKYMEHTOR NOICKAT BepHpHKSIEH (NOATBEPAICHHE COOTBETCTBHA HICKTPONHOTO 0bGpaia
AOKyMenta  nojuMmmuky  gokymenta),  Bepupmrkauna  ocymecrmmercs  «Cekperapem-
ACIOITPOHIBOAHTECICM ),

314, TpucsocHue perucTpanHONHLIX HOMEPOB BXOAMIIMM. BHYTPEHHHM M HCXOJAIIHM
aoxymenrtam ocymecrangercs B «1C: Jlokymenroobopor 8» «CexperapeM-aei10npon3BoanTeaen s
(MCKMOYeHHe — HIGDOPMALTHONHO-CITPABOYHLE 1OKYMEHTEl M TEXHHYECKA® JOKYMEHTAIlHA: YTHM
AOEYMEHTAM PErHCTPAIMOHHEIC HOMEPSE TPHCRANRIOTC ARTOpan) .

1150 Jefictoms. sunommsemsie 8 «1C JlokymenrooGopor 8»  npupasHuBalorcs K
SHANOTHIHLIMI ICHCTRAAM, COBEPINACMBIM B PAMKAX OYMAKHOTO A0KYMEHTOOGOPOTA.

1160 B OomieisHsiX COYNANX AR JONOJHHTEABHOIO DOATECPAICHHA NOLTHHHOCTH
MIEKTPOHHBIX JOKYMEHTOB B AY «HeDTeoraneknfi oM TEXHHYECKHA KONICIK» HCHONBIYIOTCE
WVIEKTPOHHBIE nOUTHCH. Tlepeyeds MOKYMEHTOB, TPEOYIOMMX MONOIHHTEARHOIO NOATBEPAICHHS
NOUTHHHOCTH. YTBEPHIACTCA COOTBETCTRYIONMM npukatom mpektopa AY «Hedirelorancrni
NOTHTEXHHHCCKHE KOLTC AN,

317 Tlps nosysesui AMeRTPOHKEX JOKYMCHTOR, TOINMHCAHHLIX YTEKTPOHHON NOANMHCLIO,
OT  Oprajos  BIACTH, NAIMOPHLIX  opramon  wian  apyrux  oprammannii | «Cexperapn-
ACTONPOHIBOANTEAbY TPOBCPACT MOUIHMHEHOCTS YICKTPOHHOMN MOAIHCH

318 Eawawied y4era AOKYMEHTA ARTACTCR VICKTPOHHBIA JOKYMCHT,
sapernerpuposannnii B« 1C: [lokymentoobopor 8».  JIOKyMEHT. MMEXUMH  NPHIOKEHNS,
PErHCTPHPYETCH KaK OJHH JOKYMEHT.

3.1.9 Cucremarusanuss B 1618 HCNOTHCHHBIX WICKTPOHHLX JOKVMCHTOB, HMCIOMINX 2HANOr
Ha  DYMaKHOM  HOCHTENE. OCVIIECTRANETCH B COOTBETCTEMM ¢ HOMeHxnatypon aen AY
« Hethresoranckuit nourexnyyeckit KONISIKY IYTeM NPOCTABTEHMA COOTBETCTBYIOMMEY OTMETOK
B YHCTHONE KaPTOYKE JOKYMCHTA.

L0 CocreMarnialing 8 Aeia HCHOTHERHLIX MEKTPORHLIX JOKYMEHTOR, HE HMEIOUMX
aHwiora Ha OyMamHOM HOCHTEIC, HE NPOHIBOINTCH,

LLTL Dnextponnsie  nokymentsl xpasares B ol C:loxymentoofopore 8» nocrossno.
HeoGxonHMoCTs yaanenus VIeKTPOHHLIX JokyMenTon 13 « | C:JlokymestooBopora 8» onpeneaserca
B XOJe TIPOREEHHS eAEroIHOR WCTEePTHIL HEHHOCTH J0KYMEHTOR.

FCoGmoAEHHE YTOr0 rPEfosRItHR AOCTHTACTCR MY TEM HACTPORKN NPAs J0CTYNA K PErHCTPALMIO DPTAHHIANMOHHO-TPE-
ROBOR. OPFANIALNIOHHO-PACTIOPRAMTCIRHON, PETAAMEHTHON 1 JOTOROPHON JOKYNEHTRIWK

" TopAaoK HCNOARIOBAHMA N NPOBEPRN MCKTPOHHON MOZNNCH ONPEICIRETER JOKYMENTAUMER K TOMY TEXHMYECKOMY
petiening, xoropoz npusernercn 8 AY o Hedmeworancrudl nommexmmecksit xonaemnn,

Crpanmua 8 1 81



(g

3,112 Jloxynenter 8 AY «Hedreioranckuil noamTexHHIeckHi KOLICUKY FOTOBATCA ¢
NOMOLBIO nporpaMmusix cpeacts Microsoft Office ¢ Henoabsosanmes MEKTPOHHLIX WADIOKOE
Gnankos noxkymeHtoB, pasmeimeniux B « 1 C:lokymenrooGopore 8. Jlns co3sauus oCHOBHOTO
TCKCTA AOKYMCHTA JOIACH HCIOJIL3OBATLCH TEKCTOBLIE peaaxtop Microsoft Office Word.

3.2, PaGora B cHcTeMe WICKTPOHHOFO JoxyMenToobopota « [IEJIO:.

3.2.1. JlocTaska H® OTOPABKa JOKYMEHTOB YYACTHHKOB CHCTEMLl  YIEKTPOHHOIO
aoxymerTooGopora (CDJ1) Xaaru-MancHACKOro aBroHOMHOIO okpyra — H1pel ocymeciniseics
noepencrsom CIJL « AEJIO»,

3.2.20 DNeKTpoHHEbIH J0KyMEHT0000pOT Meay yuacTeukamu CIJl astoHoMHOrO oxpyra
OCYLIECTRIACTCE NOCPEACTBOM OOMCHA WICKTPOHHLIMH PErHCTPALHOHHEIME KAPTOYKaMK | 1a1ee -
IPK), wperucrpuposasgusmam 8 CIJ1

3235, Dnextpounnil  A0KYMEHTOO0OPOT  MEKAY BLUNCCTORUICH  opranwsauncit o
RO/UIC/UKEM,  OCYLIECTBARETCH  [OCPEACTBOM  BIAMMOJCACTEHMA  CHCTEM  FICKTPOHHOID
JOKYNCHTOOO0POTA € HCMOAL30BAHHEM CHCTEML] MICKTPOHHONO BIauMoIelcTars (COB),

3.24. B snextporHon noxymerToODOpoTe Memay ywactHHkams ()] coumorcs W
HCNOIBL3YIOTCA MCKTPOHEBIC JOKYMCHTHL, MOANHCAHHBIC WICKTPOHHOR NOAIHCHIO. FICKTPOHHLIR
NOKYMEHT, TNOMTHCAHHBIA  YIEKTPOHHON  NOANMNCHI, ODGOPMARETCE 10 ODINMM  TIPABIILIM
ACTONPOHIROACTRA W HOJEKEH HMETEH PEKBMIMTEL VCTAHOBISHHEE [UIH AHATOIMYHOIO JOKYMEHTE HY
OyMEAHOM HOCHTCIC, 78 HCKIOMCHHEM OTTHCKA MEUaTH,

325, NEKIPOHHLI  JIOKYMEHT,  NOANMCAHHBIA  KBAIMOHUUMPOBAHHOW  MICKTPOHHOH
NOJANHCEIO, IIPHPABHHBACTCA K JOKYMEHTY. NOJITACAHHOMY COOCTHEHHOPYHHO, i HMECT OJIHHAKOBYIO
C HHM IOPHIHYECKYIO CHIIY NPH MIeKTPOHNOM J0KYMeHTo0DopoTe MeXAy yyacrunkamu (7)1

3.2.6. Ilpu patorte 8 CI]] ucnonsayiores cnenyoune Gopmarid Gaiion: s YMIEKTPOHHLIX
aoxysmenTor - Open Document, PDF/A-], xns snextponnsix obpazor goxkymentos - PDF. a raxxke
HHEic hOpPMaTEI, NPeABApHTEILHO Corllacosannpie yaactuukamu CDJL

3.2.7, JlokysmeHTul, coacpaaline HHQOPMALMIO OFpAHHYEHHOIO JOCTYIA, ¥ TOM YHCR ©
noMeTkol « /Ut cayxeOHOro noib3loBaHMRy. perucTpupyiorcs 8 C3)] Ge1 miomenus Texcra
JOKYMERTE WM €ro wiekTpornoro ofpasa. Hassanue Takmx JOKYMEHTOB HE JONAKHO PaCKpLIBATH
NOAHOID COACPKANHS JTOKYMEHTA

3.2.8. He nanpasasiores no C3J] aoKyMenTH, NPOLIMTLIE M 3ABEPEHHBIC EHATHIO, 8 TAKAKES
AOKYMEHTRL. HMCIOUC NPHIOKECHHA, NTpeprmammue Gopsar aucta Gymarn A4, obuem Gosice 200
aMeTos #an daiint goxymenton paivepos Gosee |5 merabaiir,

3.29. Pabora 8 C3/] OCHOBLBACTCH Ha NPHHIKNE OJHOKPATHOIO BBOAA MHQOPMAILNM &
CHCTEMY M MHOIOKPATHOID €€ HCHOIBIOBAHMA.

[TosTOpHOA  perHcIpalH  He NOANEKAT NPABOBHLIE &KThl  GBTOHOMHOID OKPYIa.
saperncrpaporadibic 8 COJ] 01HuM 13 ¢e YYACTHHKOB, @ TAKAKE JOKYMEHThL, JAPer HCTPHPOBAHARIC
Ynpasiennem JokyMeHTaumonHoro ofecnedenus u wanpawiennsie yuactuuky COJ1 s puae
nopydenuii ¢ pesomoumamn [NyGepuaropa asroHOMHOIO Ookpyra, samccrHreiach ['yOepuaropa
ABTOHOMHOIO OKPYId, & TAKKC A0KYMCHTEL 3aperucTprposanisie 8 COJ] 0iHHM #3 ¢¢ YHACTHHKOB
H HANPAR/ICHHBIE ApYTuM YuacTaukam CIJL

3210, JlokyMenThl, HanpasieHssie 01 oaworo yuaactHuka COJ1 apyromy yuactumky,
nmocrynaior 8 nanky “Tlocrynusiume”. JloxkymeHTei, Hanpasienusie nocpeacrsom COB
RLITIECTOAIEH opramiatneit nocrynaor s nanxy "TTT CHB"

32,11, lNposepra nanmwina noswix IPK s nanke "Tlocrynusmme”, anesTponunix coobuenui
s nanke «[M1 COB» ocymecraserca B Hawaue padovero aus. » reschme paboycro AHa (¢
HHTEPBanoM He Gonee 30 MUHYT) H 8 KOHILE paGoyero IHs,
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31212 Pernerpans aokyvsmentor 8 C3IJ1  ocymecteimercs cozzanmem HIPK ¢
NPHEPESIVICHHEN VICKTPORIBIX 00Pa30B AOKYMENTON, NOAYYCHILIX NYTeM ckannponarns. Kaunii
(aiin raexrponnoro goxymenta, npukpensieianit K DPK. noanuceisacres KsamnUUHPOBAHHON
VICKTPOHHOR MOMNHCHID ¢ noMOmEK THJ] WIH HHONO CPeACTBA WICKTPOHHONH NOAMHCH NPH
HEBOIMORHOCTH Henomb3oBanna CIJL B 21oM cayyae MeKTpoHEas NOANKHCE CO3MACTCR OTACTBHO
OF noAnMCkRIBaeMoro (aia, nojnuckBacMuii Ak IpH ITOM HIMEHEHHIO HE NOLIEKNT,

32158 smoment noanncanus  nogkzosareteM  COJ1 AMNCKTPOHHBIX  TOKYMCHTOR

PICKTPOHHOI NOAMHCKIO CepTHOUKET ETIOUR HPORSPKH MIEKTPOHHON MOANMHCH O0/JAKeH Oy
NeHCTHNTEeILILIM,

4. MPABHJIA JIEJTIONTPOH3BOJACTBA

4.1, OGmme 1peGoBanns K n0aroTo8se u 0GopMACHII0 10KYMEHTOB,

[1py paspaboTke A0KYMEHTa HCMOABIVIOTCH CTHIH GOPMATHPOBAHNA (IAPAMETPRI CTPAHKILBL,
HHTEPRAILL OTCTYIIN M IPHOTHIL. HacTpoewnsie aas wabrodon daiaos, BrmoYeHHbX B «1C:
Joxvsentoofopor 8.

4.2. Odopmirenne pekBHINTOB 10KYMEHTOB,

Cpean  pekpHIMTOB  JOXYMCHTOB PaiiMY@iOT NOCTORHHBIC (pekBH3InTHl  Gnadka) o
MCPEMCHHBIC. ODOPMIAEMBIC HEIIOCPEIACTEECHHO IPH TIOATNOTOBKE JOKYMEHTOR.

TTepeseHs NOCTOSHHLIX PEKEHIHTOB B MTPaBAIA BX O(hOPMICHHA NPHBEICHE B TabIHIe 4.

Tatauga 4

Pexsmnt l Onncanne u npasisa oDOPIWICHEN PEKBHINTA
Bocrpowiroagres wa Gaanxe ¢ cobmanesmnem Tpeborandi v 4 'K PO.
HaoGpamenue subaeMu noMengeTcs nocepeinne nepxuero nons Hoanxa

;’ )':?;:‘“: e AOKYMEHTE HAJ PCKBHIMTAMM OPrasM3alMH - ABTOPA JOKYMEHTS, Ha
57 4 paccroainmn |0 MM oT BepxHEro Kpan aneTa, B Ghankax ¢ yraosmm
MoRapHsLIl IHAK

PACAOIOKCHHEM PCKBHIHTOR H300pakeHHe sMBIeMbl IIOMELAETCH

\ nocepenHe BEPXHEND NOJR I0HKL JAHKTOR PeKBHIHTAMH Granka.

[ 2. K st [IpocTasamoT no OG1ePOCCHACKOMY KAACCHPUKATOPY VIIPABIEHYECKOR
noxymenraumnn (OKY]T) B 1ex cavyasx, ecan nenons3viores

yunrunposanbie GopMel AOKYMEHTOB, Bxmouennsie 8 OKV]I

YKathBaeTCH HARMEHOBAHNE OPraHuIalMK. JaKpeIvICHHDC R cC

I Houmenosanue | yupeawrensiux aoxymentax. CoKpanientoe HAanMeHOBIHNRE, SCTH OHO

opcanuIaKun JAKPCILICHO YYPCANTCABHBIMH JOKYMCHTANMM, MOMCIIACTCA HIKS NOAHONO B

crobKax

dorymenma

4. Haumenosanue
DOTNCHOCIII THIA ~ |

_aamopa doKymenma

Bramougetes B 20 1KHOCTHON GI2HK CTPOMHIAMH GYKBAMH HIOKE HEIRANKS
AY «Hedreworanckmil monuvexmuecknii Komenx»

YKAILBAOTCA B DIAHKAX [HCEM M BXIIOHAKT
NOYTORGIA AAPEC OPraHMIALMN:
Homep renseori. gakca, AIpec MEKTPOHHON NOYTLI, CETEBOI aapec:
3. Crpasounne koA opraaun no OSuepoceniickomy kaacenduraTopy npeanpuaTHii n
dannste 0H opravraunit (OKTIO):
epeanusauun OCHOBHOH TOCYIAPCTECHHHH POrHCTPALMOHHM A HOMEP OpraHHiaLMm
(OI'PH).
HACHTHRHKAUMOHHLIA HOMED HANONONAZTENLIUIMKA KO PHYHHE
NOCTAHOBKH Ha Hanoroesti yyer (MHH/KIITT).
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Pexsusny Onucanne M npasura oQopMICHIN PekBmINTa V
Moyrossii sapec yxaspBaeTCH B CODTBETCTEMN C Tlpasnianm oKasaHus

YCAYT OYTOROH CBAIH. S ——
YKaIuiBaeTCa Ha BCEX A0KYMENTEX, 34 HCKIHONEHHEM JCN0BLIX (cay#eDHuIX )
nucem. Pacnosaraeres o1 peXRHIHTOM ABTOPA JOKYMCHTA

{ HAMMEHOBRHHEM OPraHMIALHK) H NEYATACTCH NPOTNHCHEIMK Ty KBaMK, |

0. Haumenosanue

suda doxkymenma Ha . ‘ |
HMCHOBAHME BHOA JOKYMCHTA ACMYCKACTCR MHCHTE CAMTHO MM
I . BpaIpRAKY.
YKaILBALTCH BO BCEX JOKYMEHTEX, KPOME 2L1086IX (Cay#eOHBIX) IHcen. a
7. Mecmo TAKAKE JOKMUIHBIX, CAYREOHRX JANNCOK M APYTHX RHYTPECHHHX
| COCIGBTENUA AU HHPOPMAUMOHHO-CIIPABOYHBIX JOKYMEHTOR, MeCTO COCTRRICHMA ( MI1aHHA )
W30AHUN  IOKYMEHTA yKa3RIBACTCH B COOTBETCTBHH C NPAHATLIM AAMHHHCTDATHEHO-

doKyMenma | TEPPUTOPHATILHEM JETeHHEM
| | Pacnonsraeres suAe AaThl M PErUCTPALMOHHOID HOMEPE AOKYMEHTY,

IMepeyens HepeMeHnbIX PEKBRIMTON 1 TPaBiia 1x OHOPMICHNA NpHBCACHB B Talumie 5.
Tabauya 5

PexBuinT | Onucanne u npasnia 0PopMICHHN PeKBHINTA
- JlaTa JOKYMEHTE COOTBETCTBYCT IATE NOANHCAHKA (YTBEPAACHNN )
| AOKYMEHTA (MPHERY, PACNOPIACHHE, MUCHLMO) MM JaTe coDLITHE.
| APHUKCHPORAHHOID B JOKYMEHTE (NPOTOKON).
- JlaTa 8KTA MOBCT SBAATECA!
| = DATOH cODBITMA, CCIM AKT (PHKCHPYCT OAMOMOMENTHO COBEPLIAEMOC
- ACACTBHE (HENPHMED. HIEPEAaNY MATEPHAIBHEX UCHHOCTEH),
- = JATOR NOANMCAHMA JOKYMCHTE, €C1H COBRITHE DbIIO PacTHHYTO BO
1. Jlama | BPCMCHM ( HANPHUMCP, MPOBEPKE), & TEKCT AKTa ObUI NPUHAT Ha
OOKyMenma FAKTOYMTENLHOM JACEAAHHH KOMMCCHH. B 3T0M ClySRe neproL nposepkm
YKa3bIBACTCA B TCKCTE aKTa.
| 1181’8 JAOKYMCHTS HNMUCHIRACTCH B NOCHCRORATEALHOCTH: el MeC K.
MECRIL FOA OAHHM W3 ABYX CTIOCODOB:
apadekuan wwbpasu, pasaeacHrsiMK Toukoi: 05.06.201 6.
| CAOBCCHO-LIMIPOBEIM CIOCODOM, HarpuMep: 5 wions 2016 .
MpH cebiaKe 8 TEKCTE Ha KaXOR-AHG0 JoKyMENT aaTa DopPMISETCS
cacayommm obpaiom: Mpuxas or 12.03,2013 Ne 14
CocTomT U3 NOPAAKOBOIO HOMCPA, KOTOPLIA MOXKET GUTL J0M0ANeH
| MHACKCOM JIC/A MO HOMEHKIaTYpe Ael.
2 Onpesensercs HaCTPOHKOR uymepatopa 8 pasaese HCH.
Pecucmpawuonnmi | JIna npukason, nucem u uipopMatMOHHO-CIPAROMHLIX 10KYMEHTOR BE1eTCd
ROMEP QOKYMeNmMa | CKROTHAS HYMEPALIHA I NPELeIax KAICHIAPHOrO oA OTACALHO 1R
KAAI0T0 BHAa Jokymenra, [lia JoxymMenTon no yuetHoi Jeareinnocty
BOSMOMIO BCICHHC CKBOSHOH HYMCPAaUMK B NpCIcaax yMehuoro roga,
HCnoapsyeTes 1006K0 B 1€X A0KYMEHTEX. KOTOPLIE ABARIOTCH OTBCTAMM Ha

3. Cemaka na HHHUHATHBHBIA JOKYMEHT, CBEACHUA B PCKBH3IHT NEPEHOCATCH ¢
PeucCmpauuonnsiid | NOCTYIIHBLICTO JOKYMEHTA GBTOMATHHECKM (IPH OTBCTE HA MHHLIMETHAHLIA
HoMep u damy pokyment epeacraamu « 1 C:JlokymenrooGopora 8x.

doKyMenma Haanuue 51010 peKBHIHTE MCKITIOMEET HEOOX0AMMOCTE YHIOMHHAHHA HOMEDS

H OATH NOCTYIMHAIICTO JOKYMEHTA B TCKCTE NHCHEMA
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Onuncanne w npasuaa 0GopPMIACHAR PERBHINTA 5

4. Aopecam

B kauccTse aapecaTn MOTryT BHCTYNATL OPraninIalling, ux CTPYKTYPHLE
NOAPAIACACHHA, AOMKHOCTHLIE WK PHInUecKkne anua.
PeKBHIHT «aapecaT NPOCTIBIACTCR 8 NIPABOR BEPXHER HACTH JOKYMEHT]
(Ha GAGHKE C YIAHOBLIM PACTIONAEHHEM PEKBHIMTOR) K CITPARY 1101
PEKBHINTAMM DIaKKa (MpK NPOAGIEHOM PACTIONOKRCHNH DEXBHINTOR
fnanxa).
CTPOKH PEKBHINTA «AIPECAT) BRIPABHHBAKITCR N0 JCBOMY KA MK
LEHTPHPYIOTCE OTHOCHTENBHO CAMOR LIMHHOR CTPOKK,
TIpH AAPECOBAHMN JOKYMEHTA PYKOBOTUTENO ( 3aMECTHTENO PYKOBOIMTEIR)
OPFAHAZALHA NHAHMEHOBAHPE JLONAKHOCTH PYKOBOAKTENN (3amecTHTens
PYKOBOAMTENA ), BIIOYRICIUEE HAMMEHOBAHKE OPranusainm, GaMuams,
HHHEHAIN J0AHOCTHOTO AHLL, YRRILIBAKOTCE B AaTCIEHOM MAJICHC.
Jmpexropy BHUMIALL
Kynsesy H.H.
Tlpu aapecoBaiii MHCLMa B OPraHH3ALMIO YKAIEIBAETCR €€ MOJHOE MK
COKPANIEHHOE HAUMEHOBAHRE
MuHHCTEPCTBO CeABCKOTD X03aHCTRa
Poccuitckol @eaepaumn
HAW
Muncennxos Poccum

Mpn aapecosanim JOKYMENTA B CTPYKTYPHOE NOAPEIICICHIE OPTEHNIAINN
B PEKBHIMTE CAAPECATH HANMEHOBAMME OPTAMMIALMM YKATLIBACTCH B
HMCHUTCIBHOM Najee, HIKE — HAHMEHOBAHKE CTPYKTYPHOIO
nOJApaiaeneHns.

CrepcraeHHsl it KoMurer

Poceuitcxoi @esepatimg

Ynparnexne KOHTPOIR

98 CASCTREHHWMM OPrataMy

[Tpn anpecoBalin MHCLMEA PYKOBOAKTENO CTPYKTYPHOIO NOAPAIACICHNSA
HAMMCHOBAHWE OPTEHN3AIMA YKATHBECTCH B WMCHHTCIBHOM BANCKC, HHAC —
B AATEABHOM NANCHC - HBMMCHOBAHNC JOIKHOCTH PYKOBOAUTCA,
BKIIOYAKNIEE HAMMEHOBAHHE CTPYKTYPHOID NOApaineneHus. (hamuius.
WHHLIHATBI.
Mitncrepetao Gurancor Pocenickon
Denepannn
Jinpextopy Jlenapramenra ynparienns
aenavu

W KONTPOIA
Aspanacseny A A,

[pw aapecoBaHMM MHCEME CNICLMAAMCTY YKAILIBACTCS B HMEHHTEALHOM
najeke HaHMeHORAHKE OPTAHHIARLINH, HINKE — HAUMEHOBAHKE CTPYKTYPHOIO
NOAPAIACNCHHA, JATEM B JATEILHOM NANCHE HANMCHOBAHWE A0MKHOCTH
CHELMATUCTE W — HIGKE — (DEMMIANA, HHHLUHATL,
Munceanxos Poccum
AUMHHHCTPATHEHE ACTapTaMEHT

Crpasnua 12 w3 81




Onucanne u npasuia ohopMIACHHE PERBRINTY

| l'.unauouy cncuun.nucry
| HMeanosoit A.B.

[1pH pacehi/IKe A0KYMEHTA IPYNNE OPranHsaiHi OQHOTD THIIA HIH B
CTPYKTYPHBIE NOAPAIACICHHR OJHON OPraHKIALMN AAPCCHT YKAIMBACTCR
oOob1LeHHO.
Pyxosoautensm obpazosatesHlix
YUPCAICHHIN

[p paccuiIKe JOKYMEHTA HE BCEM OPIEHHZALIHAM HIH CTPYKTY PHEIM
NOAPAACICHHAM N0/ PEKBHINTOM «IPECAT B CKOOKAX YKAILBACTCH, « (10
CHAMCKY }». ‘
B oanom aokymenTe Be 10a#H0 OuiTe Hoace YCThIPEX a/IpecaTor.

| Caoso «Konus» nepea BIOPLIM, TPETBHM, YETBEPTHIM AAPCCETUMA HE

| VK@3blBACTCH. ‘

B COCTAB PEKBHIATE CUIPSCATH MOKET BXOJANTE NOYTOBBIA QIPEC. JIEMCHTRI
| MOYTOROID AAPECA YKAIHBMOTCH B MOCHSA0BATEABHOCTH, VCTAHOBICHHON
i TpaguAaMH OKIIAHHA VCINVT TOMTOBOH CBAIM,
BeepocCcHAckHi Hay4Ho-
HCCIRAOBATENLC KM
HHCTHTYT NOKYMEHTORSICHHR I
APXMBHOTO Aela
Mpodicoroawan ya.. a. 82, Mockea.
117393

[Tpu aipecosanny JOKYMERTE PHIHHECKOMY IHLLY YKRILIBRIOTCA! QMg
HHMIHAILL OYTOBKIR Apec,
Meanory M.IL ‘
ya. Cagosas, 1. 5. ks. 12,
r. Jliobepus, Mockosckas oba..
301264

l

- Tpy OTpaBKe NHCEME 110 2ICKTPOHHOH NONTE WK N0 DAKCHMMILHON CREIN
(D1 NOCKHIKK N0 NOYTE) NOYTORLI anpec He yxaskieactes. | Ipu
HEODXOANMOCTH MOKET DBITh YKE34H WICKTPOHHEIA apec (HoMep |
renedona/daxca).

BeepocouAcknit nayuno- }

HECACAOBATEALCK A

HHCTHTYT JIOKYMEHTOBCACHNN W

apxusHoro gesa maila@vniidad.ru

B pexanInTe wanpecan: A0NYCKAETCH YHoTpehanTh 0603HAUCHHE «r-HY»
(FOCHIOAMHY ) WK «r-Kew (roCnowe ).

r-uy Kowmoay B.A.

r-ae Ceposoht 10.J1

B peKBHINTE «aapecaTy WHHIMATL BCET1A CTARTCH NoCIe hamuanm.
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Pexpuiny Onncanwe w npasuia odopviaenus pexauinTa i
[pud) yreepacieHun npOCTARINETCA WA JOKYMENTE B CAYYAE €10

YTRCPHCACHHR JLONKHOCTHRM JINLOM, PRCNOpPAaMTCALHLIM AOKYMEHTOM
(NOCTAMOBACHMEM, PCIICHREM, PHEA30M, PACHOPAACHHEM ) HIH PEIICHHEM
NOJAET HATLHOTO OPIIHA.

Ipidp yTREPHICHUA PA3MCILIACTCH B TPABOM BEPXHEM YFIY NEPBOro ucTa
AokyMerTa. CTPOKH PEKBHINTA BHPABHHBAOTCR N0 ACBOMY WK

HEHTPYIOTCA OTHOCHTENBHD CAMOH JLIMHHOMK CTPOKH.

Ipi sanuamuy JBYX WK HECKOIBKHX FPHOOB YTRCPKICHHA OHH MOTYT
PACOONArATLCA CHPARA W CICRE OT HAMMCHOBAHHA RMAE NTOKYMEHTA,
PAIMELIIEMOTO 10 LHEHTPY.

Tps yTREPKRICHHN JOKYMEHTA JOAKNOCTHEIM NUOM 1P yTeepH#ICHNS |
cocrout u3 caosa « YTBEPATIAIOY (nponmcimsmm Syxsanu),

HAHMCHOBAHHA J1OAHOCTH NMLi. YTRCPACIAKUICTO JOKYMEHT. €I NOATTHCH,
MHHLIRAOR, (PAMMAMK W 18TH YTBEPKIACHHA.

YTBEPAJIAIO
Jlupexrop BHHUBK
MNoanucs AL MNemos
06.11.2020

[pH YTEEPAICHHH JOKYMEHTS PACHIOPAANTEABLHBM AOKYMEHTOM rpHd

5. Tpudh yreepracunn smovaet croso Y TBEPKIIEH (YTBEPAJIEHA,
ymmepucoenun YTBEPAKIIEHDI wan YTBEPKAEHO), cormacosantoe ¢
ooKy.Menma HEHMCHOBAHHEM BHJIA VTRCPHIACMOIO JIOKYMCHTA,

Pernamen YTBEPKIEH
Mpaguaa YTBEPAJIEHb!
MucTpykums YTBEPAAEHA

["pudy yTRepAACHKS BXNIOMALT TAKKE HAWMEHOBAHNE PACTIOPSANTEALHOND
AOXYMEHTS B TBOPHTEALHOM MAACHKE, €10 AaTY M HOMED.

Peraamenr YTBEPAKJIEH
npukazom BHUMJIAJL
or 06.05.2020 Ne 125

Mpy yTREPKACHHH JOKYMCHTA KOAJCTHANBHBIM OPFaHOM, PCLICHHS
KOTOPOTO HUKCHPYIOTCE B NPOTOROAE. B rpwde yTREPAICHNA VKA3HIBACTCH
HAMMEHOBAHWE OPIaHa, PELICHHEM KOTOPOTO VIBEPAICH J0KYMEHT. 1aTa i
HOMEp npotokoa (B8 ckobkax),

Monomenme YTBEPAJIEHO
| peuensenm obuero cobpanma
axumonepos [MAO «Chephanky
(mpoTokoa o1 06.05.2020 Ne [2)
Peromouna odopmasercs va croboanom mMecTe pabouero noas JOKYMeHTa.
_Ha HraEKe PE3DMOIHH MM FHOCHTCA HEMOCPEICTRCHHD B CHCTEMY

0. Pesosnoun
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| OnucaHne H NPaBIIa OPOPMACHHS PEKBHINTY

MEKTPOHHOIO A0OKYMEHTOOGOPOTA AONAHOCTHEIM JIMUIOM B KAPTOMKY
AOKYMCHTA Ha 3aknaiky « Pesomounsy.

Peaomonna sraoyast Gamuimio, MHHUKLIN HCDOAHKTER, CONCPRAHNE
NOPYHCHHRA, CPOK HCTIONTHEHHA, DOANMMCE THUA BRIHECILIETD PEIOMOLMHIO M
ATy, HanpuMep:

Hrysuony HH.

[powy noaroToBuTs NaaH

MEPONPHATHA

Cpox - 15.06.2020

Ioanwes

Jlata
Ha soxysenrax, He Tpedyoumx Jon0OAHHTE L HEX YKAISHUA 110
HCTIOAHENHIO 1 HMEIOLIAX THIOBBLIE CPOKM HCNOIHEHMA, B PEIODOLMI
YXKQILBACTCA MCNOAMMTCL, NOANMCH SBTOPR PEIOIOLMMN, 40T,
Tlpy yxasanum HECKROILKAX MCHOAMATEACH PamMiIms OTHCTCTBCHHOID
| uenoaumTens YRAALIBBETCSH NEPBOH, AN NOIMCPKHBACTTA.

7. 3azo1080K K

| COCTaBASCTCA K MODOMY AOKYMEHTY M OTPAKALT KPATKOE COACPARAHNHE.
3aroncsok K Tekety opmyaupyerea ¢ npeasorom «On («OG6» ) w orsevacT
HA BONPOC «0 qem )
npukas (0 yem?) 0 peMupoBadui paloTHHKOR OPraHnIaIMm:
' nipuxas (0 yem?) o6 yreepaacuns HECTPYKUMM N0 A€I0NPOHIBOACTEY:
MHCEMD (0 HeMT) O IPEACCTABICHIH HHBOPMEIHH
3aro/10B0K JOAKCH COCTORTL H3 0ANOH (pasnl.
3aro0oBoK K TEKCTY DPOPMANETCA NOA PEKBHINTAMKI GHEHKR OT [PanmiLsl
- AEBOTO NoAR, B pCLICHHRX, NPHKA3AX H APYIHX JOKYMCHTEX ¢ NPOAOIBHHIN
| PACNOAOKEHNEM PEKBHINTOR JAI0H0B0K K TEKCTY MOAET OPOPMAATLLR Haj
| TEKCTOM Nocepeinte palouero noas A0KYMEHTa H LUCHTPHPYCTCH.
3aroI0BKH, COCTORUIME W3 HECKOITBKMA CTPOK. NEYATAIOT Yepes OaHH
MEECTPOUHLIE uuTepean. B Kouie 18rofoRKa TONKA 1 CTARMICS.
3arof0BKH HEe IAKTOUMOTCA B KABIUKN W HEe NOAYEPKMBAIOTCH. Bosmomio
MK BLLICACHME TOAYRHPHLIM wpHgmom.
' Barononok K TERCTY MOAKCT HC COCTRBARTBCA. CCAN TCKCT AOKYMEHTR HC

5. Omvemxa o
Konmpo.ie

| npessimact 4-5 ¢Tpok. == =~
- [lpocraganerca » kaproyke aokymenTa. B Oymaxiom popmare -
| NPOCTABAACTCR WITaMNoM «KOHTPOALY Ha BEPXHEM 110JIE A0KYMEHTA.
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Onncanne H npasnia 0hOPVICHHE PEKBRINTA

| 9. Texem
DoryMenma

TexcT NOKYMEHTE A0MKEH OLITE KPATKKM, YETKHM H He J0MYCKATS
PEVTHIHIAX TOAROBANHHA,

TeRCT DEANTCA 1A CMLICNOALIE YACTH: BECACHMC ( KOKCTATHPYIOUIAR YACTh,
MEIANROLEAN OCHOBANMC L1H COCTABICHNS }lOKyMCH‘IB]. OCHOBHAaR 4a8CTh
(OKA3ATENBCTBO) W 3AKIOYEHHE.

BeTymnuienye NpeanonaraeT BRCAEHHE B TEMY M COICPIKAHME TEKCTE,
NPeACTABNEHNE MATEPHANA, NOCTAHORKY NpodaesMel. B 31oii wacTy
YKEILIBAKYTCH OCHOBAHHA WIH NPHIHHB! COCTABICHHA TOKYMCHTS,

B OCHOBHOM 4ACTH CONCPHMTCA KIIOHCERS WHPOPMAIMA: HINATAIOTCH
PELICHMA. PACHOPRACHHS, NPC/UTOWCHHUS, MHCHUS. BMBOILL. NPOCHOR,
Bai0 BRIACPHETE COOTHOIIEHNE OOIINX W YACTHRIX ROTPOCOR,
hakTieckux i cTaTRCTHYECKHX creaennit, Conepranie oCHOBHON YacTH
MOMKET BRIIOYATE CREACHHA, 118 OCHOBANMH KOTOPLIX MPHHHMAKTCH
POLICHAA, WICCH KE MOKET OBITh NPCACTABNCH AHAAMS W OLEHKR CHTYALMH.
B 3axmouenne noasaamren wror, GopMyIHpYIOTCH BhIBOALL CYMMUPYETCA
CKEAHHDC,

Ecan Texcy JoKyMeHTa COCTOMT W3 OAR0M Gpaiel, TO B NEPROH ce HacTH
YK&3HRACTCA OCHOBAHWE WK MPHYHHA COCTABACHHA NOKYMEHTA, BO RTOPOH
— pelcHHE, pacnopsxeHne. npocsba.

Ecan we conepaanne IDKYMENTA HE HYKIAETCA B OACHEHNN U
ODOCHOBAHMK, TEKCT MOKET COACPIKATE OJHY AKMOUMTENBHYIO HACTH

B 1excTe 20KYMEHTS, NOATOTORISHHOM HE OCHOBIHH 3AKOHOAXTEILHBIX
MM MHEIX HOPMETHBHEIX IPABOBLIX AKTOR, PAHCC HALEHHHIX
PACHIOPRAMTEABHBIX JOKYMCHTOR. YKEIMBACTCH HAMMCHOBAHMC BHAS
AOKYMEHTA W 3ArOA0BOK K TEXCTY, 8 TAKKE HX PEKBMINTHL

~ HAMMEHOBAHME OPrAHHIALMK - ABTOPA AOKYMEHTA. JATR JOKYMEHTA.
PErHCTPALHOHMLIR HOMEP JOKYMEHTA. HION0BOK K TEXCTY:

~ HAMMEHORAHME OPIAHNALIMK KIH JOMKHOCTHONO AMUA. YTREPANBILETD
AOKYMCHT. 13Ta YTBEDAVICHHA JOKYMEHTA.

Texer NOKYMEHTA MOKET CONCPRATS PA3ACTLI, MOAPAIACTH, TYHKTH,
NOANYHETH. Wymepyemuie apabekumy uudpavu. Yposue# pySpuxaiin
rexcra He aoano Gurs Goaee HeTHIPEX.

B TexcTax 10KYMEHTOB YROTPeOanIOTeH TONLKO OOLICTIPHHATHE TEPMHHLL. &
TaKwe adbpeaHaTypul M rpadUYecKue COKPaIEHna.

 I1pH NOATOTOBKE TEKCTA AOKYMEHTE CAEAYET CODMONATE NPaRKIa

HAMMCANHS OPHUMAILHLIX HAHMEHOBAHMIL YHCITEILHBIX W CAMHKL
HIMEPEHUA.

[Mpu ynorpefisesmm B Tekcre GaMmani T HHKIMAIB! YEE3HBSIOTCH 10C/AC
daviinn,

10, Omyeemra o
Harunnu
RPWIONCENUR

Cnono «llpuaoxenues neerga ynoTpetisercs B eIMHCTREHHOM YHCIIE.
B conpoBoamTenuimix nHCEMax M APYTHX HHGOPMANHOHHO-CTIPABOMHLIX
AOKYMEHTAX OTMETKE O HPHAOKCHHI OPOPMARCTCR NOA TEKTTOM OT
MPAHKIA JCROTO NOAR CACAYIONIMM obpajon:

~ CCIN NIPHAMKCHIE HATBENO B TEXCTE!
[Mpunowenne: na 2 n. B 1 oK.
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Onucanse ¥ npasiia ohopmienus penﬁu:umf

= CCAH MPUIOKEHHE HE HAIBAHO B TEKCTE, MK NPHACKEHHA HECKOILKD:
[Mpunoaenne: 1. Monoxenne 00 Ypasseunn pernoHuibHoro
KpeanToBatna Ha 5 .8 | K3,
2. Criparka O KaApoBOM coctane YnpagieHus
PETHOMANLHOrO KPEAHTORAHMA Ha 2 1. 8 | K3,

- €Can NprACKCHHA cOPONIOPOBaHK:
[Mpuaoskenne: otver o HAP 8 2 a3,

- CCAN JOKYMCHT, REAFIOUHACR NPHIOKCHHEM, HMCCT NPHIOKCHAC C

CAMOCTORTC/ILHON HYMCPELIMEH CTPaHNLL

[Mpuaoxenwue: nucwmo Pocapxusa or 0506 2018 No (02-6/1 72 w npuaomerng |
K HeMYy. Boero va S .

| = CCAM NPHACIKEHHEM SBIAETCA OBOCOBACHILII MICKTPONMLIF HOCHTLIL
(KOMBaKT-anck. ush-duew-nakonmieas u ap.):
- puaomenne: CD 8 | 53

B pacnopaauTeabHuX J0KYMERTaX (NOCTAHOBICHHAX, PEILIEHHAN, NPUKALAX.
PACTIOPEREHHAX ). JOrOBOPAX, NONOKEHHIX, [IPAHHIAN, HHCIPYKILHAX H
APYIHX JOKYMCHTAX OTMETKA O NPMAOKEHNH OHOPMIRCTCH CACIYIITITHM
obpatom:

— B TEKCTE JIOKYMEHTA B KOHLE MYHKTA, 1§ KOTOPOM YIIOMHHAETCH JOKYMEHT -

NPHACKENHE, b CROOKAX YKIILIBACTCA: (NpraoaeHue | ) nian (npuaokesne
Ne 1),

' Ha nepsom METE QOKYMCHTA-NPHIOACHHS B IPABOM BEPXHEM YTy

VKAIBIBAETCR:
Mpuaowenue No 2
K npukasy OILY
HWH «Bocxoay
or |S.082020 N2 112

CTpoKHK PEKEHIATA BLIPABHHEAIOTCH (10 JICBOMY KPAIO MM LCHTPYIOTCH
OTHOCHTENLHO CAMONR JUTHHHOH CTpOKK.

ECiiM NpHAOKEHHEM K PACHOPAARTEILHOMY AUKYMEHTY RBIRCTCH
HOPMATHEHLIA NPABOBOA AKT MM HHOR JOKYMEHT, YTECPAUIACMEIA JaHHEIM
PACHOPAJANTEABHEM JOKYMEHTOM, HA NCPBOM THTTE NPHIOKEHHA
NPOCTRBARCTCA OTMETKA O MPHAOKCHHH (03 COLUIKK N PACTIOPAIMTEILILIH
JOKYMENT M Ipu() NTREPKASHHN, B KOTOPOM YKEILIBAKTCH TaHHEIC

PACTIOPRANTEALHOID AOKYMEHTA, KOTOPMM YTREPHKICH JOKYMEHT-

NPHAOKEHHE.
IMpunomenne |

VIBEPKJAEHO
apukasom ©FbY HUH
«Bocxoan

or I8.05.2020 Ne 65

Crpanuua 17 w3 81




PexnminT

Onucanne u npasnaa opopMACHHS PEKBHINTA

[TpHAcKEHHe RBAKETCR HEOTHEMICMON SACTHIO YTBCPAIAIOIICID €ro
PACHIOPAAHTEIBHOMO T0KYMEHTA,

11, Hoonucs

MoAnues RKNIOUALT: HEMMEHORANME NOTAHOCTI NI, TIOIMKCEBAIOIICTO
AOKYMEHT. €10 cODCTREHHOPYUHYIO TIONNMHCE, PACUMGPOBKY NOANHCH
(mupani, havwaus),

Fescpasuuntii AupexTop Hoonucs LI
lerpos

Ecnu AoKyMEHT 0dopMacH Ha BAAHKE OPrafH3aiil, B HAMMCHOBAHHH
AOTAKHOCTH HAWMCHORAHNHC OPranMIalINK HE YKa3hIBACTCA,

Eenu poxyment odopmaeH He #a 61aHKe, B HAHMEHOBAHHE JONAHOCTH
BETIOMACTCH HAHMCHOBAHHC OPTaHH3ALNM:

"eneparnunii apexTop
AQ «HMurennnsecrs lMoonuck LI

[MeTpor

[Mpw odopmaennn JoKyMeHTa Ha GAaHKE AOTKHOCTHOTO AHLA J0TMNOCTE
ATONO JMLE B OANHCH HE YERILIBACTCA

Ha sHYTPCHHMX AOKYMCHTAEX HAIBAHME OPTAHWIALNM HE YXATLIBACTCR.

Ipu noanucanmm J0KYMCHTA HECROMBKHMH JODKHOCTHRIMK THLAMH.
FAHMMAIOWHMM PAIHOC NOJOMEHHE, HX NOAMKCH PACTONATANOTCA OAHA Mo
APYTOH B NOCICAOBATEABHOCTH, COOTERTCTSYIONICH HEPAPXHH 3AHHMACMEX
JOKHOCTEH:

I"enepanunbiil aupexrop Hoonucs ILIL
Ilerpon
I napmuiid Gyxraatep TToonucy AH.
Twrona

ﬂpu AOJANMCIHHN JOKYMEHNTA HECKOILKHMM JIHLAMH DROHLIX JONKHOCTEH
HX NOJANHCH PASNOAratoTea Ha OAHOM YPODHE:

Jam. aupexTopa JaM. anpekTopa
1Mo PMHAHCORKM BOTIPOCAM M0 AAMWHHCTPATHBHEIM
BOMpOCaM
Hoonues ALTL Tetpon Hoonues EA.
- Mapsenason

B AOKYMEHTAX, COCTARICHHBIX KOMMCCHER, 15 NOANHCH VRA3HIBACTCH CTATVC
JIHUE B COCTURE KOMMCCHH!

IMpeaceaarens komuccum Hoonucs LI
Merpor
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Pexnuanr

Onucanne 1 npasuaa 0GoPMIACHNA POKBHRINTS

|

YacHp KOMHCCHH: foonuce M.M.
Mutmna

Hoonucw AE
Mosrropaukas

JIOKYMCEHT MOKET OMTh NOANHCEH TOABKO TEM THUOM, JOTKHOCTY M
hamMuARs KOTOPOTO yKazaua Ha nokymente. [loanucanne noxysenta apyrs
[HLOM C NPOCTABICHUEM KOCO HEPTHE WK HIIUIHCH «30% HEA0NYCTHMO. |
npu HNOANHCAHHH JOKYMCHTA JTHUEOM., HMCIOULHM NPaBsc NnoAnHCH B Caysac
BPEMCHHOTO OTCYTCTBHA PYKOBOAMTEAR. HCIPABACHHA B HAHMCHOBAIMC
NOGKHOCTH 1 paciindposky GaMuIMK Y&e NOATOTOBACHHOIO 1

CO HACOBANMOIO MIPUEKTA AOKYMEHTA BHOCRTCH OT PYKH HAM C
HCNOLIOBAHHEM COOTBETCTBYIOUIMX WTAMION.

Ecau paGoruuk Oprasriaiium pHEAsOM HATHAYEH HCIOIHIIOMMM
OOARHHOCTH PYKOBOAWTE/IR, NOANMUCY OPOPMIRCTCA CACAYIOUINM COPA3OM:

H.0. renepaasHoro aupestopa Toonuen CH,
Apbyion

uim

- Menoansiommii oBa3aniocTi

FCHCPAILHOTO AMPCKTOPa Hoonuce C.H.
ApOyzos

Ipi ohopMACHHA NOANKCH HAKMEHOBAHKE JOTAHOCTH HAMHHAETCH OF
NEBOTO NOAK, & NOCHICAHRA DyKea Gamminy OKa3HBACTCA HA TPRHULIE
MPABOIO NONA.

[pu BaaRUKHK HECKONBKKX NOANKHCEH N0 MPAHHLIE NPAROTD NOJA
PACTIONANICTCR CaMas AIMHHAS PaMHAMA, 4 OCTAILHAIEC BLIDARHKHBAIOTCA 110
MHMIMA M.

JlonyckaeTcn UCHTPHPORATE HAHMEHORIHHC JOKHOCTH THIL,
NOANMMUCABLULIO JOKYMCHT, OTHOCKTCABHO camoft MNHHO“ c1‘poxu.

an HAHMEHOBAHMH JONAHOCTH, 3UHIMAKILCMTM HECKOALKO CTPOK.
peciunppoBKa NOANHCH NEHATACTCA HA YPOBHE HIAHCH CTPOKH.

12, Ommemxa 06

ATIEKMPONNOU
noonucu

MCooab3yeICn NP BH3YAIH3ALIMN JNEKTPOHHOID JOKYMEHTR, NOANHCAHHOID |
| EKTPORHON NOAIHCEIO.

Ormerxa 00 IACKTPOHHON NOANACH BKIIOYACT:

¢pasy «JIoKYMEHT NOANHCAR MIEKTPOHHOR NOANMCBION:

HOMEP CEPTHHMKATE K4S ICKTPONHON NOANKHCH:

DaMHAHIO. HMA. OTHECTRO BALIEALUA CepTHdMEATA:

CPOK ACHCTRMR CEPTHMKATA KON INCKTPOHHONA noanmwen.
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. Pexsunr

Onucanne u npasuia ohopMICHHE PEKBRINTS

Mowvep -
Db LOKYMEMT NOANWCAM
wn MEXTPOHROA NOONACHIO
HOMMOONS oprva
anscTH MM Huxonaes
JOMOOCTH Copratunn 1" 1 asatON00O000 11
fnaserm, Heercase dscrmd Hustmasns,
Dedcrawrprms £ 01 12 01200 0t 122017

Ormerke o6 MEKTPOHHOIT NOANHMCH MOKET BETHOHATE HI0OPRKCHNE
amGaesul, ToBAPHOTO THAKE (IHAKE OBCAVAHBAHNA) OPranuamm B
COUTBETCTRHY C JACHCTBYIONINM 3aKOHOAGTC/ILCTBOM,

Ormerka 0D MEKTPOHHOR NOATHCH, Kax npasuio, ohopmaseTes LIS
AOKYMCHTOR, MOJNHCAHHBIX YCHICHHOR 3NEKTPOHHON NOANKCHO.

Ilpu sHyTPeHHEM 00MEHE JOKYMEHTAMM M NPH OOMCHE C OPrani3alHaIMHK
NAPTHEPAMM, CCIH FT0 MPEAYCMOTPEHO COTALUCHHEM MEKTY CTOPOHAMH,
OPraHHIaIHK MOTYT HCNIOTEIOBATL VCHIEHHME HEKBATHDHLMPOBAHHLIE W
NPOCTHIC IICKTPOHHLIE NOATTHCH,

Orverka 00 WEKTPOHHON NOANKCH PACTIONArAETCH HA TPATHIIMOHHOM MCECTE
COBCTREHHOPYSHON DOATIHCH: MEHITY HAHMEHOBAHWEM JOTAHOCTH
NOJANUCMRAKNIETO AN # pacrbporkoi noanuen. Ecam anexrpounui
noxyment odopaimerca Ha GAaHKe L0BKHOCTHOTO ANLA, YKAMHMA Ha
HANMCHOBIHKC JOTAHOCTH HLA. NOANHCHBAKIICTO JOKYMEHT, HC
Tpebyerca.

‘ 13, Tpugp
COZTACOSAN UN
DOKYyMenma

Ipud cornacoBanua 10KYMEHTOS NIPOCTABINCTCA HA AOKYMEHTAX,
COMTACOBAMHMX OPraHaMM BAACTH. OPTaHMIAIMAMH, ACKHOCTHLIMH
AHUEMM,
I'pich cOrnacoBaiMNe A 3ABHCHMOCTH OT BHIA JOKYMEHTA MOKET
MPOCTARIATHCE:
- Hit ICPBOM THCTE JOKYMCHTA (CCTH A0OKYMCHT HMECT THTYABHBIA AHCT — Ha
THTYJILHOM JIHCTE) B /ICBOM BEPXHEM YTy HA YpoBHE rpuda YTREPH ICHHSA
HIIH N0JI HAMMEHOBANHEM JOKYMEHTA BIIHAE K HIKHEMY MOMI0;
- Ha NOCACTIHEM THCTE JOKYMCHTA N0 TeKCTOM:
< M JTHCTE COrNIACORAHMA, ABAMOMEMCH HEOTHEMISMON HACTHK) JOKVMEHTA.
[pudion cornacosanns aoxymenra oopmnseres:
- BHCIIHCE COMTACORBRHNE OKYMCHTE — C OPTrasaMi BIECTH, OPranH3alMaMi,
AOKHOCTHMMH THLIAMH CTOPOHHHX OpraHHsallwi:
= BHYTPCHHCE COITACOBAMKE C KOJUICT HAILHBIMH OPIAHAMM OPFraNMIALIMY -
ABTOPE JOKYMENTE.
Coctour u ciosa COTJIACOBAHO (Ge3 kanbiyex), L10NKHOCTH IHLIA,
KOTOPLIM COMIACORAN AOKYMENT (BKII04AN HAMMEHOBAHME OPraHH3atnm| B
HMEHHTEIRHOM NAJEKE. ero CODCTBEHROPYHHON NOANKCH. pacinngporK
NOANKCH (MHMLAEI08, GAMMINN) M ZaTH COrTaCOBAHMA;

COIJIACOBAHO

lpeaceaarens nepeuunoi npodeoroswol

opratimzauun AY «Hedraworanckuil

NONTHTEX HULECKMA KOIe X

IMToonucs AT, Bypmuerposa
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Pexnuinr Onucanne M npasuia 0QopMICHHE PEKBNIHTS

Ecan cornacogaiie OCYWECTRIAEICA KONIETHANBHBIM OPIAaHOM. & P
COrMACOBAHMA YKAHIBAKOTCH CBCACHHA 00 OPrake. COracoBaBileM
AOKYMEHT, J2TC M HOMEPE NPOTOKONA. B KOTOPOM 3EHHKCHPOBAHO PeLUCHMC
0 coraacoBatui. Ecam corsacopanme oCyUICCTBANETCA JOKYMEHTOM,
YKATLIBRIOTCH! BHIL JOKYMEHTL, OPraHWIALMA « GRTOP JOKYMEHTA. A0Ta W
HOMEP J1OKYMCHTA,

- Hanmenosaune COriacyiomero Oprana i JOKyMenTa yxaiusaeres o

| TEOPHTCILHOM MTRICKE.

COINIACOBAHO

CoBeTOM AHPCKTOPOB

AO «llpodmany

(npotokenor Ne )

COTJIACOBAHO
nucemom Pocapxmea
(ot N )
Ecan rpudu cornacosanmni OGopMIiOTes Ha OTACIBHOM JNCTC
COrNacOBAHMA, HA JOKYMCHTE B TOM MCCTE, IIC AQIKHE HPOCTRARIATHCH
rPHPEI COrNACOBAHKA, NPOCTABANCTCE OTMETXRA: «JIHCT COrIacOBAHMA
npuaaraercar. JIuct cornacosauns popmupyercs cpenctaamu « |C:
JlokymenrooGopor 85,
BryTpennee cornacosaHne 10KYMEHTa oJOPMISETCR BHIDH COracoBan g
CreacHns 0 BHIE COrNACOBAHMA ABTOMETHHECKH PEIMCTPHPYIOTCH B YMETHOR
KEPTOYKe JoKyMeHTa Ha taknaaxe «Busan. \
BHYTPCHHCE COrIACOBAHHE NPCANONATACT OMH M3 TPCX PEIYALIATOR
COFARCOBAHMN. « COLMACOSUNG Y, 0 COZIUCORANG C TAMEHUNIOMU Y, 7 Ie
COZIACOBAND »,
Peiyavrar ane co2iacosano » NPEANOIAraeT HATHYHE NPHHIHITHAALHEX
14. Busss pasHOrNacHit ¢ No3uiMel aBTopa JOKYMEHTE.
‘ PeayaLiar «co2tacosano ¢ 3aMenarimiy NPEAIOIATAET HRAWYHE
AAMEHAHKHA, HOCHLIHX PEKOMEHAATENLHAI XapaKTep.
Sameuannn oGOPMISIOTCS COMTIACYIOMMM JTHLIOM B BHIE 01RO (hakia,
co3aaBaemoro no watnouy «3amedanusy, W NPHKPEIUIRIOTCA K NPOSKTY
AOKYMEHTA, HAXOARILUCTOCA HA COTBCOBAHNM,
| Tpy nepease JOKYMEHTOB HR GYMAKHOM HOCHTEAE, COIIACOBANHEIX B
COJL. 8 CIpYKTYPHOE NOAPASICICHHE, OTBCTCTECHHOC 33 APXMB, CBCACHHA O
COIJACORAHMM PACICHATHIBAIOTCH Ha THCTE COMIECOBANMA.
Jlnua. He cornacisie ¢ NPeLIoKEHHEM, MANOKEHHBIM B JOKYMCHTC, HE
; HMEIOT NPARE OTKAIMBATECH OT BHIHPOBANHA.
| Ha aokyMesTax. yI0CTOREPSIONIKX NPARA JAHIL HURCHPYIOUMX daxt
PACXOAOBANHS JCHEWHLIX CPEACTE MIM MATEPHAILHLIX LEHHOCTEH, 8 TaKHe
15, Ommuck HA MHBIX NOKYMEHTAX, NPEAYCMATPHBAIOLAX MBCPCHHE BOANMCH TICHATHIO &
nevanmu COOTHCTCTEHM ¢ JaKonosareaucrnon Poconitcknit Deacpaumn, noanuch
| AN, NOMTTHCABLUICTO AOKYMEHT, A0/uK1a Ouith Jasepent neyarthio AY
l «HeTeroraHek Ml NOANTEXHHYCCKHA KO DK,

—

COZIACOBANUR

doKymenma
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Onucanne u npasuia ohopviIeHnn peRBRINTA

OTTHEK NeYaTh npocTasiacTe Takum oGpasom, 4Tobbl OH HE 3AXBATHIBA
COBCTBEHHOPYHNOMN TIOANMCH AHUZ. NOANHCABLICTO AOKYMEHT. WIH B MecTe
oboarauentom «M.ITy. OTTHCK NevaTH J0aKeH GbiTh XOPOWIO YNTIEM.

6. Omveemna o
JUOEPeHUn Konui

3apepeHNE COOTBETCTEHA KOITHM J0KYMEHTA NOANHHHHKY NPOHIBOANTCR AR
NPHAGHHS CH IOPHAHYECKOH CHAM.
AY «Hedmeorancknh NoAMTEXHHHECKIH KOAIEKY MOKET BHIA2BATH
TPETLHM AHUAM KOMHH TONBKO TEX AOKYMEHTOB, KOTOPHE CoLIalioTces 8 AY
i Hedmreoraneknil noaHTeX HHMeC KW KOATeAY (12 HCKTIOYE HHEM
UPXHEHEIX COPABOK. CONCPARILINX MNEPCOHATLHLIE AAHHLIE ).
Ormersa o 3aBepenHn KONKM NPOCTARIACTCH HA CBODOAMOM OT TEKCTA MECTe
MO/ PEKBHIHTOM «NOANMMCH? (OTMETKA 00 IMCKTPOHHON NOANKCH) MK, PH
OTCYTCTANN CBOBOAHONO MECTE HA IMLICBOR CTOPOHE OKYMEHTE, Ha o6opote |
JAOKYMEHTH M BKIIOY2CT: CA080 "BepHo” . HAMMCHOBIHKE JOTAHOCTH THDE,
JABEPHBLICTO KOMHIO: €10 COBCTBCHHOPYYHYIO MOANKCH: pactungpoBKy
NOAMHCH (WHWLIMANEE (PAMHANIO ), JaTY 3aBEPEHHE KOMHH ( BLINHCKH K1
poxymenta). Hanpusep:

Bepho:

Cexperaps-acaonpowisonmrens.  [Toonues OHO

JHara
Ecam xonna Be1AaCTCR 118 NPSACTARACHHA B JIPYTYH) OPraHH3aLmIo,
OTMCCTKA O 33BCPCHHM KON JONOAHACTCH HAANMKCHIO O METTE XPAHEHHA
AOKYMeHTa, ¢ KoToporo Guuia mirotosnena xonus («Ilogammink 1oKymenra
HAxoAHTCH 8 AY «HedreroraHek sl NOAMTEXHHYECKHA KOS, B ae1e
Ne....3a ... roan) # IABEPSETCR NCHATHIO YUPERICHUS, JL1R 32BCPCHUA KOTTHM
MOKET NPHMEHATHCA LITAMI YHPCKICHHA,
ECT#M KONKUR JOKYMEHTA HMEET HECKOIRKO JHCTOR. TO €€ MPOLIMBAKT
HUTKAMH WM CEPERNEHHONO HHBIM 0BPAIOM W HA NOCHeHeM IMcTe (ero
oBopOTHON CTOPOHE ) NEAAKYT HAKICHKY (maoMBy) ¢ aBepHTEIRHO
HAANKUCHEO: «[TPOLIMTO, NPOHYMEPOBAHD M CKPEILICHO NEHATHIO
__ROJUNECBn WNCIOM U Nponucyo ancrosy. Janee yxainsaeron
AQUBKIOCTE ML, JABCPHBINCTO KOTTHIO, JIHMHAR NOATTHCS. paciundposka
noamuen (wruumans. gavuamns), aara, nevars. levars npoctesasercs
TAKHM 0Dpa30M, MTODEI €€ MaCTH PacnoIaranuch M Ha HaKaeAKe, 1 1a ee
MPEHHLIEMN,
Konuu meKTPOHHKIX J0KYMCHTOR, CO3TaHHME Ha GYMOKHOM HOCHTENE.
3ABEPRIOTCA B YCTAHORICHHOM NOPAIKE, C YKAZAHHEM., B KAKOH
HHIPOPMATIHOHHO I CHETEME XPAHITCH VIEKTPOHHBIH 10KYMEHT
Onepaiuis o 3asepeHIo JOKYMEHTOB HE NOLICHKET VHCTY M PETHCTPALINK

1 7. Omyemea 06
ucnoInumee

e are

BruovacT GaMuamio. uMa M OTHECTBO ((IPH HANHYHK ) HCNOIHHTEAR, HOMED
ero TeactoHd, TAK AL MOKET JONONHATECH HANMEHOBAHMEM J0TKHOCTH,
CTPYETYPHOIO NOJAPAINLNCHEA H INEKTPOHHLIM AAPECOM HCIOTHHTENS.
PacnoraraeTes Ha THUEBOR CTOPOHE NOCICIHErD INCTA JOKYMEHTA OT
FPAMHLIL JICROIO NOMK WIK. NP OTCYTCTAHH MECTa. - Ha 0GOPOTHOR CTopoHe
JHCTa BHUIY CNEBA, HANPHUMED:

Hawune Hing Hinuy

Omoes ynpaere s nepeoraIonm, eeoviui cneyuaiten
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Pexsusur Ouncanme ¥ Npasiaa OPOPIICHNN PEKBHINTE

~TI495) 924-45-67, Hlvin_Iviarechno.ru

NEYaTATLCH WPHPTOM MEHLLIEIO PAIMEPA,

Orverka 00 HCNOIHHTENE MOKET OMPOPMUIRTLCA KaK HHAHHA KONOHTHTY! K

Hudopmanns 0 Hanparienuy B 1E10 OTPAKECTCH B KAPTOYKE J0XYMEHTE
OrmMeTia O HANPARTEHHUM JOKYMENTA & €10 ONPElense’ MeCTO XPaneuns

HHACKC 138 N0 HOMCHKAATYPS JCA, B KOTOPOC MOMCILACTCX ADKYMCHT Ha
APEHCHHE, € YKA3AHHEM rOAd, A0JEKHOCTH JMLEL, OPOPMMBLIETO OCTMETKY,
noANKCH, Jartu. Hanpuwep:

BacaoNe O01-183a 2017 r

A0KyMENTE nocae saeepuicHii pabors © uum W BRaosact: caosa "B acso'.

3ap. OTAEN0M KOPTIOPATHEHBIX IPOEKTOR ‘
18, Omsemua 06 fiodues T
ucnoanenuu O
Ooky.neumn ¥ THA O HANPABACHHM JOKYMCHTE 8 JIC/10 MOKET JONOAHATLCR
BRI KPaTKHM# CBCACHHAMM O XEPAKTCPE MCTIONHCHHA JAOKYMCHTA, HAnpHMEp.
‘m' “:o‘ e «Hanpasaes orser (aara), (Ne)o, «TTposeaeHa KONy abTaums 10 1eaedony
(aara)e, «YureHo npu paszpaboTe npoexTan U Ap. CEeIeHna yXamisaTes
B Hauane orversuy. Hanpavep:
Orser wanpasach (4.05.2018 Ne 05-06/12
B neno Ne 05-063a 2018 r,
4B, OTACAOM KOPNOPATHBHEX MPOCKTOR
MNoanwes I
10,06.2018 |
[py senonszosanum CJ1 0TMETKY J0NYCKAETCA HE CTRBHTD.
[TpoCTaRAAETICH B BHAC LITAMIA B MPABOM HIAKHEM YTV JOKYMCHTE C
19. Omvemea o | VKASEMMEM BXOASILENO PErHCTPALMOHHOIO HOMEPA M AATH NOCTYIUICHNR
nocmynienuu | AOKYMENTH,
doxkymenma g AY Mp# HEOGXOAMMOCTH OTMETKE O BOCTYIICHHK MOKET AOTONHATLCS

wHedmeroanckuit | yKazanuem RpeMenH NOCTYIVIEHHA H CNocoda J0CTRBKH 10Ky MENTE,
noaumexnuseckuii | TIpH OTCYTCTBMA MECTA AN TPOCTANICHHS OTMETKH O NIOCTYTLICHII 18
KL ICONCH } AHUEBOR CTOPOHE HUCTYTTHBILICTO JOKYMCHTA OTMCTKS CTABHTCA Ha

| 000pOTHOR CTOPOME JINCTA,

4.3, Bianks 10KYMEHTOB

Hoxymentut AY «Hedreioranckuil noanrexHuuecknit xamemk ohopmiasiores Ha Hiuuxuy.

npeacTagamiomux  coboit mabior ¢ Japanee HAHECEHHLIMH TOCTOSMIHLIMH PEKBHIHTAMM X
OTBCACHHBIMKI MECTAMM /I NCPEMCHHBIX PCKBHINTOB,

Baasiku aokymenros paspabarsisact «Cekperapb-a¢10nponssoanteasy. OOpasiunl H1auxon
pasMelIaOTeR B onpasounMie «lliabionw  gafnosr B RRIKOTCH  ODA3ATCNLHBIMK U
Henoassosanua scemn padorunkamu AY «Hedreworancknli nonmrexsmueckuil xoiuieoky  npu

CO3JAHNH JOKYMEHTOR.

Buaw Gnanxos, npumensemuix B8 AY «Hepreroranckuil nomprexumueckuil xommeen. o
npariIa X odopMIenni. npuseaenst s Tabanue 6.

TabGiuya 6
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___ Bua Gaanka Onucanue Gaanka s npagnaa oopmaenns

! —ambBaesma win Torapnuit ag AY «Hedreworancruii nonurexnmyeckuii
KONACIUK N,

- — HaipanKe AY «Hedreloranckmit noSWTEXHUHCCKRIA KOLIRITKY (NOSHOE M
| COKpaLLenHoe),

— cnpasovnnie Jadnsie ob AY «Hedreoranckui noasrex amuyeck il
KOZLI@ K,

Baanux nucema Ha Gnanke nucema npocTarIfioTcs OrpaHHYHTEILHRE GTMETKH NS
PEKRHIHTOR!

~ JaTa A0KyMenTa,

= PETMCTPALIMOHHM HOMEP JOKYMEITTA.,

— CCBHITKA HA PErUCTPAIHOHNBLIR HOMED M JIATY JOKYMEHTA,
— ajipecar,

= 3ar0J0BOK K TEKCTY

Baanx | '
‘ Cocrannsercs Ha OCHOBE G1aHKR NHCEMA M COACPIHT HEMMEHOBAHHE
DOINCNOCMN020
i IOTKHOCTY MR — ABTOPA T0KYMCHTA
- Conepseut nonnoe naseanmue AY «Hedrerworancknil nonurexunyeckuii
KOHKpemuozo

KOJJACAKH, HAHMEHOBAHWE COOTRETCTRYIOLIETD BHAA TOKYMEHTR, HANPUMEpP:

TPHKAT, 2avy 20KYMENTA, PErvcTPAUMOHHLT HOMED JOKYMEHTA, MECTO
COCTABACHNA JOKYMENTD

BUOU DOKYMEHMA
(1@ ucrINenuem
nucwhMa)

BAAHKH  MAMOTARIMBAIOTCH HA OCHOBE VITIOBOTO MAH  NPOJOILHONO  PACONOHCHUS
pekpi3nToR. [lpononenoe pacnosokenne PEKBHINTOB MPHMEHAIOT NpH odopmaenny Grankon
KOHKPETHOIO BHAS JIOKYMCHTA. @ YIJIOBOC — JUIA DJaHKOB 1THCEM. T. K. DpaBeid BepxHuil yroa
HCTIONLIVETCH JUIH YKaIanHA aipecara.

[Iponoremii GraHK npeanonardgeT pacnonokeHHEe PEeKBHIMTOB 3ArofOBOYMHONW 4YacTH
JOKVMEHTA RIOIL BEPXHEH 9acTH JIHCTA € ¥X LEHTPOBKOMN, 1. €. DABHEIM YARICHAEM KQRIOH CTPOKY
0T JTERONO W NPABNro NoJs.

Yinosoe pacniofokeHne pekBrInToR NPCANOIAraeT X PaMemesne & BepxHeit 1esoil yacTu
AWCTA.

PeKBHINTH «HAWMCHOBAHHC OPIaHH3AHHY, CCOPABOYHBIC JaHHNC OO0 OpranusamMu»,,
“HAMMCHOBAHHMC BUJA 0KYMECHTA®, (MECTO COCTARICHHA HJIH HIIaHHA JA0KYMCHTa» MOryT OWTh
PACITONORCHB! OJIHUM 13 Cnocobos:

- (hrasroBEM. NPH KOTOPOM Ka#IIa% CTPOXA PEKBHINTA HAUHHACTCA OT FPAHWILI JEBOTO
(008 # OKOHYAHWS CTPOK HE BRIPABHNBAKOTCH:

— UCHTPOBAHHLIM. IPH KOTOPOM HAYAI0 W KOHEL KaAI0A CTPOKH PEKBHIHTE PABHO yAA/IeH
OT 1AM 30HE] PACTIONOKEHNA PEKBHIATOR.

blankH JOTKHEI HMETh 110212 (Re MeHee): nesoe — 20 mM. npasoe — 10 MM, BepxHee W
HAHee — 20 MM,

JloxymerTht umTenRHRIX (eBrime | () ner) xpanenis 0/KHE WMETS IeR0e rmoje e menee 30
MM,

bannky MoryT wiroTapampatees THRorpadekuM cnocobom na Genol Symare wam Gymare
CHETALIX TOHOB KPACKAMH MAaCLUuenHoro usera. Taxue OUankh MCHOALIYIOTCH a8 DyMaminx
REPCHHI HCXOISIIMX T0KYMEHTOB, KOTOPbIC npeacTasisior AY «HedreloranCkuil NOIHTEXHRYSCKHI
KOG BO BHCUTHCH CPEAC { NPHIIAMICHHS. NO3IPARICHHA. NPELIOKCHES O COTPYAHHYECTBE ),
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4.4, Cocras Jokymentos Oprasnsaunn

B pestensuoctd AY  «Hedreroranckuit  nmomamrexmudeckuB  koameaky  oOpasylorcs
CHACAYIOMIHAE BILIbl AOKYMEHTOB:

OpranwiauHoRHO-IIPABOBLIE TOKYMENThI

- VHPCAMTCABHBIC TOKYMCHTBE i CONMYTCTBYIOLIAA MM JIOKYMCHTALINS ",

- npOTOKOILE Haboare s Horo CoBeTa. a Takae yupeanTeIen ¥ y4acTHHKOR,

- NOMOKEHHE O CTPYKTYPHOM T0/IPaiie/ICHHH.

- JAOAAXHOCTHAR HHCTPYKILIHA.

Opranu3anHoHHO-PACNOPRIHTILHBIC J0KYMEHTEI

- npuKas,

- peluenKe,

- PACTIOPRFCHHC.

ILianoso-yaerusie roxymentss (V1)

- Tpyaosoi aorosop,

- JlononuuTEABHOC COTIRIICHUE K TPYJIOBOMY J0TOBOPY.
= COIIAUIEHRE O COTPYAHHYECTHE,

- Jlorosop HaiMa AHI0MO MOMEMICHHA.

Peraamenmupywmne soxymenrn (P1)

- PaBm I,

- NOJOKEHHAR,

- PEraMenT,

= NOPALOK.

- METOHKE,

- paboyas HHCTPYKLIHA.

- HPOTPaMMa Pa3BHTHA.

- KOJLICKTHEHLIR 201080P.
Hudopmaumonno-cupanounsic 10Ky MENTh

- JAABKA HA BhiIoMCHKE PaboT yeayr (3aKyIIKa MaTCpPHATA OCHOBHBIX CPEACTS).
- JARBIACHHE,

- CAYKCOHMEC 3a1THCKN,

- CnyReOHBIE JAMHCKH (CTHMYIHPVIONIHE BLILIATHL),
- JAOKJIANHAA SALHCKA,

- ODBACHHTCIIBHAN JAMBCKA.

4.4.1. Opranu3auHORHO-TIPABOBLIE JOKYMENThI

OpranM3ausoOHHO-NPABOBLIC JOKYMEHTH SBAKIOTCH DPABOBOH OCHOBOH nesreasHoctTy AY
«Hedrrewranexuit nomrexHsueckmii xoune sy

" CoCTas yYpeAHTENsHMX FOKYMERTOR SBRHCKT OT OPTAHISAIHOMHON GOPMBI IOPIAMNSCKOTD THLLL COCTARIROTCH (IPI
COZAIHHM HOPIANYECKOIO JIMUA.

* CBMacTenscTso 0 rocy AAPCTREHHON perueTpaim opHarseckoro Anua (OFPH), CHMAETESCTHO 0 NOCTAHOBKE HA yHET
8 Hanorosos oprase (HHHKII), aoxysenru, noaroepaasoume npasa AY «Hedrerorancxnil noamrexsmyecxmii
KOADEIA HE MMYIRECTRO.
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(&

OpramsanioRio-IIPAROBELE TOKYMERTHI ABRASKOTCE OECCPOYHBIMK. TO €CTh ACKCTBYIOT JI0
NOIHOH OTMEHEL WM 10 yTsepsienns noroit sepown. Mckmiovwenne — mTaTHoe pacriicanue
(paipabaThIBaeTCa H YTBEPAUIAETCR PYKOBOARTEIEN OPraHi3aHK CHRCTOIHO).

Xpaveune 8 «1C: Jlokymentoofopor  8»  nanka  BHYTPCHNMX  JOKYMCHTOR
¢ OPraHanOHHO-IPABOBLIC JOKYMEHTbIN,

4.4.1.1. YapenuTe bHble JOKYMEHTRL M CONYTCTRYIOUIAS MM JOKYMCHTAUMS

YupeanTennHbie JOKYMERTH # CONYTCTBYIOMAA HM JOKYMEHTAlMA" COCTABINIOTCA MpH
coytanun  AY «Hedreworascknit  nomwrexnmveckniit xomweak». B xoxe Jesrensuoctn B
VUPCAUTEARRBIE JOKYMEHTEI MOIYT BHOCHTHCH MIMCHCHHS M JIONOTHEHHS.

Xpauenue B OYMAXHOM BHIEC B 3AIMpaeMEIX twxadax. 0BCCTICHHBAIOIMNX WX MOTHYIO
COXPRAHNOCTE, TPEIONPAHAIOHX AOKYMESHTH OT MBUTH B BO3ACHCTBEA CONHETHOIO CHETA,

4.4.1.2. IMporoxoaw Hatmogarensnoro Coscia

Cocrasasorcs w3 noananky «Ilpoextm» nankw «[Tpotoxoast HaGmomatensuoro coperay
KAK BHYTPEHHWA T0KYMERT no wabaony, sknogesnomy B « 1 C: Jokymentoofopor 8s,

[ponece cornacoBanns NPOTOKOIA CTAPTYET ABTOMATHYECKH MOCHE 3aKPhITHA KAPTOYXH
JokyMenta B nporpamve. CorzacopanHiil npoToxoa OyleT asTOMATHYECKH HANPaRIeH Ha
YTREPIKICHHE.

[Mporoxosom  duxcupyercs xon o0CY#ICHHA BOTPOCOB W MPHEATHA pemendid Ha
concimannxx. cobpanuax v acemunax wicnon Habmoaareannoro cosera AY «Hedreworanckni
NOAHTEXHHMCCKHA KONICIRY,

[lpotokon  coctasasercr «CexpeTapeM-ACNONPOR3IBOINTCICMY  WIH  MHHIIHATOPOM
COBCIAHNA HA OCHOBAHMH JANMCCH, NPOHIBOIMMBIX B X0/1¢ 3aCeIaHHA (COBCILUAHNA), H MATCPHAIOH,
NOATOTOBICHHLIX JOKTATHHKAMK.

[Tpotoxon dopmupyeres B « 1 C: JlokymentooBopor ¥» kax BHYTPeHHHH JOKYMEHT B nanke
“Mporokoauy no maGaouy «potoxons,

OTBCTCTBEHHOCTS 32 OPrani3aHl COrTaCOBAHNE, YTBCPAICHNS W HCNOTHCHWA NPOTOROIA
sorTaraercs ua «Cexperapa-1ei0npoHIBoANTENS.

Hpotokosim  3acesanui  wicwos HaGmonarenssoro coseta AY  «Hedreorasckni
noaMTexHYeckui konneks ohopMASIOTCH B OYMEAHOM BHJIC JUIS NOCAEAYIOMIEro XpPaHeHHs.
BymamHag BEPCHA NPOTOKOIA NOANHCKHBACTCHA MPEACCAATLACM B CERPETAPEM CODpaHus.

B xapToyke NpoToKOsA YKAIHBAETCH €10, B KOTOPOM OH DYIAET XPaHHTHCK.

Opurinanrsl nporokosos  sacenanwmit  wienor  Habmosareasnoro  comera  AY
«Hedreoranckuit nonurexnmuecknii KOLQUKY XPAHATCH ¥ JHPEKTOpa KOINeIKA M NOMLUIeHKAT
NCPEIAYC HA APXMBHOC XPAHCHHC HC MO3IHCC YCM HCPC3 OAMH TOJ TOCAC 3ABCPUICHHA MX B
ACIONPOMIBOACTRE B VCTAHORIEHHOM B AY «Hedrctorancku nosmMrexXHuueckuid  xomies»
Nopa/IKe.

[To pacnopasennio aupexropa AY «Hedrreioranckiil nOIHTEXHHYECKHA XOIICEY KONUK
NpOTOKONOE 3aceanni wienos Habmonareasnoro conera AY «Hedireworanckuit nomrexanyecknii
KOMAETAY MOFYT NPEJOCTARISTHCH AYANTOPAM, NPEACTABHTEISM HATIOPHLIX. KOHTPOIBHLIX B HHLIX

" CocTan yHpPeAMTEILHAY JOKYMEHTOR JRRCHT OT OPFEHIGALMONNOR (POPMM 0PRANYECKOrO L.
SO Teane THn O rocy AapeT el pErnCTPaLIng prIreckoro s (OFPH ) CBRIeTENRCTEO O NOCTAHOBKS HA YHCT

8 wasoroeom oprane (HHEUKITIT. soxyserte. nonmscpaamowme npasa AY «Hedireioranckrii noamrexmmiecknil xoa-
LA 1R HMYIIECTHO.
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rOCYIapCTBeHHLIX Opranos. B y10M cay4ae Konus npoToKoia oopsIReTes Ha GYMaKHOM HOCHTEIC
H 3aBEPACTCH Npece/IaTeNem.

XpaseHne B OYM@XHOM BHAC B 3anMpacMbiX wkadax. ofecneuuBaiONMX HX MOTHYIO
COXPAHHOCTh, NPCAOXPAHRIONIMX AOKYMEHTR OT NHLTH M BOUICHCTENS COTHEYHOTO CHETA

4.4.1.3. Ioaomenue o CIPYKTYPHOM NOAPEIACICHHH

Cocrasaxerca n3 noananky «[Ipoektbry nanky «Opravn3aiMOHHO-IPABOBHC TOKYMCH Thi Y
KaK BHYTpeHHHR JokymenT «lTojosenne o noapaiietetnny 1o walbloHy, BKIOYCHHOMY B « 1O
Hoxymentoobopar 8§,

[TonoxeHHe O CIPYKTYPHOM TNOJAPAIACICHHE ABASCTCE OCHOBHLIM [JOKVMEHTOM. Ha
OCHOBAHMH  KOTOPOIO ACHCTBYIOT CIPVKTYpHLIe noapasacaesus AY  «Hedreioranckun
NOAMTEXHHYECKHI KON,

TMonomenne A0KHO COACPAUTS YHHKAMLHLIE Hatop 3aa04 ¥ QYHKINA, HCKIONRIOmMA
AYONHPOBAHHA C  APYIMMH  CIPYKTYPHLIMM  poapasjencHuamu  AY  «Hednewrascxui
NOTHTEXHHYCCKHA KOMLICTKY.

[Toaoaenne COCTARNRETCH HA OCHOBE MOJOKCHHA O BIUCCTOAIIEM Moapasaencuun. He
AONYCKaeTcs BKNoYeHHe wHopmaumu. He cneayiomed w3 [lonomenus o0 BeILCCTOAUICM
noJIpazieienuy.

[Monowenne nomkno coaepmarh NOaylo HiudopMmaudio 0060 BCex acnextax ero
acateapHocTd. W3 coacpmanus J0MKHO CACI0BATH OMHOIHAYHOC ONPCACHCHMC POIM M MeCTa
NOAPA3ACICHMS B CTPYKIYPE AY «HedrerorancKui MomHTeXHHYCUKHE KOSy

B ITON0MEHHAX HE NONYCKAIOTCH HEOAHOZHANHBC GOPMYIHPOBKH. IOIBOIKIOUIHE PALTHYHOE
TONKOBAHHE HX COACPKAHMA.

[Monoxenue o CTPYRTYPHOM NOAPAIAENCHEH COAEPAHT CASAVIOUIHE 0DNIATENLNLIC PalIeIbe

-~ 0OuIC MONOKCHHA.

— HCJIH B 3a3a4m.

= yHEnHm.

- NOIHOMOYHA.

~ BHMOCHSIN,

~ OTBCTCTBCHHOCTb.

348494, PElIEENbIC NOJAPABICACHHEM, MO/UKHB OTPAKATL BCE BHILL JCATEILHOCTH
NOAPA3ACICHHUA B COOTHOCUTECH € JOCTHACHHEM NOCTABICHHBIX Le/ICH.

CTeneHs ACTAIMIAmMy NPy NCPEMHCICHHN 33144 NpeanoiaraeT JaisHedes packpeirie
METOI08 3 CHOCODOR KX PEICHHS B RUJIE NOCHSIOBATETLHOTO HITOKeHHs GYHKUME noapazieients

DyNKUEH NOAPAICNCHHS JONAKNE B MOIHOH MEpe PacKpLIBaTh KpyT obm3annocteil B Biae
KOHKPCTHBIX ACHCTBRIE pAbOTHHKOB, SAXPCILINCMbIX 18 MAMN ¥ CAYKLUNX CPEACTHOM [UIH PEIICHHA
MOCTABNCHHBIX 3184,

DQopsy THpoBKa GyYHKUHA J0/AHA 00CCICHHTh BOIMOKHOCTE OLICHKH KOHEUHOTO PeiyiinTars
AeHCTBAA M €0 KavecTsa.

Jansuefimas  getamniamug  PyHKIHA  PACKPRIBACTCS B JONAHOCTHRIX  WHCTPYKIMAX
pabOTHHKOR NOAPLIICICH IS,

4.4.1.4. ommuocTias MHCTPYKIBA

COCTABIACTCA Ha KAAULYH0 A0TAHOCTE W3 nonanku «[Tpoextsin manks «Oprann3ainonno-

NPaBOBLIE JOKYMCHTHIY Kax BHYTPCHHHH JIOKYMEHT no wabiaody. BKIOYEHHOMY B «|C:
Joxymentoobopor 8.
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JIOAKHOCTHAR WHCTPYXIHA HBASCTCH OCHOBHHIM JOKYMCHTOM, B KOTOPOM ONpeJenserch
OPTAHKIAIMOHHO-TTPAROROE NOTOKEHNE PAGOTHHKA M VCTAHARTHBAIOTCH TPANKLIL €10 JOIAHOCTHIIX
O0AUHBOCTER. TIPAB H OTRCTCTREHHOCTH,

Joamnoctian mucrpyxuna  gopmupyercs  wa  ocrose  [losokcEn® ©  CIpyKrypHOM
NOAPAIACICHHN W JICTATLHO PACKPHBAET COJASPKaHNe na4 W QYHKUME, ONPEICTCHHMX WIN
JEHHOTO CTPYKTYPHOTO NOJAPa3CIeHna. B BHE J0IKHOCTHLIX 0083aHHOCTeH paboTHmxa.

JIONHHOCTHAR HHCTPYKIIHE COICPKHT CeAyIoNHe off1aTeNbikIe payieasl:

= OOIHE NTONOKEHUS,

~ A0OAHOCTHRIC 00A3AHHOCTH,

- [pasa pabOTHHKA.

~ OTHCTCTBCHHOCTHL paboTHHEA,

~ KBATHHKAAORHBIE TPEDORAHME,

— yenorun patoThi.

4.4.2, Opraumsaunonno-pacnopainteasisic 1okymentn (OP/1)

Xpancuwe B «lC: JloxymenwtooGopor 8».  manka  BHYTPCHHMHX  JOKYMCHTOB
COPrann3aiMOHHO-PACHOPAANTENLHIE 10KYMEHTH (OP 1)

4421 llpuxay

Cocranagercs w3 noznanku «[lpoexTeiy nankm COOTRETCTRYIOMIETD RHIA NPHKa3a Kak
BHYTPENHEE ROKYMEHT No mabaony. srmodensomy B « LC: lokymenTtoobopot 8»,

[Mpukas maaercs pyropoamresem AY oHedreworanckuil mommrexHnvyeckn#l Konemxy.
Jeiicrsne [Npukasa pacnpoctpanscies Ha acsteabiocts AY «Hedreioranckuit noawrexunaecknii
KOOI B HETOM,

o coaepikannio BEUICTAIOTCS TPHKAIHI!

(10 OCHOBHON JEATEIRHOCTH,
RIMMITHCTPATHBHO-XORHCTREN NI,

10 JINEHOMY COTTHRY O NPEAOCTARICHHN OTNYCKOB, ACKYPCTBEX, KOMAHAMPOBKaX.
[0 THYHOMY COCTARY O NIPHEME. NIEPEMEIEHHH, YBOALHEHHA.

TTpuras BCTYNACT B CHIY © MOMEHTA ©ro noanucanus w perucrpauny. Jlarod nprkaza
ARIgCTCA aara ero noanucauns. Jlara orobpaxaerca B noje «PerncTpaMoORHEI HOMEP: YHETHOMN
KAPTOUKH AOKYMEHTA.

4.4.2 2. Pemenne

Cocramigerca my noananky «IIpoesTuly [ANKH COOTBETCTHYIOWETO BHIA PCLICHHE Kak
RHYTPEHEHH NOKYMEHT 10 mabaony. sinovcHromy B « 1C: Joxkymentoobopot 8»,

Pemenne npyHBMacTes kosuternanetbiv opranom AY «Hedreoranckuit noauTexuuyeckuii
KON,

Konnernaibunit Oprag npuHIMACT PEICHHE B PAMKEX JCTICTHPOBAHNLIX eMY HOTHOMOYHIA,
KOTOPEIE TaGHKCHPORANLL B NOJIOKEHHE O KOIIEIHAILHOM OPraHe. NPUKazax i MHBIX BHYTPCHHMX
noxymenTax AY «Hedwerorancxuil nommrexauaecknil xowmeas,

Pemeana sacemannii sacios Habmoazreassoro s [eaarornieckoro cosetd. d rakse obiero
cofparns kouexTHea AY «HedTeioraneknil noMTeXAHYCCKI KOATCAA» BCTYNAIOT B CHIY ¢
MOMEHTE  NOANMHCAHWS  COOTBCICTBYIOMErO  MMPOTOKOAA  NPCJACCAATCICM.  [IPHCBOCHHS
PErHCTPALHONHOIC HOMEPA W NMPOCTARIEHHA NaTh JOKYMEHTA. Jlaroll pemeHss sBasercs jara
TPOBRCICHUN 3ACCTAHHA KOMICTHATLHON OPrada. Ha KoTopoM DHO oo MPHHATO.

Pemenis KOerHAILHLIX OPraNon He MOMNCKAT TATLHETIIEMY YTREPEICHHIO AHPOKTOPONM
AY oHedrewrancknit noanrexumacexknit KoKy,
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Kontpoas  ucmoasenmsi pemenyii  KOMNETHAILHOIO  OPramMa  OCYILECTBIACICA b
NCOTAHOKICHHOM IOPRJIKC,

Cocrasnaeres us noanansy «[IpoeKTain nank# COOTBETCTBYIOIIETO BHAA PACTIOPAKCHHUA Kak
BHYTPEHHMA JoxyMedT no wabaony. skmokeHioMy B « | C: JloxymenTtooGopor 8x.

Pacnops#enne  misacten  3amectwrenem  aupextopa AY  «Hedoerorancxmi
NOAMTEXHHYCCKHA KOUICUK WIH [IasHbM Byxrarrepoy.

Pacnopaschns janccTuTens aupextopa AY «Hedrciorancku#l no/MTeXHHUCCKIA KOJUIC K »
H3NAKTCH B PAMKAX [OJHOMOMEH, YCTAHOBJCHHBIX COOTBETCTBYIOIIEMH JIOBCPCHHOCTAMH,
NPHKA3AMH B HHEIMA JAOKYMEHTAMN O €10 JCATEABHOCTH H HE MOIYT NPOTHBOPCUHTDH TIPHXAAM
mpextopa AY «Hedreiorasckihi nmonsreXnmyeckuil Konne o,

Pacnopsiacus rnasHoro Oyxrairepa M3ILAOTCA N0 BONpocaM OVXTANTEpCKoro y4YeTa.
NopsAKa HatoroofaokeHns, HyXranTepekoit ¥ HATOTOROH OTYETHOCTH.

HOpHAMUECKYIO CHILY PACHOPHKEHHE IPHHHUMECT HOCHE 10 BOAHCAHHMA YIIOMHOMOMCITHEIM
anuom u perverpain 8 « 1 C; JloxymerTtoobopor 8»,

4.4.3, I1aH0BO-YHCTHBIE JOKYMEHTHI

Xpaneune n «lC: JlokymenToodopor ¥»: nanka sHyrpesHux aokymenton «llaasoso-
YUCTHLIC JOKYMEHTLIY.

Cocrapnsiorcs B3 Nanks COOTESTCTEVIOMETO BIIA J0I0BOPE KaK BHYTPCHHKHA J0KYMCHT 110
mabnony. skaogerromy 8 « 1 C: Jlokymentoobopor 8».

Jlorosopias AOKYMEHTAUMS PCryanpyeT XO3RHCTBCHHEC M WHMEC B3aHMOOTHOUICHHA
CYOBEKTOB IKOHOMHYECKOR JACATEABHOCTH,

K JOroBOPHLIM 10KYMEHTAM OTHOCATCH!

- THHORAS GopMa JA0r0BOPE,

- aorosop, sakmodeHnbii AY «Hedmeoranckui nonnrexnuyeckui Kommenk.,

— JONOAHATRILHOE COrNallenHe K aorosopy, samosennomy AY «Hedrewranckni
NOAHTEXHHYCCKHE KOILICH0,

~ JAPYIHE JOKYMCHTBLI, CONPOBOAIAIONIHE 10TOROP (CHeUM(pHKAKA, HAKIAIHaA, CYel-
QaxTypa, axT BHIOJHCHHLIX paboT),

4.4.4. Peraamentupywomue 1oxymenrtut (P1)

Xpaneune 8  «I1C:  JlokymenrooGopor B»  manka  BHYTPEHHHX  JIOKYMEHTON
«Pernamestupyionme gokysentis (PJ)».

Cocraanstores w3 noananki «fpoexrerr nankn «Peraamentupyiomme gokymenrru (P
KaK BHYTPCHEMHA JOKYMCHT 10 wabaony, sxposensomy s « 1 C: JoxymentooGopor 8.

Pernaventupyromme  goxymertnl  (PJ1)  onpesensior  QyHRUMOHQIEMOS —CoJepRaHHE
AeATeNBHOCTH AY «HeTeloraHCkHR NOANTEXHHYCCKHI KOUICIAY B LICAOM. ee NoApavIcaeHui 1
pabOTHHKOB.

4441 llpasuna

[lpasuia aKpelUifOT YCIOBHA M KPHTEPHM BLUIOJIHCHMR Oncpammit. YoraHapammsaor
TpeGOBAHMA X TOMCUICHHAM, POAXIMY TPYJA&, BHCLIHEMY BHAY, HOBeAcHMIO ¥ obenno paGorunkon,

TIpHMEps! JOKYMEHTOR: NpaewIa mpyoosoro PACROPRORG, NPAEUId GEOeHUR MEIeonnsIX

NEPECOBOPOS, NPABUIA BEOCHIR KUCCOBMX ONEPAyli, NPABILE GEOCHUN DYX2AIMEPCROD VNema
APAGIAG RPOMUSORONCAPHOZO PENCUMA,
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4442, [Monoxenus
lTonowenwe of obnexte nesrensnocty. B nonowennn o6 ofwexte ACATCARHOCTH

uudopmamnn 06 oOmux NPABKIAX PErIEMCHTHPYEMOrO NPOLEcca MpeodaaiaeT HaA YACTHLIMM
NPABHIEMH HX BHINOTHEHHA.

B kauyecTse 00neKTa IEATENLHOCTH BRICTYNAIOT!

— NPOAYKT HiH yoayra.

< GokeTht, Tapudbl, TUMETHL. PHCKH B T 11,

Monoxenne o6 OOLEKTE NEHTCABHOCTH MOKET COACPHATL: HATHAYCHHE., TAPAMETPLI
(XAPaKTCPUCTHRH),  OIPAHMYCHMA,  NOpAIoX  QOpPMHPOBAHMAMCHIONLIOBAHNA.  yHKIMKY
COOTHETCTRYIONMX NOAPS3ACICHHH,

[lpuvepnl IOKYMEHTOR: ROTONEHUE O OCTONPOUIEOICMEE. NoloMceNue 06 ynpasienuu
AeOUMOPCROR  JAOOINCENNOCTIBNG.  NOIONCEHUC OO YNPacIenun  ONEPayuoHHBMI  PUCKAMU,

Horoxcenue 0fi opeanuiayun OGPAIOEAMEILHOZO NPOYECCA. ROIONCEHUE O NEIGZOZUNCCKOM COseME
wmao

4443, Pernament

B nponcaypax periaMenTHpyeMoro npotecca (onucanne Kouxpernnix Gpyuxumui. oncpanmni
W 2CHCTBHH €10 YHacTHHEOB) O0A3ATCALHBIX [UTH IPHMCHCHHA.

[TpuMepsl TOKYMEHTOR: nodoxcenue of oniame mpyoa pabomiuxos Korieoxna.

rlnptmmc ycmuannunact MPABKIA OPFraHNANMN ¥ NPOREACHNA MCPONPHATHIT C HEABIO
obecneyeHs JOCTYITHOCTH | OTKPLITOCTH HHGOPMANY O ACHTEALHOCTH KOLICAXKA. @ TAKKE
npUMeHenns s pabore.

[TprMepnl AOKYMEHTOR: NOPROOK MOPATHNOGS0 ROGPENUR. NOPROOK OPSAHUZAHUN U
RPOGEOCHUA DEMONCIPAYNONNO20 IKIAMENT U M.O.

4.4.4.5 Metoaunka

Meroanka packpuisact HHGoOpManHKD 0 cnocofax M CPeACTBAX BMNOIHEHHS KaKoH-T1HOO
dyHRuMn (Onepatmn) CTAIARK nponecea.

TIpuNepLl IOKYMEHTOD: MEeMODKA PACKEeMA e20-Ub0, MEMOOUKRA OYEHK He20-Tul0.

B uucrpykume un@opMamg ¢ SACTHLIX NPIBKIEX W HPONELYPAX PeriaMedTHPYEMoro
IPOHECEa (ONHCARNE KOHKPCTHRIX (hyHKINi. oncpannil » ACHCTBHA Cro YYacTHHKOB) npeobiaiaer
Haj1 ODIIHAMH TIPARKHIAMK,

[Tpuvepsl TOKYMEHTOR: uempysyus no seody doxymenmos & « [C oxysenmoobopom Sy,
UHCIPYRYUS NO HERDALIORANNIO WICKMPORNOT NOORUCH,

4.4.4.7. llporpamva pazeHTHA

[Tporpavna passnmna - 9570 saaxchinmil crpatermyeckuil 20KkyMeHT 00pazoBalcibHOTO
VHPCHACHHA, TEPEXOAANIEro (NepeieqInern) B HAHOBALMOHHBIR PERUM KHIHCACHTCABHOCTH ¢
MPHHABINETO 33 OCHOBY NPOTPAMMHO-IIENIEBYIO HIEOIOrHIO PAIRHTHA.

4.4.5. HudopManHoHHO-CHPABOMHEIC TOKYMCHTEI

Xpaseuue  BHYTPEHHUX  WHOOPMAIHONHO-CTIPAROYIX  AokyMenTOoB B o|C
Hoxymenroobopor  8»:  manxa  anyrpenmnx  gokymenrvor  «Mupopmanmonno-copasovme
AOKYMCHTBIY.

COCTaRIRKOTCA W3 MANKH  COOTBETCTBYIONIErD BHAA  HADOPMALHOHHO-CTIPABOYHOTO
nox)ueura KaK suy'rpcuuun AOKYMEHT 110 maﬁ:touy BEMIOMCHHOMY B « | C! Jlormelrrooﬁopm Kn
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3aspka Ha BLOANENHE paboT yeayr coaepint npockly pyxosoanteaio AY
«Hedrerorasckuhl noas reXHHYecknil Koaae/ukn 0T PYKOBOAHTENA CIPYKTYPHOTO NOAPASICICHHI O
JAKYIKC MATCPHAIOB, 000PYI0BAHKA. JAKTIOYEHHH JOTOROPOR, BRIAAYE CO CKIALA MATEPHAIbHbIX
UeHHOCTEH H T

JagBKa HA BHIOIHCHHE pabOT/ VYT OTHOCHTCS K JOKYMEHTAM 110 X01AiCTREHHOM
ACKTCABHOCTH KOLICITKA.

Jansra Ha BHIOIHCHUE PaboT yCayT (3aKYIKd MATCPHAIA OCHOBHLIX CPEACTE) opopMiseTcs
cocrautenem B «1C: JlokyMeHToO00pOT 8% KEK BHYTPCHHHE JOXYMCHT B NANKC «3aMBKQ Ha
BLINO/IHEHHE paboT/ yeayr (3aKynKa MRTEPHANL/ OCHOBHBIX CpeacTsy no wadnony «3asska Ha ....»
BLIOPATE W3 NPSLIOKEHHOID CIIHCKA,

B yuetHON Kaprouxe HeoDXOIMMO TANOIHKTE!

- none « Hanmenosanmen,

—  OIHCATH NPOHIBOACTBCHHYIO HCODXOAHMOCTDL 3AKYIIKK/ YCIIVE.

= YKa3aTh CYMMY 3aKYIKR YCIYIH

K 3asBke HYKHO NPHKPENHTL AONOJNHTEIbHLIC Ui, TEXHHYEKOC  31aHNE,
XAPAKTEPHCTHEM M T

[Tocse SaKpeITus YUSTHON KAPTOMKH M BCeX NMPHIOKERHMX GailIoB JasBKa Ha BLITOJNCIHE
SAKYHKY yeayrn OyCT asTOMATHYCCKH HANpaBacHa B 00paboTKy M Ha cornacosanme B PHEAHCOBO-
IKOHOMHYECKYH) CAVAHGY, 3a1¢M Ha YTBCPAUCHHS H PCIHCTPALIHKD,

4.4.5.2 3asnnenne

JaasacHHe coACpRHT npockdy pykosomnTemo AY «Hedreoraucksit noamrexnuseckuil
KoMKy O UMeHn patoTHmuka. OTHOCHTCS K JOKYMEHTAM N0 KATPOBLM BOMPOCAM (O MpHesme Ha
padory, 06 YBOALHEHNH, O NPEAOCTABICHIKI OTTIYCKA ).

3aasachre Ha ornycx odopmaserca cocrasurenem s «lCo Jlokymentoobopor By kax
BHYTPCHHHH JOKYMCHT B NANKE « 3a8B1CHNA Ha OTNYCK» 0O wabnony «3assicHue Ha OTHyCKy

B y4eTHOR Kaproyke HEOOXOAMMO SaN0/IHH TS,

~ noae «Hannenosanmen,

~ NpHIOKeHHsN dadin «3anpieHues.

[Tpn HeobGXoMUMOCTH K 3afBACHHIO MOXIO NPHKPEIHTL JOnoiuMTeasnne daiiim. Bee
Aonoanureabhbie Gaiis 10Knbl ObiTh onucalnl 8 TekeTe Gakina «3asBieHne Ha OTHYCK» HAK B
none «Kparkoe CofepKaHries YYETHOR KapToYKy.

[locne 3akpuiTis Y4ETHON K2PTOYKH M BCEX NPHIGKCHHBIX (Paiinos 3asBieHHe HE OTHYCK
Oy/ier aBTOMATHYECKH HANPARACHO HA COITACOBAHMC IMHCAHOMY PYKOBOJMTCNIO. 3aTeM Ha
yisepaiacHne H pernerpainio. [locne perscrpaini 1agiieHus OYAVT ABTOMATHHECKH NOCTARTCHE
sasaumn Oraeny xanpos # Byxrarrepuu 18 yyeTa OTIYCKa H BLIUIATEL ACHEKHLIX CPEICTS,

4.4.5.3. Coyachnas sanucka

CocTasnsferca KaK 8HYTPEHHHA JA0KyMEHT W3 nanky «CaymeOHnie 3anucKn: no mationy
«CnymeOHan sanuckar.

Cayxebaus sauucka ssisercs Gopmoil BHYTPeHEel NePenuCKy U COACPRUT ODCTORTCIRHOE
HUIOMKEHHE KAKOro-M00 BORPOCE ¢ BHIBOJANM M NPSIOKCHHSMHE coctasuTend. Ha ocuosauun
npeACTaRIeRHON HRGOPMALME MOIYT IPHHUMATLCS YVIPABICHUCCKHE PEIICHNHA.

B yuetnoit kaprotke #HeoSX0aMMO 3a1l0IHHTL:

= noae «Haumenosanne,

—~ npuaoKeHHbil daitr «Cayxebuas sanuckas;
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py neofixogumocts K cayefHOR 3aNNCKe MOKHO NPHKPCIHTS AONOIHATEIALNEE (haian,
Bee aonomrreanunie daiant gomxun Ghrrs onncank B Tekete daiina «Caywelnas anuckan wim
nose «Kparkoe copepkanne, yueTnol Kaproyku.

Texer caymebHoit 3anMCKH MOKET COCTORTL K3 Anvx yactedt. B nepaoi wacrn waraores
(hakrsl win COOBITHE, IOCAYKMBIING TTOBOJOM K HANHCAHHIO 3AMHCKH. BO BTOPOH ~ BHIBOIL W
NPEANOACHHS 0 KOHKPETHBIX JACACTRHAX. KOTOPBIC. 10 MHCHHI0 COCTABHTEIS. HE0DXOAAMO
MPEANPHHSATEL B CBA3H C HUTOKEHNBIMH (haxTamy,

[Tocae 3aKpHITHR YUCTHOHR KapToOuKH W BCEX NpHIOKeHHuIX (ainos cayxeOHas sanmexa
Oy/ET SRTOMATHUCCKM HANPARTCHA HA COTTACORANME NHHEHHOMY PYKOBOIMTENO. 3areM Ha
PACCMOTPENNE I PEFHCTPAITHIO,

4454 ConymeOnan sanmexa (CIHMYIHPYIONINE BBITIRTH)

COCTARMACTCS KAK BHYTPCHHMA JOKYMeEHT W3 nmanku «CayvkeOnbie 3amucku» no madaony
«CayxedHan 3aNACKA (CTHMVTHPYIOUINE BRITUIATHE ).

CrymefBnan sanucxa asasercs Gopmoil BHYTPeHHel nepenuckn B coaepiRnT oficTosTeaLHoe
HANOAEHNE KAKOTO-1HDO BONPOCAE ¢ BRIBOIAMK W npeLnoweHnsvpu cocrasurens. Ha ocrosanmm
NPEACTARTEHHON HHDOPMAIHN MOTYT MPHHAMATLCA YIIPARTEHYSCKHE PeIIenus.

B yuernoit xaprouxe neolixoanuMo 3anoasmnTs:

- noae « Haumenosamuey.

— npunomennsi haitn «Cnywebnas sanwckan:

[Tpr weoBxommuMocTH K caykeOHON JamucKe MOKHO HPHKPENHTE NONOTHATENLHE (hakt 1.
Bee nonommrenuinie haitma aomini Oums, onucankl B Texere halina «Cayxebuag ranuckas wam g
none «Kparkoe conepmannes yHeTHOH KAPTOYKH,

Texer caymeOHOR SANMNCKN MOKET COCTONTL 13 AByX Yacielh. B nepnoit qacte winarmorcs
haktet i coOLITHA. NOCHYAHBIIME NOBOJOM K HAIMCAHKIO 3AIHCKR. BO BTOPOl — BBIBOIK M
NPETOKEHAN 0 KOHEPETHBIX JeACTBHAX. KOTOpLE. N0 MHEHHI0 COCTaRMTens. HeoGXoauMo
NPCANPHHATE B CBAIH ¢ HWUI0KCHHBIMY axTamu.

[Moche 3aKphITHA YMCTHOR KAPTOUKH M BCEX MPHAOKEHHBIX (afinos coywebnas 3anucka
Oy1eT ARTOMATHYECKH HANPARICHA HE COrTACOBAHMC MUHERHOMY PYKOBOJMTENH), 3ATCM HA
paceMoTpenie b GHRAKCOBO-IKOHOMHUYECKYIO CAYADY M PErHCTPALHIO,

4.4.5.5. Jlosaaman sanucka

COCTaRIRETCA KAK RHYTPEHHHA JOKYMERT M1 nanku «JloKranHee 3anucky no madiony
o Jloxnaanas sanucKay.

Jloxnannas sanuexa gaasercs HopMoil BHYTPEHHCH Nepenucky | ConepAnT obcTogarensHoe
HUIOKEHHE KAKOTO-THDO HAPVIICHHS C BBIBOSAMM W NPSTOREHHAMI cocTauTens. Ha ocroaanuu
NpeacTapIenHol HHGOPMAHK MOIYT NPHHAMATECE YIPARICHYECKHE PEIICHHA O PHBICHEHUN
AMHOBHBIX K THCIHIUTHHAPHOHN OTRETCTBEHHOCTH.

B yucrnoit xaproyke HeoGX0aMMO 3a1100HNTE!

= none «HauMenopannes,

- npuaokennkit daiin «loxknaaman sansexan:

[Mp#t HeobxoaMMocTH K JA0KIAAHON JAMACKe MOKHO NPHKPENHTL JONONHRTEIbHEE haiin.
Bee ponommreannrie haiinm gomanm 6urms onmcant B Texere daitaa « loxaaman 3anuckay HIH i
noae «Kparkoe cogepxannes YSCTHOR KapToYKH,

TexcT HOKTATHON aNHCKH MOKET COCTOATE A3 VX YacTel. B neproft SacTn w3narames
daxThl v cobRTHA, NOCAYKHBIINE TIOBOAOM K HANHCAHMIO 3AMACKH, BO BTOPOH — BEBOJIM H

NPELIOKEHHA O KOHKPETHBIX JEHCTHMAX. KOTOPBIC, 10 MHEHMIO COCTABHTEIN, HCoOX0aMMo
NPEANPHHATH B CRA3W C MITORCHHBIMAI (haxramm.
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[locie saxpeiTHA YyHeTHOR Xaprouky i scex npriaomesnsix (amnos cavmeOHax anmcka
OyIeT aBTOMATHYCCKH HANpanieNa Ha COrJacOBAHWE IHHEHHOMY PYKOBOAMTEIK), 3areM Ha
PacCMOTPEHHE H PErHCTPAIIHIO.

Cocrapaserca xax sHYTpeHHMil Jokyment w3 nanky «OOCLICHHTCIRHLIC FANHCKHY 110
wadsony «O0LACHNTEALIAR SanHCKan.

OOCBACHHTE/IbHAR  3alHCKE  ABIRETCA  QOPMOH  BHYIPCHHCH NCPSHHCKM  # COACPEMT
ODCTOATEILHOE HII0ACHHE KAKOTO-1H00 HAPYIWCHHS ¢ PAThRCHEHHEM (PaKTa HAPYIICHHR KaKolo-
aubo jeficrans anubo Oezpederamd cocrapurens. Ha ocHosaMum npeacrasicHnon uuopmaimn

MOrYT OPHHHMATLCA YIIPABICHYECKHE PEIUCHHA O [IPHRICYEHHH BHHOHBHBIN K JIMCHHILIHHARHON
OTBCTCTBCHHOCTH,

B yuernofi kaprouke HeobXOoAMMO 3anoauT,,

= nose « HanneHoBanue»,

— npanoxenHsil galn «ODbRCHHTEILHAR 3anNHCKan;

[Tocse 3akpuITHA YYeTHON KAPTOUKH H BCeX NPHAOKEHNHEIX Gainos 00BACHH 12/1bHAR JANHCKY
Dyiler ABTOMATHMCCKH HANPARICHA HA COTJACOBAMMC THHEWHOMY PYKOBOMMTENK. 4&TeM Ha
PACCMOTPEHHE M PErHCTPALMIO.

5. MOPAJAOK PABOTHI C OTAEJIBHBIMHY BHIAMH JOKYMEHTOB
5.1, MoaroTosKa OPrasMalHOHHO-PACTOPRANTEILHBIX TOKYMEHTOR
5.1.1. Franet noarorosxu npoeexrta OP/1

Moarororka npoexra OPJ] sxmouser caeayiomme HTanse

= MIYHCHHMC CYIICCTBA BONpoca i cGop HeOOXO0AMMBIX CBCACHHN,

- COCTARICHMC Tekera npoexkra OPJl w3 cootsercreyiomero wmabnoda s «|C
HoxymentoobGopot 8,

~ cornacopanne ¥ yrsepaense npoekra OPJl ¢ ncnoassosanmem npouecca «OOpadoTka
NPHKA3AN.

[Mpoexma OPJl scex puaom, a TakkKe HIMEHEHMA K HMM COCTAWISIONCH WP NOANANKH
«llpoekTair manku coorBercTBytOomero suaa OPJ] xax BuyTpesnmit Aokyment no wabaony.
sriogeHHOMy B « 1 C: JokymentooGopoT 8».

[locne sakperrux xaprouxw OPJl aoxyment OGyaer msanpabaen Ha corjacosanue (no
JALAHHOMY MAPLUPYTY. BKIOYAS THHCHHOO PYKOBOAKTENA) H YTREPAICHHE [THILY. OTBETCTECHHOMY
14 €ro NOJANHCARNE.

Jlng BanparieHHs Ha COrMAcOBAHHE NPHKMA ¢ NPHIOKEHHEM VCTAHOBUTE CBA3L MEHIY
HPHEAIOM H ITPHAOKCHHEM K HeMY H A00SBLTC B CHHCOK MPEAMETOR HYIKHLIA BAM J0KYMEHT.

5.1.2. Tpebopannn K crpyKiype u cogepaanmo OP/1

Ooszarensiuni peksrsutamy OPJ1 apasores: sHanmenosanue AY  «Hedreoranckui
AOAHTEXHHYCCKHHE KONICUKY), HAMMEHOBAHHE BHA JOKYMCHTYE, 414, PEIMCTPALMOHHBI HOMCP,
MECTO COCTABJICHHS MIH HUIAHHA JOKYMEHTA MarofloBOK K TEKCTY. TEKCT ADKYMEHTH NOANNCH,
oT™eTKa 06 HenoaHnTENe.

Texer OPJ] coctonT 13 A8yX 4acTeil: KOHCTETHPYIOWCH N PacTOPAINTEABHOMN,

B xoncratpyomeil $acT AacTCA 000CHOBAHKE PACHIOPAAN TELIbLX AciicTemil. B ravecrae
0GOCHOBAHHA AEHCTEHH MOKET BLICTYIIRTB:

- HOPMATHBHLIH NPABOBON KT BBULUECTOAUIEID OPIAHA WK PACHOPAIHTCIBHBIA JOKYMCHT.
paHee H3JAHHBIA OpraHn3altuei;
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< DOPMYITHPOBKE LETeH W 3484, CTOSIIMX Nepea opraHulanued. onucanne daxTos uam
cobRITHA. MOCAYANRINX TPHYHHEON W3TaHHA NPUKasa,

Ona MOKET NATHIATLCS CHOBAMM «6 YEIRLY, <8 COOMBEMCMEUND, (GO UCROINENNES W T. JL.

Ecan OPJ] wiaactei Ha OCHOBAHHH JAPYTOro JOKYMEHTA. 10 KOHCTATHPYIOWAN Yacth Oyaet
COACPIKATE HAMMEHOBAHNE YIOIO JOKYMEHTA, €ro ATy, HOMCP ¥ 3aroosoK. B yyetnolt kaprouke
npoexta OF/] 1omana OKTL YCTAHORNEHA CRATH C JOKYMEHTOM-OCHOBAHHCM,

Koncrarupyiomyio 4yacti (npeamOyy) ONYCKRKOT, €CaM COACPAGHHE J0KYMENTa we
HYARCTCH B IOACHCHHH MK 000CHOBAHNH,

Broanas wacte npoexkToR npukatos sasepmaercd croeom [TPHKA3BIBAIO. kortopoe
NEYATACTCA ¢ HOBON CTPOKM NPONMNCHBIME GYKBaMH 6e3 PaspA/IKH C BLUICACHHEM NOMYAKHPHEM
urprchront man G BhUICICHHA 01 afjaua, Nocie KOTOPOro CTABHTCH ABOCTOSHE,

Beopan wacth IPOCKTOR PCUICHHH 3aBepLIAeTCA HAIBaHHEM KO/IETHATLHONO OPraHa, ero
npueHEManinero. ¥ ciosa PEHTAIL,

Brosas  vacTh MNpOCKTOB  pacnopsxendil. Kak [NPABANO, 3AREPIIALTCH  COBOM
OBA3ZBIBAN), #0 8 HEKOTOPRIX CIVHARX B JABMCHMOCTH OT COACPHAHMA PACTOPATHTEALHON YaCTH
aoxymenta cropo OBS3bIBAIO voxer Ouits onymeno.

PacniopaanTensHas 9acTh COCTOMT H3 MYHKTOR, B KOTOPLIX M3NAralOTcs YNpasieHyeckue
PCIICHHA.

Ecim  pemienue SBISETCA OPranm3aiBOHHBIM  [«VTREPAHTLY. «CO3JaTh»). B IYHKTEC
PACTIOPAIMTEILHON YaCTH NPUKaia GOPMYTHPYETCA caMo petiienne Oe3 ykalanua HeroaHuTenei u
CPOKOB HCTIOMHCHHA. OpranusalMoOHABIC PEHICHRA BCTYNAOT B CHAY ¢ J1aThl NOJMHCAHWA M
PErBCTPANMN IPHKA3A,

Ecnm nynir GopMyaHpyer nopyHeHne. B HEM YKAILIBACTCR:

- NOPYYCHHE,

= MCHOJTHHTE b ( HCTIOTHHTEIH ).

- CPOK HCIOJHEHNS NOPYHCHNS.

Ecam  ynpasiendeckoe  JeACTBHE  NpeAnosaraetT  KOHKPETHOIO  MCIOIHHTENA,
COOTBETCTBYIOWNH MYHKT A0/KEH RATHHATLCA C VKAIZHUA JOKHOCTH H (DaMHIHH HCMONHWTENN
(MHMIIHATLL B TEKCTE CTARATCA 1OCKe DAMMINK) B JATENLHOM NAJEKE NS MPHKAION # POINTENLHOM

am pacnopsennil. Ecan p RauecTBe HCHOMNMTENR YRA3MWBACTCA NOApA3zACICHME, TO nocte
HEIBATHS NOJAPELACICHNN B CROOKAX yKaseBacTCA (PAMMAMA DYKOBOIHTEIR NOAPAIACICHHH B
HMEHHTEILHOM NaJICHe. Hanpumep:

NMPHKA3BIBAIO:

1. 3aseayiomemy xosmidctsom Paxmaryamsy AP. 8 cpok go 18.05.2017 nposectn
HHBCHTAPHIALIHIO. .,

WM

1. Xoagiicreennolt wactw (Paxmaryiuny AP) B cpoxk no 18.032017 nposecry
HIBEITTAPH3ALHIO. ..

OBLAIBIBAIO:

1. 3aseaviomemy xo3ghcraoM Paxsmarymuny A.P. 8 cpok a0 18.03.2017 paipaborars...

WK

| . XossitcTeennoit yacTn (Paxvaryiuuy AP.) B cpok a0 18.03.2017 paspaborats...

B npukaiax no awyHoMy coctasy haMunam, HMena W OTYECTRA MTHINYTCH MOTHOCTRIO.

Ecan 8 pacnopaaMTensHOM JOKYMEHTE HEOAHOKPATHO YyNoTpefameTcs. TO MW HHOC
NOHATHC. HAHMMCHOBAHNC MW NCPCHHCOIICHHT Yqero-mbo. 10 [IpH OCpBOM  YROMHHAHHK OHO
NPHBOJATCH LCTHKOM. @ B CKOOKax YKa3jhBacTC® COKPAlICHHOC HA3IBAHWE, HanpuMep:
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lpowzecocmeennwu omoer (oavee — (. nocie vero ynorpeSGasercs TOALKG CORPAICHHOC
HasBaHue.

Ecam poekt pacnopanTelibHOIO AOKYMEHTE OTMEHACT NOJHOCTLIO WM YACTHYHO paHee
H3JAHHEIC JOKYMEHTBL TO B NPEAMOCICIHEM [IYHKTE NPOEKTA PACHOPAANTCILHOIO AOKYMCHTY
HeOOXOAMMO HX YKa3aTh.

Hanpumep:

3. llpu3nare yTpaTHRINAM CHIY NpHKas ot 25 centabps 2014 1. No 555 «O6 yraepaicans
[Ipasui BHYTPeHHEro TPYAOBOIO PACHIOPAIKY.

B nocaeanesm NYHKTIC PaCOOpiAdTCIbHOIO  JOKYMCHTA  VEASHIBACTCH  HEMMCHOBAHHC
JOJAHOCTH JIHUA. OTBCTCTBEHHOID 33 €0 HCIOHEHHE, ¢ VEKa3aHHEM WHJIHH H HHHUMAI08.

Hanpuwep:

4. KouTpoas 58 HCNOAHEHHEM NPHKAE BOIIOKHTL Ha JAMCCTHTCIA FEHEPAILIOIO ANPEKTOpa
Heanosa A.A.

5.1.3. Coraacosanne u yrsepaiaenue npoexros OP/Q

Cornacosanne npoexra OPJ1 nponssoaures 8 «1C: JokymenrooSopore 8y, [lag xawioro
suna OPJl Hactpoes 1wadioH COrI@COBAHMA, KOTOPBIH COACPAMT CIHCOK OOS3ATCILMBIX
COTTIACYFONIMX JIMIL

OOR3aTEARHBIMI COTIRCYIOUIMMI MK ipoekTos OP/] seasiotes -

= PYKOBOAMTE/Ib NOAPAICICHHR, B KOTOPOM noarotosicH npoekr OP/L,

~ PYKOBOJHTENH NOAPAVICNCHHA. ACATEILHOCTE KOTOPHIX 38TPAIMBACTCH COUCPRAHMEM
npoekra cornacyemoro OPJ1:

= JOPHCT (HA NPEIMET COOTBETCTRHN MOTHOMOYKIT H3AAMDMICTO JOKYMEHT THIEA CONCPKAHMIO
OPJ1, a taxoke B H4CTH OUEHKH NPLBORLIX BOIPOCOR. BOTHUKAIOUMX B CRATH C MUTAHMOM JIOKYMEHTS )

~ wCerperaph-aeI0nPoOHIBOANTE L {na peaMer COOTBETCTHHA HOPNGM
Acsonpouisoactaa i Tpebopasnin sactormero [lonoxenun);

- I'nasueii Oyxranrep (ecan cojepxanue npoekra corsacyemoro OPJl ceazano ¢
pacxoiopaHneM Jedexunx  cpejacrs «Oprawmsaumny  wm ecam  npoexr OPJ1  conepxnt
(PCANHCAHNC O JCHCAHBIX BLINIATAX ),

~  OTBETCTBCHHLI 18 KANPOBYK pabory (LIS MPHKAIOR MO JHMHOMY COCTABY ).

OTsercTBENNOCTL %2  NPABWILHOCTE NOPAAKA COTTACOBAHMA M MOJAHOTY  CIHCKA
CONIACYROIMX [IHII HOCET PYXOBOIMTEAL CTPYKTYPHOIO NOAPAIACHCHHS-paIpaboTyika npoeKia
OPJ1.

Cpox popaborsu npoekra OPJ] nocne OKOHMEHHMA TaNa COIMaCOBAHHA ONPEACNACTCH C
YHETOM KOHEYHOI'D CPOKa NOANOTOBKH A0OKYMCHTE,

Koppextnoe ucnonsiosanne roTossix mabiosos J0KYMEHTOR # malnoxos npotcccon « 1 C:
Jokymentoobopor 8» onrmumuiupyet patoty ¢ OPJL N0BBIIEET KAHECTBO JOKYMEHTOR i COKPAILECT
Bpema Ha HX paipaboTry.

Yisepaaenne npoexra OPJ] nporssoantes g « 1 C: Jlokymentoobopor 8» B paMKax npouecca
«ObGpaborka npuxazan A ganioro suaa OPJ1

" TTepevant COMACVIOUIIE 1Y MONCE Hotmss CROPDEKTTAPORIN TN SHEOPERIN C WWEMOMN OPAGHIUEGUONNON cmpyR-
MY pal NPOGECCUONATSNOT OOPITNAMERbNOT OO aHUTAYUM.
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bymuwsnas sepeust OPJl noane#uT BHIHPORAHMIO YNONHOMOYCHNLIM oM. [Tepesauy
NOXYMCHTA KA NOJITHCAHHC ocynecTRIAeT «Cexperap-1en0npPouIBoIHTE by,

Buecenue ucnpasnennit & vraepwacnannit OP/] sanpemaercs.

[pucacenne  perscrpauonsoro womepa  OPJl  npomssoamres  «Cexperapem-
aeaonponssoprenemy B « 1 CJlokymentoobopore 8» nocae ero cornacoBanus U YTBCPAICHAR N0
sapanee nactpoctiniv npaswiay symepanun. Jlis OPJ] seacres cksosnas nymepanss 8 npejaenax
KAICHAAPHOTO FOAd OTACNLHO A4 KaX10T0 BHa JIOKYMEHTA.

[locae perucTpanum npuka: Jomaen OLTL Hanpawien Aa uenoasesue. «Cexperaph-
ACNOMPOHIHOANTEALY BBOANT JAHHKE 00 MCTOMHHTENSX M CPOKH MCITIOTHEHHS B aBTOMATHYECKH
OTEPBIBINYIOCH KapToUKy npotecca «Menonsennes.

.14 My6ananms, xpanenwe u goctyn k OPJL

Inexrponnas pepeds OPJ1 Xpaumics B nanke JaHHONO BHAA JIOKYMCHTE CHPAROMHWKA
«Buyrpermmue noxymentiy nporpamMi «1C: Jlokysmenroodopor 8x, nanpumep: «llpuxasw no
GUHOGHOU OERMEILROCIN .

Opurasaibibit 3c3eMiiap  OPJL xpasntes ¥y «Cexkperaps-AenonpodssojauTens, =
COOTBETCTEHM C TpeboBanuamu pasaena 7.3 nacrosmero Mosoxenns.

Hoctyn x nextponnoit sepeun OPJ] ocyimecTeaserca B COOTBETCTBHH C HACTPOHKAMH
gsocrvia g « | C: JloxymenTooBopor 8. NPHCBOCHHBIMKE NAMKE AAHHOTO BHIA TOKYMCHTA,

JIOBSACHEE VIBEPAICHHOIO N 3apErHeTPHPORAHHOIO OPJ1 10 CBEACHNS JANHTEPECOBAHHBIX
iy oeyueerangeres  «CexperapeM-aeionponIBoMTeeMy B COOTHETCTRHM € TNOPYHEHHEM.
BLUIABACMEIN B paMxax koMmiexcuoro npounecca «OGpaGorka npuxazar «ObpaGorka pemenmsy/
«OGpaborka pacnopsacennsy nporpavas «1C: Jloxymenroobopor 8.

[yOaukaumy TOXYMCHTE JAKIOYACTCA B ICPEHOCC 3APLTHUCTPHPOBAHHOID MOKYMEHTA M3
mank# «IIpoexTuy B NANKY JEHHOrO BAAA JIOKYMEHTA, HANPHMEP, JIpusaim no ochosnom
oeamennocmu. Pacnopaxcenus 21asno2o Gyxearmepa. lipomoxoan Habnodamenno2o corema uiu
Flnempysyun.

[Tpw nyvGamxanun J0KyMeHTa Caeayer ouncTHTh « PaGouyio rpynny» B KapTOUKE J0KYMEHTa.
B yrom cayuae J0CTVI K JOKYMEHTY NOAYHAT TE NOALIOBATENN. KOTOPLIM NPEAOCTARIEH N0CTYN K
NAITKE ¢ UM BHAOM JOKYMEHTOB.

5.1L.5. Konrpoan w orsercrsenocts 3a uenoamensne OPJ1

KOIIT"IOJII: coctont B Oo0CCHCHCHHN  KAYCCTBCHHOIO # CEOCHPCMCHHOID  HCTTOJIHCHHA
nopyucHui, Braeaserca pakTHHCCKi H CPOKOBLIR KOHTPOIL.

MAKTHYECKHA  KOHTPOL  HCTIOIHEHHA  BBINOJHACT JOKHOCTHOE /IMIO, yXajaHHOt B
MocaeaHeM MMYHKTE PaciiopAINTEALHONO JOKYMEHTa. JT0 e THLHO J0nAH0 DHThE yKalaHo B none
«Ha xonTpone» yuerno# xaprouxs npouecca « Mcnonnenuer. Kak npagnao (1o we ofg3artensno),
KOHTPOTEL BOATAFaeTCs Ha ynoamomouennoe auno. witaiomee OPJL w odopmngercs bpazoii:
KONMPOIH HCROINEHUR OCMARTI0 3G COHON.

Kontpons CpokoB HCTIONHCHHS JOKYMCHTOB W NPHHATHIX PEINCHMA OCYMCCTBARCT
uchpaupb-nc:mupcm'mo;mn:nb-.». XOTOPOMY JICACTHPOBAHK 1TPassd Hil OCYMICCTRICHHUE KOHTPOIA,

Beem KOHTPOIHPYIOMHM JTHIEaM 20CTyHa opma «Ha xorrpones 8 « | C: JloxymentooGopoT
8. 8 KOTOPOR OTP@KEHA SKTYANLHAS HHPOPMALIMA ODO BCCX ITPONCCCAEX, MPEAMCTEX H IOKYMCHTAX,
MOCTARTEHHSIX HA KOHTPOIB,

JI0DKHOCTHOE JIHIO, OCYIECTRAMOMEE GAKTHYECKHIT KOHTPOUIb, YIONTHOMOMEHO CHEMATD C

KOMTPOIS [POMECe. MpeIMeT WIH JOKYMEHT. 4 Takae 3anpamsars wHGOPMAINO o xoite
HCITOTHEHHS.
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Koutpois cpokos HCHOAHCHHA NPOBOANTCHA MYTCM CXCIHCBHOTO MOHNTOPHHTA opybl «Ha
korTpoiaes 8 «1C: Jloxymen1oodopor 84, B KOTOPOR BLIBOARTCR 3RaMH, HCTCKAOUME HA 3AMaHHYIO
AATY (YNPEARTAOMMA KOHTPO/Ib), & TAKKE HA TCKYLLYVIO 18TV,

KOHTPOAKPYIOMIME AMIG BUPABC HANPABIATH HAIIOMHHAHMS MCHOIHMTEsM W3 hopysl «Ha
xontpones & «1C: Jlokymentoobopor 8».

Orsecrersennocts sa uenoancune OPJ] posiaractes Ha pyKoBOARTEACH COOTBETCTBYIONINX
NoApasaeIestil, KOTOPhIM HPEAITHCHIBACTCR COBEPIICHHE ACACTBII N0 HCnoaHesno OPJL

OrBeTcTBEHHEE HCIOAHMTENH noay4aloT sazagy «Menosmnter B «1C: JlokymesToobopor
8» 1 obs3asnl B AeHb NOCTYIUICHNS 34/1a%H PHEATE €€ K HCNOAHEHHIO. NPEANPHHATE Bee JIeHC TR
UIA  KaYMCCTBCHHOIO MCHOJNHCHHMA 30184 B CPOK M  CBOEBPEMEHHO HHMPOPMHPOBATL 1MUO,
kouTpanpyiomee  uenonnenue OPJL 060 seex caywasx €ro  BOIMONHOIO HEHCOOIHEHNS
(HENCIOAHCHHA B YCTRHOMICHIBIN CPOK).

5.1.6. Buecenme mimenennil u ormena aciicrsus OP/]

OCHOBAHHEM JUIS BHECEHHA HIMEHEHUA B aehcTByomumA OP/L ssaseres:

~  HIMEHEHHE PErYIHPYIONER Cpe/ibl ( BHEIHHX OPMUMRIbHBIX HOPM |,

HIMCHEHHE BEYTPEHHHX ODHITKATHHEIX HOPM.
HiMeHeHHe opranmlanMonHoil crpykTypu AY  «Hedreoranckuii nommrexmmveckiil
KOy, epepacpeaciienme GyHKUMR MEAILY CTPYKTYPHBIMM NOAPRIACICHEAMM,

— Pe3YALTATHI NPOBEACHHLIX TMIPOBEPOK BHYTPEHHAMH W HIAM BHELIHAMH HAIIOPHBIME
Oprasam,

— HEODXOAMMOCTS AKTYAIHIALMH PErAAMEHTHEIX JOKYMEHTOR.

Himenenna u  gonommenus » OPJl moryr Omrn  sHecemst  YInepausuiuM  c1o
YHOAHOMOSCHHBIM JIMLIOM,

JUis noaso# Man sacTuyHof ormeabl OPJL TpefyeTcs co3nath HOBBIN BHYTPCHHRA J0XYMEHT,
COAEPAALMA HIMEHEHHR W J0n0NHeHNns B neficreyommi OPJL ¥ sanyernrs npouece «Obpaborxa
NpHEa3d N0 OCHOBHOMN Jeareasuoctir B « 1 C: JlokymenrooGopor 8.

OP]], yreepaiaommue WINCHCHHSE ¥ onoiHenns B aeicTyomue DPJ] wan peravenTuiie
AOKYMEHTLL 8 00R38TEILHOM TTOPAAKE JO0&HEl COACPKATEH MOPYHCHHA HA MOATOTOBKY HOBLIX
WICKIPOUHEIX Bepcuit. mimenresmx/ gonomaemux OPJl wim peryanMeHTHLX JOKYMECHTOB JUIN
pPa3MEIIEHHA B COOTBETCTRYIONIMX Iankax crnpasovyHka «BryTtpernne JokyMenThlr «lC:
Hoxymerroobopot 8» pasaena «lokymentd ¥ ainsin.

Hamenenns B rexct OPJ] ochopmasiores nyvren wiaanus nosoro OPJ] ¢ vazaniem Ha oTveny
JIEACTBHA HEODXOMMOTO NYHKTE H HIIOKCHHA CI'o B HOBON PEIAKINK.

Hanmenenns » npurowenus x OP/] odopmasiores oraensumm aokymeston «Mamencuus &
OPJ/1» 8 snae npunoxenns € OPJL, ssojsmemy ero b aelicteme.

Hiamencunn 8 OPJ1 man ormena aciicrsua OPJ] o1pakactcn B KApTOUKe COOTBETCTBYIOLLICTO
OPJ1 co cecrumxoit Ha OPJ1. €ro oTMeHAIOmMA,

5.2, ToaAroToBKA A0T0BOPHBLIX JOKYMEHTOB

S5.2.1, Pazpaborka runossix gopw 1oresopos (Td 1)

Tunonue gopmut 10rosopos paspadarsisaoTes JJOroBOPHO-NPABOBEM OTICA0M 110 JUREKE
JANHTEPECOBARNOID NOAPAIACICHHR € HEILIO YHHOHKAUHH BHAOB JOTOBOPHEIX AOKYMCHTOB

Pesyawrar ynuduxannu:

= COKpPallleHHe KOIMYECTHA NIPUMCHACMBIX GOPM JOIDBOPOB B paMkax OIHOIO IPOAYETa
YCAYIH BHAR ACATCABHOCTH,

~  CHHKEHWE PHCKOB HCMOIKOBAHUS HEYTBEPAICHHEIX (GOPM JI0IOROPOR,

~ ABTOMATHHULAS NOATOTOBKH JOTOBOPOR,
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= PAIMOMATLHAN OPIaHMIAINR YHETS H CHCTEMATHRAIHK GOPM AOTOBOPOS,

— KOMTPOJIL COCTaRa MPHMENAEMBIX (OPM 10TOROPOR.

ABTOMATHIAIMIO NOATNOTOBKH J0INOBOPOE N0 VTeepaaeHEbM T®/] ofecneynsaeT TEXHONO!
nyreM npoeeseHus craeayioumx opepaumi B «1C: Jlokymentoobopor 8» Ha OCHOBAHHH
CONPOBOIMTEILAOH JTOKYMEHTALHK, IPHAOKERHON K yraepkacnHoh TOL:

— COYIALT COOTBETCTRYIMINHA AHI JOTOBOPHOIO JOKYMEHTA B chpasodHuke «Buas
Joxymentosy pasaena HCU.

- conaact mwabaon daina Ha ocnose TexcTa yrsepaaenuon TOJ,

= HACTPAWBAET YCIOBUA MAPLIPYTHIALMH,

~ coytaeT wabion BHYTPEHHETO J0KyYMenTa «Jlorosopr,

— coztaet mabronu nponeccon paboThl. NPHAIaHILE K WatN0HY BHYTPEHHErO A0KYMEHTa
«Jlorosops (cornaconunme. yTECPHACHHC. HCNOTHEHNE TOTOBOPHIX 0ORTEALCTE U ap. ),

— HACTPAMBACT NPaBHIa ABTOMATHYECKOIO 3allYCKA COARHHBIX NPONECCOB padotThl ¢
AOTOBOPHOH T0KYMCHTALIHCH,

HIabaon gorosopa. coriaunsi Ha ocnose yreepasientoi TOJL ¢ npurokennesM 1adaoHos
haiaon 1 NPOHIBEICHABIME HACTPOHKAMKE, NOMEINAETCA TEXHONOIOM B NANKY COOTHETCTBYIONICIO
ri s toronopa pasaena «llaGaons aokymentony enpasounukas HCH «1C: JlokymentooGopor 8».

Hndopmuposanme nompiopateneil o coraauum HOROro mabiona AOropopa [POHIBOIHT
TEXHOIOF € HENOIL30BaRREN npoiccca «O3HAKOMACHHC ).

5.2.2, Cosanme HOBOTO 105 0BOpA

Jag paboTel HEODXOAMMO HCNOJLIOBATE TOABKO WADGIOHL! JOIOBOPOR, PAIMEUIEHHLIE B
paviene «llaGaous poxymentory «1C: JlokymentooSopor 8y o MIDeKaHHE HCNOABIOBAHMA
HCAKTYAIBLHLIX. OTMEHEHHRIX opM.

Honwiit torosop coataerca w3 nyxnoroe mwabnons goronopa THnosoi hopmel, npu 21oM halia
AOTOROPA OYACT HACTHYHO 3ANOINHCH PCKBHINTAMH JOKYMCHTA. K KOTOpOMY oH npukpenack. [locae
SAKPITHA KEPTOYKK A0TOBOpa JAOKymenT OyIel HANPABICH Ha COIACOBEHME [0 JATAHHOMY
MAPIIPYTY A JEHHOTO J0rosopa B paMkax nponecca «OOpaborka 10rosopa THNOBOH (HOPMBIY,
JATEM YTBEPAIICHHE JIHILY. OTBETCTREHHOMY 34 €ro NoAnHcanue.

Ecan npeanonaracies pabora no aorosopy, dopma kortoporo Omiia nonyuena ot
KOHTPANEHTE. TAKOH 10r0ROP ABAACTCR HETHNOBKM, [TOCAE 3aKPhITHA KAPTOUKH J0r0BOPE J0KYMCHT
GyieT Hanparnen Ha COMIACOBAHHE NO WAAHHOMY MAPIOPYTY 1% JAHHOIO BHAA HETHIIOBOIO
Aorosopa B pavkax npoiecca «Odpaborka n0orosopa HETHNOBOH (HOPMBIY, IATCM YTBEPAICHHE
AMILY, OTRETCTREHHOMY 34 €10 NOANHCAHKE.

5.2.3. Odopmiacnne OpHIrHHAI0B 10TOBOPOB

Oparnnanst 10rosopos, opopMieHHse Doee YeM Ha OHOM JHCTe, npommeaores. Ha
oBopOTHON CTOPONE 10r0BOPA | B MECTE CUIHBKH ) NPHKICHBASTCA ILI0MOHPYIOUIHIA THCTOK. XOTOPLIH
COACPHAT

- HAANNCL (Hanewatammyo win cocraniennyo or pykn) «lIpommro w nponymcporano
X JINCTOB (CTPaHMIL)»,

= @HUO OTBETCTREHHONO COTPYAHMKA NPODIIBHOIO NOAPAIACACHUA H €0 NOANHCH,

= @HO yronTHOMOSECHHOIO JHIIA H €10 NOJINNHCH,

= @DHO ynoaoMoueHHOro JHIE KONTPAreHTa ) ero MOANNC.

= OTTHCK [ICHaTH OPradH3aumH,

“~ OTTHCK TEHATH KOHTPAreHTa (LA IOPHANYCCKHN ML),

[Moanses # OTTHCKK neYaTeldl A0TAHL BRIXOARTE 32 pPAMKH IOMOHPYIOWEro JTHCTKA.

Crpannia 38 u 81



Jatoll 3aCnoYeHHE J0I0BOPa CHHTASTCH Jata (I0UIHCAHHSA NOCACAHER W3 CTOPOH JI01 DBOPY
HIIH JaTa TOCYAaPCTREHHON PErHCTPALNH J0T0BOPA (€C/IH JIOT0BOP HOAIEKHT TAKOH PErHCTPALIMK ).

Jlato#f 3aKmIOuEHHs QOTOBOPA NMPHCOCAMHEHHS CYHTASTCA JAaTa. KOPJd 3assurenes Ohiio
nepenano 8 «OprasniAuMion NOANHCAHHOE HM 3asBieHHe (MHOK AHAIOTHYHLIA AOKYMEHT) ©
(IPHCOCAMHCHHH K YTREPAICHHBIM (DOPMY RPN, NPABHIAM M HHBIM CTaHaapTHMM opmam, ecau
HHOE HE MPeAyCMOTPEHO 3aKoHoaaTeaLeTeoM Poccniickol Deepatinu MM YCAOBHAMME J0I0OBOPA.

MecToM FACIONCHIA 105 OBOPE CHHTACTCH MECTO €10 NOANHCAHHA YIOIHOMOSEHHBIM JIHLLOM

5.2.4. Toanwecanue opurmHAI0B 101 0BOPOB

Opurisanst J0rosopos, ofopaiIeHibe BoJee 9eM HA OJHOM JTHCTE, HOLUIEHAT NOANTHCAHII0
HA KAXJI0A CTPAHMILE YIONHOMOMEHHBIMM HA NOANHCIHHE J0T0BOPOE NPCICTABNTEISMM CTOPOH.

CoTpyanns  NpODHALKOIO NOAPALIENCHHS TEPeIaeT BCE  IKIEMIUIAphI  J0ToBOpa
NOANKCIHHOTO KOHTPANGHTOM, Ha MOANHCAHHE YIIOMHOMOYEHHOMY JIKILY (JOrOBOP TAKAKE MOKET
GbiTh CHAYAR MOJUTHCAR YTTOTHOMOMCHHEIM JTHLIOM, & [IOTOM IICPCIaH Hi NOANMCANHE KOHIPAlcHTY ),

[Mocae noANMCAHHMA NOTOBOPR YIOAHOMOYCHHBIM /IMIIOM Ha BCCX IKICMIUBIPAx JOI0BOpd
NPOCTARIAETCA OTTHCK MEYATH OPIraHH3aiMy, # HEODXOAMMOE KONHYECTBO IKICMILIAPOE A0TOBOPOR
nepeacTci KOHTPAreHTy, ¢ KOTOPHIM OH 3aKIIOYCH.

Ilepenaya 3K3EMILIAPOB JIOIOBOPA HA NOMAIMMCAHHE KOHTPAICHTY oTpamactes B Ayvphaine
nepenaun « 1C: Jlokymerroobopor 8.

Pykopoanrenn noapayteneHuil. Ha KOTOPRIX BOMIOWEHL (DYHKUHM 110 NOArOTOBKC.
COIMAcOBANMIO, PEINCTIPAIMY M XPAHCHHIO J0TOBOPOE. @ TAKAE VIOAHOMOYCHHOE MO 1PH
NOANHCAHKK OTOBOPOB HECYT NEPCOHAILHYIO OTBETCTBEHHOCTL 38 cofmoacuue Tpeforanni,
yeranosnestnx [lonoxkennem,

5.2.5. Perncrpauns 3ako4MenHbIX 101 0BOPOB

Hoanucanubifl BCEMH CTOPOHAMH JOIOBOP NOMICKRT 00N3ETCABHOA perucTpauny B « | C:
Jokysenroobopor 8». K kaprouxe J0KyMeHTa J00KHE OhITh NPIIOKEHE! CKAHNPOREHHEIC (haitin
Gopmara PDF (neppas # nocaeAsss CKAHHPOBAHHLIE CIPAHHILE J0rOsOpa  ODRIATCALHO )
Perncrpaiis  J0roBOpol HpORISOAMTCH B pamkax apoueccs «OOpaGorka gorosopa THIOBONR
hopmei» [ «O6patoTka IOroBOpa HETHNIOROH (HOPMBIN.

[IpucaoeHHe pPerHCTPALHOHHOID HOMEpPa [NOMIKCAHHOMY  JOIOBOPY  [IPOMIBOIMICA
cpencreamn «1C: Jlokymenroobopor 80 B mopazke, onpejaeieHHoM nyHxroMm 6.13, no sapaiee
HACTPOCHHBIM NPABHIAM HYMEPAITHH # yueTa,

5.2,6. Yupariaenne 10roBopavin

5.26.1 HHE M HCIIOIBIOBANHE OPHIHHAION SAKOYCHHBIX J0T0BOPOB

Opsrnaiel JAKTIOYCHHEIX JIOTOBOPOB © NPHJIOKCHHAMH H CEASAHHBIMH JOKYMCHTEMN
nepeiaotea 8 JlorosopHoli o1Aen, 1€ NOAMMBAIOICK B COOTBETCTBYIOIME I8 M XPAHATCH B
COOTBCTCTBHN C TpeGosannaMu paiiesa 7 [onoxesus.

Wudopmanus 0 MecTe XpaHeHis 0TPAKACTCH COTPYIHHKOM J0r0BOPHOIO 0T/1C1a BO BKIAIKS
« XpaHeHHS» KEPTOYUKH JI0r0BOPa.

Buuaua  OpuruHAton  JIOrOBOPOR  NPOQMALELM OAPAIIENCHUSM NPOMIBOAMICH C
paspemenns pykosoanrens Jlorosopuoro oraena ¢ coorsercTBylomeH omMerkoil B Ayvpraie
nepeaayn « 1 C: JlokymeatooGopor 8».

OpHIHHaIsl  JOTOBOPOB  BLLIAKITCH  BO  BPEMCHHOS TOALIOBAHME OTBETCTBCHHLIM
COTPYAHMKAM NMPOPHILHLIX NOgpasieneHuil Ha cpok He (0Nee OJHOTO MeECAud M 10ChHe ero
HCTEYEHHA NOMICHKAT BO3BPATY.

3.2.6.2. XpaueHHe YICKIPORHOMN BCPCHH 3AKTIOUEHHOIO I0r0BOpa
DACKTPOHHAR BEPCHA JAKTIOHEHHONO nororopa xpanutes & «1C: Jloxymenroobopor 8y a
BHIE KAPTOYKH JOKYMCHTE C NPHICKEHHLIMH K Hell dadnavu dpopmara MS Word w PDF &
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COOTERTCTRYIOWEHR BHAY J0roeopa noananke nanxu «/lorosopsir cnpasounnka «Buyrpenmue
Joxysentun pasiena « Jlokymenrs u haitnn,

OTBETCTREHHOCTE 3a XPaHEHHE MWIEKTPOHHLIX BEPCHA TOTOBOPOB M ACKTPOHHLIX 06paton
JOTOROPOR HECET OTRETCTRENHLIN COTPYAHNE NPOPIIBHONO NOAPATACICHNR.

JloeTyn K WIEKTPOHHOH REPCHI JAKMOYEHHOTO JOTOBOPAE OCYIIECTRINCTCH B COOTBETCTENY ©
nacrpoiikemy gocryna s « 1 C: JlokymenrooSopor 82, NpACBOCHHBIMHN AOKYMCHTY.

3.2.0.3. Y4eT cBAsaHHBIX JOKYMEHTOR

OTBETCTBCHHBIA  COTPYAHMK NPOGHIARHOIO NOIPAIACICHHE YUHTHLIBACT CEAAHHHE C
IAKTIONCHHEIM  IOTOBOPON  JIoKYMeHTl  cpencteamu  «1C: Jlokymentoobopor  8»  myvrem
NPOCTARACHMA COOTBETCTBYIOMIEH OTMETKH B KaprOMKe 3aKJIOYEHHOND A010BOPA O HANHYHM
CBAAHHBIX JJOKYMEHTOR.

Bee chmanmiie IoRYMENTRL 06palyiommecs B neproi JeHcTaKa JIOroBopa, J00KHL OhiTs
NPHBR3IEHL B KAPTOUKES 3AKTOWEHHOro gorosopa cpeacteamu « 1C: Jlokymentoobopor 8» nyrem
SANOINEHHA CITHCKA CHAMIINLIX JOXYMCHTON B KUPTOMKC JOroBOpa.

3,264, YipasicHue Cpoxom ACHCTENA A0r0BOpa

Orsercrsennbit COTPYANKK HpOdMIBHONO NOAPATICHCHHA BEIET Y4l CPOKd JeHCTENA
IAKTIOHCHHOrO Aoroopa cpeacTaamu « | C: JloxymenTtoobopot Sy

= YKa3BIBACT JATY HAHANA M J1ATY OKOHYAHUA ICHCTENA Z0r0BOPA HIH IPHCBAWEACT NPH3HAK
«becepourniily B KapTOYKe 3aKII0YEHHOTO J0roBOpa:

- 3anonuger pexsHiT «llopaiok npoutennay. BAPAAHTAMK KOTOPOTO MOTYT GBITh:

HE MPOAICBACTS { HAMPHMED, NMOKYIIXKA HEABHAHMOCTH ),

AOMYCKACT NPOVICHHE ( HATPHMEP, OKA3AHHC YUIYT CONPOBOAIICHHA, APCHIA),

UNTOMATHYECKOE IPOIUIEHAE (J0I0BOPLL, TIPEAYCMATPHBAIOUIME ABTOMATHYECKOL [IPOJLIEHRE
110 COMNAIICHHIO CTOPOH ). ABTOMATHUCCKOE NMPOUICHHE MOKET ObITh VCTAHORICHO Ha OnpeieneHibii
CPOK: 1'OJL KBAPTE, MCCALL DECCPOMHO | T. 11

ITpn  HacTpofike npusHaKa «ABTOMATHMECKOC MPOJUICHHCH CPOK ACHCTBHE I0roBopa
ARTOMATHRECKH WAIMEHSECTCH NPH 3AXTONCHUN JONOTHATEARHON COMMAMEHKA, TP I0CPOMHOM
PACTOPXEHHH JOroBopa, 0pH ACTEYCHHH HIHAYAILHO YCTAHORICHHOID CPpOKa JeHCTRHS.

OreereraeHnil COTPYANKE NPOPHALHONO MOAPALACACHIA NOIYHACT MO WICKTPOHHON no4Te
ABTOMATHYSCKHE YRCIAOMICHHA O MPOAICHHH CPOKA A0TOBOPA (JLIK HTOrO ON JONKEH OLITL YKasal b
none  «Orsercrecunuiiy  kaptousn gorosopa). Ecax aorosop me noaacxknt  aanseciied
MPOJIOHTAUHK, TO CTIOCO0 NMPOUICHAA Z0roBopa HiIMeHAeTCR Ha «He npoaiesatsy,

5.2.6.5. Ver cyMMu Jorosopa

OnBerCTBCHHLIA COTPYAHKK NPOdMALHOrO MOAPEIICICHHA BEACT YHYET CYMMBI JOFOBOpE
cpeacrsamy  «1C: Jlokymentoofopor 8» nyrem sanonmenns nmoas «Cymmas B Kaprouxe
AR BOUEHHONO J10MN0BOPA.

Vuer cymMMel J010BOpa BEACTCH B BATIOTE noronopa. KOTOPAR HACTPANBACTCS TEXHONOTOM
B pamcnc «llopwn'mmlo-cnpanoquas mdopmarpss .

2.6.6. Kontpou M HOPHBIX 0073 AHES ;
chomlenue noroaopuux OOSIBTENLCTH ocyluecfanucma C HCMOIH3OBAMEN npoueocon.
COITHNBIX BO HCTIONTHEHHE J0TOBOPE.

*Jpyrine coocofiz HICTPORKK BRTIOT YKAIAHL! B JOXYMEHTALNH K CRCTEME LIEKTPOMHOTO JOKYMEHTOOTOpOTE « | CJl0-
kymentootopor 8x,
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KOH‘IPOJIL HCHOJHCHHSA JOrOBOPHRIX obs3aTensCTs  BXIOYACT cpoxoauii KOHTPOOE M
KOHTPOAL KaueC T NCHOTHEHHA,

KOHTPOIL HCNOIHEHHA J0I0BOPHBIX OOA3ATE/ILCTE OCYUICCTBANCTCH B PAMKAX BBIOIHCHUR
33184, NOCTABJICHHBIX HCHOTHHTEAAM 101 OBUPE.

Oraer «Jlorosopei» paznena «/loxyments! u Qaitany COACPANT CAEAVIOUIHE BapHaTh
NPeJACTARICHHS OTYETHRIX NaHHKIX'

~ JNHAMHKS KOMHYECTBE JAKIIOYCHHLIX JOTOBOPOS.

= JIMHEMMKE CYMM JARIOMEHHBIX 100 08OPOB.

— N0r0BOPH C HCTCKAIOUINM CPOKOM ACHCTBHA,

- PACTOPIHYTHIC A0I0BOPEL.

— COTPOROINTEILIEIE JOKYMEHTH 110 JOTOBOPY,

~ CITMCOK 32KIOYCHHBIX J10rOBOPOB.

Orver «/lnHaMuKs KOJIHHSCTBA JRKIKMCHHBIX JOTOBOPOBY MMOKE3LIBACT KOAHYCCTBCHHBIC
TEMITBL NPUPOCTA MK CHEACHNA O0BEME 01 DBOPOB, JAKIONCHHRX Opraiusanuci 3a nepuos,

Orger o/IHaMuka CYMM 33KIIOMCHHBIX A0TOBOPOBY NOKA3BIBACT CYMMAPHBIH TPHPOCT W
CHHIKEHHE ODBEMOB JIOFOBUPOB, 3aK/II0MCHHRIX Oprasnsanucii 3a neproL.

Oryer «JIoroROps! ¢ HCTEKAOHIM CPOKOM ACHCTRUS ) TOKATRIBACT JOFOROPEL CPOK KOTOPRIX
HCTEXAET B JaNamibil nepuos (Omokafiuag Heles, CASAYIOMAas HEACHA. CAEAYIOUII MECRIL). YTO
MO3IBOIACT NPH HCODXOAHMOCTH CIUTAMKPOBATH NPOLCAYPY NPOLICHHR J0TOBOPOS.

Oryer «PactopriyThie 20M0BOPH» MOKA3HBACT MCPEYHCHD BCCX PACTOPIHYTHIX HA TCKYIUYIO
JIaTy JI0TOBOPOB.

Oruer «ConpoBofHTENBHBIE JOKYMEHTEI [10 JIOTOBOPY» IOKAZRIBACT CIHMUCOK 10I0BOPOS M
CEBE3aHNBLIE ¢ KAXALIM ¥3 HHX JIOKYMEHTHI C BHBEACHHEM CYMMbI B BATIOTE NOIOBOPA. AHWLIM3
HATHYHA HEeOOXOMHMALIX JOKYMEHTOR H HX CYMM [OIROISET KOHTPOAMPOEATE HCHOIHEHWE
O0A3ATEALCTR 110 JOIOROPY.

Oruer «Cnucok 3aKI0YCHABIX A0TOBOPOBY» TOKA3KBACT, KAK BCC ACHCTBYIOMMC 10N0BOPHI
Ha TEKYLIYIO JIaTy. TaK M A0rOBOPLL JAKTIOHEHHLIE B yKasaHHbIR NepROL

3aBCPIICHHLIA  JIOTOBOP NEPeMEeNiaeIcs OTBCICTHEHHBIM COTPYIAHHKOM  NpodiibHOLO
NOAPAACACHMA B noananxy «3asepiuennues nanki «Jloroopuy cnpasounkka «Buyrpenune
AokyMeHTbi» pazaena «JAoxyments ¥ dasinuy «1C: JJokymenroobopor 8.

5.2.67. Pacropikenne 10r0ROPOR

Orsercrsennnii  COTPYAHHK  NPOQHALHOTO NOAPEIICICHHA OTPIKICT CBOJCHHA O
pacTopaseHun aorosopa s noae «Pactopruyrr yHETHOR KapiouxM JOKYMCHTE € VKAIAHMCM
OCHOBAHNA PACTOPACHHA J0N0BOPA ( I0NOIHHTEIBHOE COTMALICHME, PELICHME CYAa | 1. 11, ),

5.3, MoaroToBKa peraMeHTHLIX JOKYMEHTOB

IIpoeKThI PErIAMENTHRIX JOKYMEHTOB BCEX BMIOB, @ TAXKC MIMCHCHHA K HHM COCTARIAIOTCH
KK BHYTPEHHHKE JOKYMEHTHI M3 COOTBCTCTBYIOWMX wabsonos noananky «[IpoexTul roxassubix
HOPMaTHEHEIX aKTOR) HankM «J oK IhHBIE HOPMATHREHEIE AKTH

5.3.1L TpeGonanus K COACPARNMIO PEIIAMEHTHBIX J0OKYMCHTOR

Coaepaatenniian 4acTs PEriaMcHTHOrO JOKYMCHTa ofopMascrea s suac  (aiiion,
NPHIOACHHBIX K YHCTHHIM KapTOovKaM J0KyMeHT10B. Dailiibl co1a@oTes 1o 1oTossIM wabiomaM wi
nanky «Habnonu pafdnos, cnpasoynnka «@aiiiby nporpammst « 1 C: Jokymedtoobopor 8».

PernaMeHTHhi JOKYMCHT JOMKEH COJepAars HHPOPMAUMI0 O NOCICHOBATEILHON 1ICIH
PeANH3AUMH NPOUECCE, OCHOBAHHOM Ha NIPHYHHHO-CACACTBEHHON CBAIH. BK/IOYAR:

— PE3VILTATH KaAIOH BRAEACHHON padboTh,
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~ NPHMEHAEMbLIC JUIA  ¢¢  BHIMONHCHHA MaTepuatbiiie ODBeKTHl W HeodXoammyro
HHubopMaLno,
— MPaRiIE KOHTPOJR (BXOANOI0, BHYTPEHHEI 0, BLIXOIHOIO ).
=~ KOHTPOAMPYIOUINC JTHIIR,
— HX ACHCTBHA B CIYYEE HECOOTBETCTRAR YCTAHOBACHHBIM TPCOOBAHHAM,
— OTBCTCTBEHHLIC HCITOTHHTENH.
~ Das (TEXHONIOrHYeCKas, HOPMATHBHAL, METOIHYECKAN ).
= NOKATATEH (AXOJAHLIE, BHYTPEHHNE, BLIXOIHLIE),
~ MOXYMEHTEI (BXOHLIC. BHYTPCHHNC, BRIXOJHRKIC),
— HEOOXOAMMBIC PCCYPCEL
= KOMIETEHIHA nepeorana,
~ TNEPHOJHYHOCTE.
— CPOKH HAYANA W 3aBeplIenns padboT.
[Tpoucectt caeayer otamvate o7 GyHKuM# OTACTLHLIX CTPYKTYPHMIX TNOApa3feneHuH.
KOTOPBIC ONBCAIL] 1§ NOAMKEHRAX O NOAPAIICACHEAX M A0TRHOCTHEIX HHCTPYEIHAX paboTHHXOR,
Kassan dynkuns aom&Ha ObiTh ONMCAHA B Paspese €€ HCHOJHHTCINA, BXOANIIHX M
HCXOARIIMX JOKYMENTOB, HCIOALIYEMOIO NPOTPANMHEOID OBECHCYEHHA. CPEACTE KOMMYHHKAIMN
HHBIX ZGHHBIX. HCODXOIHMBIX U1 €C BRINOIHCHHA,
[lps  onmcasnn  apToMaTHIMPOBaHHBIX  QYHKUMA  YKE3AHHE  COOTBETCTBYIOMICTO
NPOTPAMMHOTO 0feCTIeYeHH SRISETCH ODAIATENLHIM,
Conepanue permaMesTHOrD JIOKYMEHTA NDIHKHO DRITh HCHKIM M OJTHORHAYHKIM, HOKITHOUAR
BOIMOAHOCTH PATIHHHOIO TONKOBARNS.
5.3.2. Tpehosanmst K CrpyKTIYPE peraamMenTibix 10KYMCHTOR
CTpyXTYPHBIMH MCMCHTAMH PETIAMCHTHOTO JOKYMCHTA ABIRIOTCH!
1) THIYAaRMbIR AKCT.
2) ornaBacHHE.
3)  ofmue NONOKEHHS, CoNCPAalINe:
~ 0DAACTH IPHMEHEHMA,
— TePMHHM W ONpeIenenns,
= COKPALLCHMA,
- nepeyeHs posieil, YHECTHHKOB Npotecca i ux GyHKumny,
4)  OCHOBRHBIE HOPMATHBHBIE TIOJIOKEHHA (MPOIEAYPS NpoLEcca),
5)  HEKIOUHTENLHLIE TON0KEHHS.
0) nepekcHs J0KYMEHTOB, Ha KOTOPME A3I0TCR CChUIKR.

7)  nepevcHs periaMCeHTHBIX JOKYMCHTOB, YTPEUHBAIOIIHX CHIY C NPHHATHEM HACTORIIErD
AOKYMEHTA.

8)  npuiomenus.

TpeBopanna K HANONHEHMIO PAYICHOB COACPKATCA B COOTECTUTBYIONIMX  BHIY
PEIIBMEHTHOTO 10KYMeHTa abaorax Gaiios BHYTPEHHHX J0KYMEHTOB.

5.33. Corsacosanme M YTBEPARICHHE PErTAMENTHLIX 10KYMENTOR

Beesenne B ICACTRHE PErNAMEHTHOIO JOKYMEHTA MPOHIBOJMTCH IPHKAIOM PYKOBOAMTCA.
[oyromy cornacoBanne W YTBEPACIEHHE MPOEKTA PErNAMEHTHOTO JOKYMEHTA NMPOXOIHT B pamxax
nponecea «O6paborka OPJ] no ocroenoit resrensuocti» 8 «1C: Jlokymentoobopor 8y,
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OOR3aTCABHBIME COTIACYIOUMMHE THUAMH [IPOCKTOB PEIIRMEHTHLIX JOKYMEHTOS AR IHIOICH |

— PYKOBOIHTEISL NOAPA3ICICeHHA. B KOTOPOM MOJANOTORIEH IPOSKT JOKYMEHTA:

~ PYKOBOJHTENH MNOJApa3ieieHHi. JEATENbHOCTE KOTOPBIX JATPAHBACTCH COUSPKAHHEM
MPOEKTA COTAACYEMOTO ADKYMEHTA:

- «Cekperap-Ae/10NpORIBOAHTENL (113 npeamer COOTBRTCTHHA HOPMUM
ACTONpoM3IBOACTEA i TpeboBannaM HacToamero [orokenus).

OTBETCTBCHHOCTE 3@ NPABHIBHOCTE  NOPAIKA  COIMCOBAHMA M NOAHOTY  CHMCKE
COPJIACYIOMIHX JIHIL HECET PYKOBOAWTENL CTPYKTYPHOIO NOAPAIICICHHRA-paspaboTYRKa NpoeKTs
PEIIEAMCHTHOI'O JIOKYMEHTA.

Cpok 20paboTEM POCKTE PEIIAMEHTHOTO JOKYMEHTA 110CJIC OKOHMAHNS ITAIE COTIACOBANHS
ONPEJIENRETCH PYKOBOIMTENEM PpazpaboTHHKS JOKYMEHTA ¢ YUETOM KOHCHHOI0 CPOKa MOArOTORKHM
JAOKYMEHTH.

YIBCpAICHHC 1POCKTa periaMen tHoro Jokysenta nponssontex B « | C: Jlokynentoobopor
$» HYTCM HANpaBIeHHs COITACOBAHHOIO [IPOEKTA JMOKYMEHTE YHOAHOMOMESHHOMY MLy ¢
HCIOAL3OBANKEM OTOBOIO ADIONA NPOLEcca YTIBEPAICHNS.

5.3.4. AKTYAINIAUAS PEIIAMEHTHBIX TOKYMEHTOR

ARTYLITHIAINA PErIIaMCHTHLIX JOKYMEHTOR NPOBOAMTCH MYTeM BHECEHHS HeOOXOIMMLLY
HIMEHCHMIT B IONONHEHNH B peraMenTHRI JoKYMENT TH00 NyTeM HIIAHHA HOBOH NONHON BepcHi
PErIGMEHTHOTO JOKYMEHTA.

OCHOBaHHEM IR AKTYRIHIALNE PEITIAMCHTHBIX JOKYMCHTOB HBARCTCA.

= HIMEHEHNE PEryJIHPYIOUIER CPEIbl ( BHEMHHX OPHIHANBHEIX HOPM),

— M3MCHCHHC BHYTPCHHHX OQHUHAILHLIX HOPM,

~ MIMEHEHME opraumaumonHoil crpykTypmt AY aHedweiorancxuil  noaurexsnaeckmit
KOMIeUA», nepepacnpeienenne GyHKIMR MeXIY CTPYKTYPHEIMN NOAPE3IEICHAAM.

~ Pe3y/IbTAThl TIPOBCACHHBIX NPOBCPOK BHYTPCHHHMM W HIAM BHCIIHMMH HUISOPHLIMK
Oprasamm.

= HIMEHCHHEC HAIBAHMA NOAPA3ICICHHA — YHACTHHKOB IIPOLECCA,

= HWIMEHEHHE NPONEAYP MPOICCCA.  BhIIBAHHOC  ONTHMH3BALUMCH  TCXHONOIHH W
ARTOMATHIAIWN NPOLIECCA,

[pu cornacoBanny HIMCHOHIH COrNACYIONBIC MHUE BIPABE BLUIBHIATL JAMEHAIMI TONLKO
K aKTyantinpyemoi nudopmannm o nponecce.

BuecenHe H3IMEHEHMA B TEKCT pEITAMEHTHOIO AOKYMCHTZ OCYLICCTIINCTCH NYVTEM
N0OABICHUA SAMEHEL Y TUICHHE  HeHKOM paulend. NOAPAsACIa. NYHKTA, noanyHxra, abiaud,
NIEMEHTE CIIUCKA. COKPALLIEH KA, ONPEACICHHA TEPMHHA.

ITpH BHCCCHME HIMEHCHHI B TEKCT PErJIAMEHTHONO MOKYMEHTA HEODXOIMMO OlEHUTH
AKTYANBHOCTE  CCRUTOMHRIX JOKYMEHTOR H. NPH HEODXOMHMOCTH, BHECTH COOTBETCTEYIOUNE
wimenenns b «llepedcus JoKYMEHTOB, HE KOTOPHIE AQI0TCH CCBUIKI Y,

[lpn BHCCCHHM MIMCHCHHI, CHASANMLIX ¢ HEPCHMEHOBARMEM HOAPATACICHHR. HEOOXOMMO

OLCHHTD AKTYAILHOCTS Nepeyns PyHKUNH, PCTHIVEMBIX NOApa3IeicHHen i, NP HEODXOAMMOCTH,
BHECTH HIMCHCHHR B ITOT NEPEUCHS,

! Mepedens cornscyOUNK THL Mo%keT BT CROPPEXTHPOEAH PN KHEIPCHIN ¢ YILTOM OPraHIALIONNOHN CTpyRTYPI
Npodieccronambinil OOpa10BaTEILHOR OpraBnIaLINN.
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Buecenne wivenennit u 1abiMiy BHINOHAOT, KAK MPABHIO0, IYTEM JaMEHE CYIECTBYIOMCH
rafinnun. B Goanmol rabanie N0nyekaeres BHOCHTS MIMCHCHHA B OTACTLHYIO CTPOXY Tab NIk,

Brecenue wiMeneHuid B PHCYHOK, CXEMY. JIMATPAMMY BRINOIHSIOT TOTKKO MYTEM aMenki
TAKOID HeMenTa,

S35 TlyGankauus o 10CTY N K PCrIaMeHTHBIM J0KYMCHTAM

DACKTPOMHAR BEPCHA PETIAMCHTHOTO JOKYMCHTA XPaHWTCA B TOMTANKE MaHHOro Buja
AOKYMENTE mankn «JIOKaILHLIE HOPMATHBHLIC AKTHIY CHPABOYHMKE «BHYTPCHHHC AOKYMEHTH»
nporpasvst « 1C: Jlokymenroobopor 8». Hanpamep: «/Ipaswiar wim « Hucempysyuu .

OpirHansusifl  HKIEMIUIAD  PEIMaMeHTHOrO  J1oKkyMenta xpanutea y  «Cekperaps-
ACTONPOHIBOAHTENS) KK NPHICAKEHAE K NPHKATY, KOTOPLIM OH Dbl YTECPAICH.

JocTyn ¥ 51K TPOHHOMN BEPCHI PErTaMenTHOrO JOKYMEHTA OCYIECTRIACTCH B COOTRCTCTRHN
¢ nacrpodixamu aoctyna 8 «1C: JlokymenrtooGopor 8u. NpHCBOSHHKIMH NaANKe AAHHOIO KU1
AOKYMEHTA.

Jloseacnne  VIBCPEACHHOTO W 3APCrHCTPHPOBAHHOTO PCIIAMCHTHOTO JOKYMCHTA 0
CHCACHMN  JAMHTCPCCOBAHMBIX  JHIL  oCyleCcTRaNercd  «CexperapeM-AeonponisoAHTelen, §
COOTBETCTEMA € NOPYMEHHEM. BHUIABACMBIM B PAMKAX KOMIUICKCHOro npouccca «O6paboTka
NPHKA3A 110 OCHOBHOR JeATeABHOCTH Y nporpamvil « 1 C: JloxymenToobopor §».

[TyGrukanmna JOKYMCHTA 3aKAK0MaCTCH B MEPCHOCC JAPCIHCTPHPOBAHHONO JOKYMCHTA W3
nanky «TTpoekThl JOKATEHBIX HOPMATHBHLIX AKTORR» B NANKY JAHHOTO BHA JOKYMCHTA, HANPRMED.
SIpaswran waw « Huempysoyuu s,

[pn nyGmscaniy 10OKYMenTa crenyet ouHcTHTE « Pabouyio rpynnys B KApTOUKE JOKYMENTA,
B yrom cayaae 20CTyn K AOKYMEHTY NOAYYaT T€ NOJALIOBATENH. KOTOPLIM NPSAOCTABICH A0CTYN K
NanKe € NanisEM BHIOM JOKYMCHTOR.

6. MPABHUIA TOKYMEHTOOBOPOTA

6.1. ABTomaTHianus 1okymentoobopora

ABTOMATHIAUHA JTOKYMEHTOO00POTE MOLICPAMBACTCR IYTEM HCHOABIOBAHKR TPONCCCOB.
OPEACTARINIOMMX  COBONR  IEN0YKH apanee NOAroTORICHHLIX neiicTeuit, TIpouecch oTpamarT
FTAITKE NIPOXOAIEHHR JOKYMERTOR H oDecneunsarores cpeacreamu « 1C: Jokymerroobopor 8x.

6.1 1 Bt anToMaTHINPOBANILIX NPOLECCOn

[Tpouece «llopyuennes NOIBONAEST BOCTABMTL SWIAYY oaHomy Henommuremo, [locae
BHIMOITHEHHA NOPYSCHUE ABTOMATHYCCKH TICPSCHLIACTCA YKRIAHHOMY [TPOBEPRIOIICMY. KOTOpBIH
MPHHIMECT PEMICHHE O TOM, CYHTATE JIH NOPYHEHHE BRIITOJIHEHHEIM WIH BEPHYTL Ha A0paboTKy.

[Tporece «Corsacosaiue» — NPHIOACHHEIA K NPOLCCCY JOKYMCHT HANpPaBIACTCR Ha
CONTACOBAHME K YKASAHHAIM [TOA530BATEAAM, NOC/IE HEI0 BOIBPALLACTCH X HHHLIHATOPY HpoLecca JUIs
OFHAKOMIICHHA C PEIYILTATAMH COITACOBAHNR (COIIACOBAH WM HE COTIACOBAH ).

[Mponece «MenoaHesnes No3ROAseT OPranHInnaTh HCIOIHEHHE JIOKYMEHTOR HECKOIBKHMH
COTPYAHMKAMM. OJMH N2 KOTOPMX MOKET OMTh YKA3aH KAK OTBETCTHCHHEIR HCIOMHHTEIL.
[Tapaesnno ¢ HCHONHEHHEM MOKET  OCYWCCTAAATLCH  KOoMTpoab  pabor  senoamnmreach
koxTpoaepos. [ocae wenoaseRna Beex nopyscHuit NpoLcce NONAIACT K TPOBEPAIOICMY JTHILY,
KOTOPBIA MOMKET SABEPUIHTS €10 M BEPHY TH HEKOTOPHIE 3418491 Ha 10paloTKy HCIOMHHUTCIAM.

[Tponece «OIHAKOMIEHRE» — MPHIOKEHHBIH K TPOUECCY A0KYMEHT Wik Bafin nocTynaeT Ha
OUAKOMISHHE RCEM COTPYIHHKAM 110 CITHCKY.

[Tponece «PaccMmorpennes — NPHAOKEHHBH K NPOUECCY JAOKVMEHT [OCTYNaer Ha
PACCMOTPEHHE OTBETCTBEHHOMY auMuy. B 3aBHcuMOCTH OT pe3yanTara PacCMOTPEHHMA Mporece
BOTHPALLASTCN K ABTOPY Npouecca s obpaborTki Pe3omOUMK I OTIPABISETCS HA HCTIOTHEHME
WM O3HAKOMACHHE 110 CIHCKY YKEIAHNLIX IIPH PACCMOTPEHHH HCMOTHHTENCH,
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[lpouece «YTsepaaennes — NPHIOKCHHBIA K [POLECCY JAOKYMEHT NOCTynae! My
VIBEPHCIEHHE OTBETICTHEHHOMY JIMILY. MOCAE YEro BOIBPALACICH K @BTIOPY 1poueces L
O3HAKOMJICHHA ¢ PE3YILTATOM YTBEPKACHHA (YTBCPAKICH HIK HE YTBEPHKICH),

IIpouccce «Perucrpanusy — NPHAGKCHHLIE K IPOLECCY JOKYMEHT NOCTYNAST CeXpeTapio s
NPHCBOSHHS PETHCTPAIHOHHOND HOMEDA i OTTIPABKH KOPPECHOHALHTY I Chydae HeoDXOIMMOCTIE

IMpoueccu «OGpadorka sxouiuero goxymentor, «O6paforka HCXOARWEIO JOKYMEHTaY
# «O6paboTKa BHYTPEHHETO A0KYMEHTAY [IOIBOJIRIOT ABTOMATHYCCKH BLITIOINNTE HENOUKy Dasonbix
HPOLECCOR.

6.1.2. Coztanme aBTOMATHIHPOBANHLIX NIPOUECCOB

Hosriii npouecc MoxeT OMTE CO3/1an KaK 1o wablony. TaK B ¢ HYJIR, eI JUIS BLITIOJIHeHHS
HOCTABICHHOM 322844 OTCYTCTBYCT HeoOxo1uMud wabaon npoilecca,

[Tpn cozanun Npoueccor HeOGXOAUMO PYKOBOACTIOBATLCH CICAYIONIHMY TPABHTAMM.

~ HAIBAHWC MPONCCCA JOIKHO ONMCHIBATH JCHCTAMC M HAYMMHATLCH ¢ [Jarcaa Wi
OTEAArOALHOIO CYUICCTRHTEIBHOTO,

= HAIBEAHHE NPOLECCA JOMAKHO COJAEPAATH YKAIAHHEC HA NPEAMET ACATCALHOCTH,

= TEKCT NOPYYEHHS 10MHKEH OMITh H3NIOKEH KPATKO M KOHKPETHO,

~ B Kaproyke npouecca oDa3areIbHo J0/0KeH DuITh yKalan ¢pok.

6.2. lpuem » nepsuanas o6padorka NOCTy AWM JOKYMEHTON

Kananamm nocrymiacaui noxymerios 8 AY «Hedrerorasckuil noamiexHnHeckni Kose s
ABNAKTCH: WIEKTPOHRAR NOYTA, Kyphepekas aoctapka, oyra Poceun, dake, CJ] «lleion,

IIpenm ¥ nepsuynas oGpaboTKa NOCTYNAOUIHX JOKYMEHTOS IPOHIBOIATCA LEHTPUIHIOBAHO
«CexperapeM-Aei0npoHBOIHTEIEM ),

Jloxymentor, nonydennnie noapayierenuami AY «Hedreworancinit nonurexHnueckuil
KO KD, MUEYS «CeKpeTaps- e/ onPOH3ROIMTENS », JOMAHL OLITEL NEpelanil eMy JUIS YYeTa W
PErHCTPALIIH,

lepsinan obpaboTka NOCTYNAOMKX JOKYMEHTON BEIIOMacT B Celhn

= NPOBEPKY NPABHIBHOCTH WIPCCOBAHMA H 10CTABKH MTOCTYTIAIOUIMX J0KYMEHTOR.

~ MPOBEPKY KOMIVIEKTHOCTH M HEJOCTHOCTH JJOKYMCHTOB,

— COPTHPORKY AOKYMEHTOB Ha NOMIEKAUINE | HE noekame peructpamms'’

JlokysmenT, ommbGouno wapecosannuit AY «Hedreoranckuil noaureXumyeckiil Ko,
MOKET OBITH ICPCHANPABICH N0 NPRHALICKHOCTH MM BOSBPAIICH OTIIPABMTEAI0.

Uiz pOBEPKH KOMILIEKTHOCTH H 1ENOCTHOCTH JIOKYMEHTOB BCKPLIBACTCA KOHBEPT M
IPOBEPRCTCA HATHYHE B HEM JOKYMEHTOR, BKIIOHAA NPHAOKCHIN, HIUTHUHE TOIHMCH.

LIpH OTCYTICTBMH B KOHBEPTE JOKYMCHTOB MIH [IPHI0KCHHH K HHM, OTCYVTCTHHE DOJIHCH,
@ TAKKE NpH ODHAPYKCHHH NOBPEAUICHHA JOKVMEHT? WIM KOHBEPTA COCTABAMETCH aKT B Tpex
IKIEMIARPAX (OJHH axT ocraetes y «Cexperaps-Ae1onponisoanTeasy, BTopoil npuobmacted ¥
NOCTYNUBIICMY JIOKYMEHTY. TPeTHH nanpaniserca ornpasurento aoxysmenra), [pn perscrpannn
TAKOIO JOKYMCHTA B KAPTOUKY AOKYMCHTA 3aHOCHTCA COOTBETCTBYIOMIHA KOMMEHTApHil,

He BOKPBIBAIOTCA KOHECPTH C© JOKYMEHTAMM, RMEIOUMMN oTMersy « KondmacHimaanmo,
WK «JIngHons.

" K aoxymenTan, e TOATCHRIIIN PErHCTPILINIL OTHOCKTCA JOKYMCHTHE, HE TPCOYIOUME HCIIOANEIITE W 1HE COICERAILIINE
HEPOPMULIN, HCOIOALIYEMOA B COPABOMHLIX LEINX, IRINPHMCP: MPHITICHTCABMBIC, NOIAPAKITCALHBIC (IHCMA. 1ol

rpassiLl, GHACTLL NAANIM, TPOTPIMMIL CEMItHIPOR, KOHBEPCHLIML, CHMNOTRYNOS W APYIHX NOJOBIIEN MEPOTIPHATIIL
PEKNAMHBIC JOKYMEHTLL, KOMMRPUECKSE HPEAIOKSHMA, NEIRTHIAC WIZANNA i D
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KoNBCpTLl NOUICKAT YHHUTOKEANIO. 38 HCKMOYCHMEM TEX CIVYACH, KOrAa TOABKO [0
KONBEPTY MOKET GLITh YCTAHORICH &JIPEC OTIPABHTEIA M JIaTa OTIIPARKH,

6.3, Pervcrpanus BXoAsmmux 10KY MEHTOR

Pernerpanis BXOASNIEX JOKYMERTOR MPOHIBOAMTCSE HEIABHCUMO 0T cnocola #x JocTasxu
neHTpamionano «CerperapeM-I1enonponiRoanTeneM s B CnpaBounuke «Bxoagume A0KyMenTH»
«1C: TokymernrrooSopor 8% myTeMm coltanus KapTOHKH JCKYMCHTA,

PerucTpaims BXOUMIHX AOKYMEHTOB OCYIIECTBAACTCA B JIeHbh WX MOCTYIVICHHA WIH He
NOUIHEE NEPBOR NOJOBMKLI Caeayiomero pabouero ans.

B xaprouke JOKYMEHTA 1IPH PEIHCTPRALIHA J0TAHB ObITh JAN0AHEHE! CICTYIOMHE TIONA:

— OTnpasuTenh (W3 cnparounKka «KoppecnoHICHTHY: ECAH TAKOrO KOPPECHOHICHTa HET.
TpefyETes COTIHME HOROTO KOPPCCIOHICHTA).

= noanucan (OHO auua, noANHCaBIIero A0KYMEHT).

— Ne otnpasurenn w aara,

= B OTHET HA (CCAM JOKYMEHT SRIACTCR OTBCTOM HA MHMUKATHBIBI),

- aapecar {GHO ania. KoMy anpecoBan TOKYMEHT ),

— poaApa3IeicHHe (1aNoIHACTCA aBTOMATHYECKH NocIe yKalanud aipacaral.

= CPOK HCNIOAHCHHS (eCni eCTh ),

~ rpnd aocTyna,

— BW (M3 CnpasoumHKa « Bribl ZoKyMenton, ),

~ noay4es (Cnocod JocTaBkH ],

~ COCTONHWE (HA PErHCTPALHA, OYACT 3AN0THEHO ABTOMATHYECKH ),

~ OPrasiIalug { e ReIeTCs YUET N0 OPraHnIausM ).

~ HAHMCHOBAHHE (3AroN0BOK K AOKYMEHTY ),

— PeAMET NEPenucKu.

BYMAAHBIC JOKYMCHTEI CKAHHPYIOTCA M NPUKPCNARIOTCH K yMCTHOH KapTouke. JJokyMenThl.
NOCTYNUBIIAE B VICKTPOHHOM BHIC, IPHKPCILIAIOTCA K YHCTHOM KApTOUKe nyTeM 3arpysku dafna ¢
AMCKRE,

Pernerpationnniii HOMeED BXOAAWIEr0 NOKYMEHTA CO3JACTCA ARTOMATHYECKH C YUYETOM
nactpoex Hymeparopa & « 1 C: JlokymentooSopoTt 8y o BHIEM JT0OKYMCHTOR,

CocTias perucTpaliMORHOIO HOMEPE BXOARINETO JOKYMCHTA YCTAHORICH ABTOMATHHCCKH
nacrpofikamy o 1C: lokymenrrooGopor 8y, Tlpl perscTpass JOKYMETa HILICKCH NPOCTanIsIOTCH
ABTOMATHYCCKH B 3aBHCHMOCTH 0T BROPaHHOTO BHA JOKYMCHTE.

[Moche perncTpam JOKYMEHTa aBTOMETHYECKH clrapTyer npouece « O0paborka EXOARILEro
JAOKYMEHTA», KOTOPWI BRTIOUACT npoueces « PaceMoTpennay W « CnHcanus 8 Je/0m,

6.4, TMlpeasapuTe/LHOE PACCMOTPEHNE I0KYMEHTOB

[Ipeasapurebroe  paceMOTpeHMe  Jokymentos  npomssoawres  «Cexperapem-
ACTOMPOHIROAATEICM » B IEANX BbUICICHHA M3 BCCI0 MACCHBA MOCTYMHBINCH KOPPOCTIOHACHIIHH
AoKyMeHTOR. Tpebyiomux 06SaTeILHOr0 PACCMOTPEHRA PYKOBOJCTBOM,

Hokymenini 1o somnpocaM. He  TpefylommM  pacCMOTPCHMS  PYKOBOICTBOM.
MEPCHANPABIRIOTCH HCNOCPCICTHCHHO B CTPYKTY PHME NOIPAIICICHNA C HCIIOIBIOBANMEM KOMAN/IN
allepenanpasuTh 3a1aqy ApYTOMY HCIOITHHTCTION.

JlokymenTtat, Tpedyomme paceMoTpesns PyxosoauTeIeM opradu3alny. NepeHanpapisniorcs
Ha wms  Pykosoaurens ¢ ucnonelopandes komanaw «llepeHanpasurs 3anawy  ApyYromy
HCTTOTHHTETION,

ODCHOBAHMEN VIR PHHERTHA PCIICHMA B XO€ NPEJRAPUTENRHOND PACCMOTPEHHS SBANETCS
CONEPKANHE JOKYMEHTA, 4 HE ANPECOBAHME TOKYMERTA COOTBETCTEYIOMENY TONKHOCTHOMY MY,
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Pesyanratom npenBapHTeNLHOro PacCMOTPEHHSI ABAACICS HANPABNEHHE JOKYMEHTd
PyXoBOIMTEMIO OPraHH3AMHH. ©€r0 3AMECTHTCBIM  HIH  PYKOBOAMICHAAM  CIPYKIYPHBIX
noapaizjeneHHil B COOTBETCTBHH € YCTAHORNEHHLIM B8 AY «Hedreloranckuil noaMiexunyeckui
KOAJAELK» pacrpeeicHied 00RIaHHOCTER MEAULY PYKOBOAHTENEM, €10 JAMECTHTEIRMM W HHBIMK
JONKHOCTHEMK JHHAMH JUIS BBIHECEHHA VKAIAHHA N0 HCOOMHEHHIO JOKYMENTA.

6.5, TTopsaox paccMorpeHnst 10Ky MCHTOB TOTAHOCTHLIMK JNIAMH i 10RCICHHN
AOKYMEHTOB 10 MCHOoammTe e

Hndopmanmus 0 HeobX0MMOCTH PACCMOTPETL JOKYMEHT NOCTYNACT AONAHOCTHOMY JIHILy I
snae sataun «1C JoxymentooGopor 8» co cenuxoit na qoxyment,

Pesynbrar paccMoTpenss PHKCHPYCTCA Ha JaKknanke «Pe3yanTar paccMOTPeHHsr W 3adaer
JANBHCHINCE ABHKCHHUC JOKYMCHTY, PeiyabTaToM paccMOTPeHHSE MOKET BLICTYNATE

— TCKCTOBAA PCIOJIIOLNA,

= HANPABICHMUC HAa UCITOJIHCHHC,

~ HANpanieHHe Ha OIHAKOMICHHE,

BuGop Bapmantd pesyibTaia PacCMOTPCHHR JABHCHT OT COACPKEHHA M HA3HAYCHWN
MOCTYIIHBUIHX JOKYMEHTOR:

= JICKYMEHTHL TPEOYIOUIME HCNONHCHIS, — PEIOMIOUKA ¢ TOPYYCHHCM M YKa3AHHEM CPOKI
HCTIOMHATEIN WK OTHPABKE HENOCPEACTBEHHOMY HCHOMHMUTCTO (MM HCIIOIHHTCIAN POIM) €
YKAIAHHEN CPOKS HCTIOIHCHMA:

= AUKYMEHTBL HE TPEOYOMIME HCNOAHCHIA, — OTIPABKA HA O3HEKOMICHHE,

B xauecTre HCNOIHHTEIR MOKET OhiTh BROPAH KOHKPETHLIA paboTHHK MK POiL, T1AHHAR
sapanee B « 1 C: JlokymerTooBopot 8.

Ponesas MapuupyTHIaius RBAACTCR NPEANOYTHTCABHONR, NOCKOJLKY 1PH HCIOMbIOBAHM
poIeBOH alpecauny He Tpedyered NepenanpaBiIeHis 3a1ay IpH CMeHe HenoIHRTE e Tol win uHol
poau — «|C: Jloxymentoobopor 8» apToMarHuecki GOpMHPYET CIHCOK 3a1a4 NONRIOBATENsM ¢
YHETOM AKTYAILHOM (Tekymed ) wHHOPMALMK O TOM, KEKHE POTH OHH HCNOIAHAIOT B ASHHLIT MOMENT,
Cuenerms of uenomennn poacii paborarkamn AY «Hedreiorascknil nosmTeXauHceKril KOULIC i
coacpikarcs B cuncke «Menoamurenn sagasy pasiena «Cosmectian paboran,

6.6, TIOpRAIOK HCNOIHEHHS JOKYMENTOR

PaccMOTPCHHBIC JIODKHOCTHBIME  THUAMH  JOKYMEHTBI TOCTYNAIOT paloTHAKaM  HA
HCOOIHEHNE WK O3HAKOMIACHHC B BHJC 33134, KOTOPbIE GBTOMATHYECKH COIANTCA PN HITyCKe
npouecca «Ucnoarennes.

3aaata, nocrymusian B « 1 C: Jlokymernroobopor 8». gonsina Surs npuHsTa K HCHOIHCHIIO
B ACHDL HOCTYINICHHA.

CoensaiMesl  CIpYKTYPHLIX  (OAPASACICHN B HPOLECCt HCHONHCHHA  JOKYMCHTA
OCYMICCTRARIOT:

~ cOop u 0bpaboTky HeOOXO0MMOH HHpOpMAaLIHK.

— MOATOTOBKY MPOSKTA JOKYMEHTA M BCEX HEODXOAMMBIX npracmesnil ¢ cobmoneHnes
NPaRMIl  JOKYMEHTHpOBAHMR., veraHosideHHux B8 AY  «Hedreoranckuit  noamrexuuieccmit
KOS,

= COIJIACOBEHHE IPOCKTA ¢ 3AHHTCPCCOBAHHBIMK 0 DKHOCTHBIMM JIHILAMH,

— AopaboTKY NPOEKTa JOKYMEHTA 110 3AMCHAHHAM, MONYHCHHEIM B XOJ€ COMJIaCOBAHMA
(BCAySaC Cepue3HOR  KOPPEKTHPOBKH  NPOCKTa  JOKYMCHTA NPOBOAKICH €ro  NORTOpHOeS
COINIACOBAHHE ),

= HNpSACTABICHKE NPOCKTA JOKYMEHTA Ha NOMNHCE (YTBCPAACHHE) PYKOBOJICTRY.
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— ONPEICICHHE MCCTA XPAHCHHE JOKYMEHTA (KONHH JOKYMERTZ) MPOCTARNCHHEM OTMETKH
# xaprouke joxyventa & « LC: JlokymerTooBopot ¥u ¢ yRazanueM HOMepa J I 110 HOMEHKIaType
Je/L B KOTOPOE A0mKeH GLiTh NOMCIICH JOKYMCHT.

Eciam Henoimenne npoekta A0KYMEHTA NOPYyYCHO HECKOIBKHM JTHLUAM, TO OJWH HCTIOIHHTCTh
HITHAYACTCA OTBCTCTBCHHEBIM (COOTBETCTEYIOMIAR OTMETKA NPOCTARIAETCA 8 XApTOyke Ipouecca
«Menosanenues), nocre wero o# noayvaet ocobyo 3azady — KOOpAMHMpoBaTh pabory
COHCTIOARNTENIEH M OTREYATH 3a PE3Y/IKTAT BCCI0 NpoLIecea.

OTBeTCTBEHHLI  HCITOMHNTENL  HANCIRETCS NPABOM  CO3BIBATH  COMCTIOAHWTENCH A7M
RRIPAGOTKH COBMECTHONO PENIEHHS W ONIPEACTATE NOPRIOK ¥ CPOKH NPEICTARICHUR YTanoR paboTs.

llepen ysonnHenneM., YXOO0M B OTHYCK. BHEIOM B KOMAIUTHPOBKY HIH NepeMelleHnem 10
aoamnocTn paGoTirky noapasacacHnil o0A3aHE N0 YKA3aHHIO PYKOBOHTCAA NOAPE3IACICHAA:

— NEPCAATHL HAXOAAMIMECH ¥ HHX Ha HCMOTHEHHH (HA KOHTPOIZ) JOKYMEHTHI JAPYromy
pPabOTHHKY,

- nepeanpeconars B «1C: Jloxymen1o060poT 8% HEHCNOTHEHHBIC JALAYM,

— MePCAIPCCORATE WICKTPOHHLE MUCKMA, TPpehVIomHe OTReTA.

Kposme 1010, 8 o 1C: JokymMen1oo6opot 8n A0/kHbt DuITh HIMEHEHN:

~ CHEJACHIA 00 HCNOIHUTENE PO,

~ CBEJACHMS O JCICTUPOBAHKY 1IPas,

= HACTPOHAKH NPER JOCTVIIA (NIPH NepexXo/ie B ApYroe nogpaijienenye).

Wenommmrens a0aken MPeaAnpHRsTL BOe HeoOXOIMMBE MePhl JUIN HCTTOTHEHHS TOKYMEHTA
ik yeranonteniiait cpox. [ps HEROIMOKHOCTH HCNONHEHHA JOKYMEHTA B YRRIAHHEIH CPOK 3TOT CPOK
aoaaen OuiTh  apuHee NpoicH (¢ COOTBETCTRYOMINM  OBGOCHOBAENCM, NPCACTARIACMEBIM
pyrosoactey). Haawane npocporeHnbix 3a1a% He J0NYCKACTeN.

[IpeBLIHenHe YCTAHOBIEHHBIX CPOKOB HCTIOMHEHHA KRISCTCH HAPYIICHHEM TPYA0BO#R
AMCHMILIHNLL MCNOTHITENL HECET OTBETCTECHHOCTE 33 HCNOMHEHNE NOPYUCHHE B YCTAHORICHHLIE
CPOKH H CBOCBPEMCHIIL TEPEHOC CPOKOB HCIONHEHHA,

Henonuurtens He JoKeH pairiamarth COAEPAAHHE NOCTYMHAIMX X HEMY JOKYMEHTOR W

AOATOTORIEHHKIX TPOCKTOR cnyweGHLx fokyMenToR. C HHMH MOTYT OLITH OTHAKOMARHE TOTLKO
AMILL MMEIONINE OTHOMICHHE K HX HCIOTHCHRIO,

6.7. Cosaanmne foKymenton

[TpoekT JokyMeHTa JaomkeH ObITh CO3IAH ¢ HCNOITBIOBAHHEM COOTBETCTBYIONICTO mabnoHa
w1 cnpasodnika ol Habrons daftaosn «1C: Jloxysenroobopor 8»,

ITpwn coananum JoKyMenTa B3 Hy:RHoro mabnona daitn 1oxyMenTa OyIeT YaCTHHHO 3aN0lHeH
HEODXOMMEMA  pexsanTavi, JUI 1010 Kaproyka JOKyMeHTa AomaHa OwTh  3anoaHcHa
CACAYIOMIHMH TaHHIIME:

~ nanka (u3 enpasowuinga «Ilankn BHYTPeHHHY JTOKYMEHTOB),

= NOOTORK (3AN0IHACTCA ABTOMATHYCCKH ),

= NoJApaieIeHue (3an0 HASTCH aBTOMATHHCCKH ),

— Jara colIaius ( 3anoIHASTCA aBTOMATHYECKH ),

- rpudh rocryna.

= B (W3 cnpasosRka « BHs JOKYMCHTOB? ),

— COCTOSHME (IPOEKT),

= OPraHH3alMs (€CIH BEJACTCR YHET 110 OPIaHM3ALHAM ),

— BOIpPOC (H3 cnpasouHnka «Bonpockl NesTensHoCTHY ).

=~ HANMCHOBAHHUE (IAI0JIOBOK K JOKYMEHTY ).
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— pabouas rpynmna (ecan npeanoiaraeTcs CoEMecTHas padoTa C NPOeKTOM J0KYMeNTa .

[locie NOATOTOBKM MPOSKTA JOKYMEHTA CHCTEMA IEKTPOHHOIO HOKYMCHTOODOpOTS
ABTOMATHYECKH NPE/LTONRKT IaNYyCTHTE NPOIECC er0 COMTTACORANKA. YTREPAIEHNA M OTIPARKH (/LIS
HOXOJUIIIRTO JOKYMEHTa),

OTBCTCTECHHOCTE 38 COCTABACHHE M OOPWICHHC JOKYMCHTA B COOTBCTCTBHH €
veranosienubiMy 8 AY «Hedrelorauckmil noAMTEXHHYECKHA KOIIGK» (IpaBiiaMy. 4 1aKKe
COrIACOBAaHME MNPOCKTa AOKYMEHTAa € 33aHHTCPCCOBAHHLIMM JOTKHOCTHRIMA JHuamp  AY
«HefyreloranCckmil MOTHTEXHUNCCKHIt KO/UICDK) BOZNATACTCA HA CTPYKTYPHOC MOAPA3IC/ICHHC —
COCTABATENS JOKYMEHTE,

6.8. Pabora ¢ MeXo s MM IOKYMEHTAMEI

Mexoanmpe AOKYMEHTH  COMIAOICA HI  COOTBETCTBYIOWMX WalioHos HEXOAMIHX
aokymexTob « 1C: JloxymenrooSopor 8y, Hexomuumit goxyment Moker Onirn cosgan s orser ia
BXOJMLUIHA M KaK HHHIMATHBHBIR JOKYMCHT,

OTBeTHBIA JOKYMEHT COZAACTCH NIPH NOMOLIN KoMana MeHio «Co3tarte Ha OCHOBAHHK» —
«Mexoasmmi  JOKYMEHTY, (pH 9TOM  KAPTOYKA HCXOAAINEI0 AOKYMEHTE OVICT 3anoaHeHa
ARTOMATHYECKH TEMH JZHHAIMUI, KOTOPRIC CCTH B KAPTOYKE BXOARIETO A0KyMeHTa. JIono s remHo
CHENYET VKa3aTh Cnocod JOCTABKN.

[Mpy cosaanmm MERUMATHEROTO MCXOARLICIO AOKYMEH T KAPTOSKS JOKYMEH TU JAN0IHACTCH
M0 @HATOIHH ¢ KaPTOYKOH BXOARIEND JOKYMEHTa (NVHKT 6.3, TT0J0KEHHA) ¢ yKasaHnem ¢nocobi
JIOCTABKH.

[locne 3axpuITHs VHSTHOH KapTOYKH W BCeX NPHADKEHHEX (hailiion HCXOMAUMHE J0KYMENT
OyneT ABTOMATHYHCCKH HANPaBNeH HA COIMACORAHMME NHHEHHOMY PYKOBOJIMTEN. 3arteM Ha
VIBCPAICHHE W PErHCTPALHIO.

Permcrpaumonnil HOMEp JOKyMEHTa M JaTa perucrpaimn Ha OyMamHbIX BEPCHAX
AUKYMCHTH TPOCTABIAIOTCA HA NOLTHHHHKAX Z0KYMCHTA B PCKBHIHTAX Oianka.

OpHIHHAN JOKXYMEHTA C BHEMH M IPHIOKCHHAMM B COOTBETCTBHH ¢ HOMCHEIATYPOR 1ea
NONHBASTCA B A0 { BXOAAUMA J0KYMEHT HOMEILACTCA HA XPAHCHHE B JIE/10 BMECTE ¢ JIOKYMEHTOM-
OTBETOM ).

6.9. Ornpaska 10KyMeNTOB

Orupasky HCXOAAIMX JOKYMCHTOB 1PoBOANT «CeKpeTaph-AeA0NPOHIBOARTEILF CHOCOHOM,
JARWICHHBIM aBTOpOM JoKyMeHTa (Kypbep. [lowra Poccun, daxc. aexrponnas noura. C9J]
«/leaor). Cnocof N0CTABKH YKAILIBAETCA B YUYCTHOH KapTOYKE MCXOJALISTO AOKYMEHTA, B 1oe
«Cnocob gocTaBKH Y.

«Cexperaph-JIC10npOMIBOANTENLY  NPOREPSCT  HANHUHE YEa3aHHLIX B JOKYMenTe
NPHIOKEHNTE, COOTBETCTRHE KONNUECTRA IKICMILINPOR KOIMYSCTRY AIPECATOR, JAThI [1OITHCAHNAS,
OPOM3BOAMT COPTHPOBKY JIOKYMCHTOB M0 CHocoby A0CTABKH KOPPECHONACHIMH agpecary (1ipoctas.
saKasHad, mMesayHapoasan # ap.). Ilpn sesicaus HEcoOTBEICTBHI AOKYMCHT K OTHPABKE HE
HPHHUMAETCH H BOIBPAIACTCS COCTABHTEMIO LIS HX YCTPAHCHHS

JIOKYMEHTHI NOATEALT 0TIPABEC B ACHS HX PErHCTPALIMH HIH HE MO3IHe2 Nepuok 10M0BKHE
caeayomero pabodero Aus. CpodHas KOPPeCnOHACHINA OTIPABIACTCA B NCPBYIO 04CPEIh.

Koppecnonnenuus, ornpasiageman [lourolt Poccun mim kyphepekoit 10CTaskoil. npoxoinT
VRAKORKY. ajpecoranue (NMpH Ranpamiedni JIOKYMEHTa Dojes yem B8 4 aapeca 8 COOTBETCTHRMN ©
yEazaTeNeM CHMCKA PRCCLUIKH, KOTOPBIH COCTARJIACTCA ABTOPOM JOKYMENTa), HPOCTARICHHE
CTOHMOCTH NOMTOBLIX YCUYT H IEPCAAYY H2 OTNPABKY B MCCTHOC OTAC/ICHHE CHAIH HIH KYPHEPCKYIO
cayxOy. ObpaboTka AOKYMEHTOB U8 OTPABKH NTOYTOBOR CBRIBIO OCYLICCTRIRCTCA B COOTBETCTHHN
¢ AeAcrayonpMy MpasuiaMy OKazaHNa VEAYT NOMTOROH CBRIN.
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JIOKYMENTH,  HANPARISCMBIC [OMTOBOA MAH KYPLEPCKOH CBATLIO B OJHH  aapec.
BEIRUTBIEAFOTCR B OJIHH XOHRCDT,

Ha sakaziyio  KOPPeCcHOHICHIMIO. HA XOPPECNOHACHUMIO. HANPARIACMYI0 B ajpec
HIHOCTPaNHLX  oprasmianuil, ua Jokymentw ¢ nomerxoit o/l caywebuoro nonassosanuar
COCTARARCICH peecTp. KOTOphid  3atem  posBpamacicy  «CeKpeTapro-acioNpoH3BOANTENION ¢
PaciHCKON paboTHHKOB NOYTOROIO OTACNCHNA CBRIH, KYPHEPA K HHOO JIMiE, OOCCICHBAROIICTO
OTHPABKY J0KYMEHTOB. OTBETCTREHHOCTS 32 XPAHEHHE OPHIHHANLHbIX peecTpoB HeeeT «Cekperapn-
ACNONPOHIBOARTENDY.

6.10. MTpasuia COrmacoBARNA TOKYMEHT OB

[Monemenne yCTAHARIHAACT ¢/IHHALIC MPABHIIA COTIIACOBAHMA JUTS BCEX BIJIOB JOKYMEHTOB.

[poueaypa cornacosanna NpoBoAMTCA Tonbko cpeictsamu « | C: JokymenrooGopor 8»
nY1eM HCHOAL30BanKN npolecea «Coracosanuey,

PYKOROZIHTENH  COMIacylOMNX  MOAPAsACNeHni obmiaskl  OPrasniosaTe  NpONGCe
Sh@eRTHEHONO  COrNMAacoBAnMA  BHYTPH  BOICJasiseMulX noapayieneuuit. obecneywpaiommil
BRITIOTHEHHE YCTAHOBRTCHIEIX TpeboBanuii.

lMoawomouns  cornacyiommx  aun MoryT  Owime geserwposaiil  paGoTnmxam
COOTRETCTRYIONHY NOApAsAeIeHIE nyTesm wenoapsosanus Gynxunn «[lepenanpanntur b npouecce
oCorracosauncy.

OTBEETCTREHHOCTL 33 JICTeTHPOBAHHE W NEpejayy MOJHOMOYHA N0 PacCMOTPEHHIO |
COIACOBANMIO MPOCKTOR JDKYMEHTOB BOVIZracTCA Ha COrNacyIommy IHil. VKa3aHHbIX B IHCTE
coracoBanun (sarnaaka «Buiay yYCTHOR KapTOuKH).

OTRCICTRECHHOCTL 33 NCHCTBMA  TI0  COTACOBAHWIO  JIOKYMEHTOR, JIe/erMpOBIHHLIC
COTECYIONMMSE  THUAMKH nyTeM ucnonbzosanns dyukumu «[lepenanpasutiy. BOINAraeTc] Ha
pabotimcon AY «Hedrerworanexnit noamrexmnyeckmil KOAICTAC. TOMYHHBIINX Ja1a4Y COrIaconaTsy
NPOCKT JOKYMCHTA,

TOJOMEHNE YCTAHARTHBACT CACAVIONINE CTATYCH COINACOBAHMA:

~ #COrNacoORAHOM,

—  #COrnacCoBaHO C SAMCHAHHAIMK Y,

~  “He COraacopanoy,

TpeGosanng x GOpPME # CONCPARRMIO NOJABACMEIX SaMCHaHMif:

~ JAMECUAHHR NOJAKOTCH B COOTBETCTEHMH € KOMIETCHIMER COIMACYIONMCTO NOAPA3ACACHUS,
onpelenseMoil 2amauanmi W QYHKUHAMH nojpaiaencHus (conepwarc B [lonokenwm o
MOVIPA3ICICHIAH ),

< BHE PUMOK CBOEH KOMUCTCHUNH COrACYIOIIEE MU0 BIPABE [OJUBATE TONLKO TE
IAMCHANMA, KOTOPLIC HANPABACHB. MO CrO MHCHMIO, Ha TIOBHIICHHWC Ka4ccTBA NpPoOliccca, Ha
MPPERTHBHOE AOCTHHEHAE LEJeH NMPOLECCd, & TaKKe PeJIaKUHONNBIE aMeYanny. YIyyilaonme
pocnpusTHe HHoOpMatum,

— 3AMCUAHMA, MOJAHHLIC BHE PAMOK XOMTNIETEHIIHN. HOCAT PEKOMEHaTeNLHLIH XapaKTep H
HE MOFYT CAYKMTH OCHORAHHEM JUIR OKOHYATEALHOTO OTPHUATENRHOTO PeIVILTATA COTIACORANMA
AANHLIM COrARCYIOUINM JHLOM,

— JAMEYUHMA HE JOJIKHL HOCHTL JEKIpaTHBHBLIA Xapakiep H NPHIBAHB BCKPBIBATH
MpoOIEeMY. BLIZRIATE PHCKH W NPEUIArars BOIMOAHLIE NYTH MOBLIUEHHA KAYeCTra nporecca,

- 3aMCUAHMA (KpOME PeIaKiHOHHEIX) JONAHEI CONPOBOXIATECHE COOTRETCTBYIOIEH
APIYMEHTAIHEH, NPEATIONArAIOIEH OCRCINCHHE XONKPETHON NpobIeMbl. BRSBIICHHE ONPEIeTIeH 0T
PHCKA. & TAKAE COASPRATE IPLUIOKENHE NO MUHUMUIAUME PHCKOB I PELICHMIO IpobaeM.

= SANPELACTCH NOJABATE JAMCHAHAS B GOPME BONPOCa WK MPocs.
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— 3EMCHAHMA HC MOryr OMTb HalpaBACHB HA 3JAlUMTY MNTCPECOB OTACILHO KINTOI0
NOAPA3AC/ICHHA W JOIAHB NPCCICA0BATD UE/IH TOBLIICHKA KaYeCTBA MPOLIECCA B LIEIOM.

— 1IPH NOAE4C PEAAKIHOHHLIX 3aMCYanii. He OTHOCALIMXCA K CYHMIECTBY PaCCMaTPHEAEMOT0
HpoLecca. HeOOXOAHMO VURTLIBATEL OQHIMATEHE CTATVC corniacosanus, HpderT o1 paccMaTpenus
# 0OpaboTkM 3aMeuaingd, & TAKKE BOIMOKHOCTL YPETYIHPOBAHHS TAKMX IaMedanuii B pabouem
(HeoPHUHATBIHON ) NOPAIKE,

~ H@ OMCPCIHOM JTANC COIIACOBAHMA MPOCKTA JOXYMCHTA COINIGCOBAHME [IPOH3IBOINTCH
TONBKO B PAMKAX TNEPBOHAYATRHO MOJAHHAIX JAMEHZHHHA HIH BOIHMKIUMX B NOCHCAYIONEM
HCIEJCTRAE WIMECHEHHA KayecTsa Nnpouecc (Mo 3aMedaHHaM JIPYTHX COrNacyiommy JIMIL): 110aa4a
HOBBIX 3aME4aHHil He JONYCKaeTCs,

= CCJAH NPH COTrTacoRanuH npouecc»'nonpoc nperepneil HiIMeHCHHN, KOTOPRIE Kacaores He
TONBLKO hyHKUMIA COrIRcyIOmero AWNa, HANPaBUBIICIO 3JAMECHAHNA, HO B HHMX COrNAcyIOmmX INIL.
KOTOPLC K MOMENTY TAKHX HIMCHCHUHA Yax Coriipconain HPOCKT JOKYMCHTE. VEKQIAHHLIC HAMCHCHNA
NOLICHST MX JONOIHHTCIBHOMY COITIECOBAHHIO,

3aMEHaHHA, MONAHHBIC ¢ HAPYWICHHEM YCTAHOBICHHBIX NPABHI MOTYT OBITL y9renm
PaspadOTYMKOM JOKYMCHTA 110 €D YCMOTPEHHIO,

[Mpoueaypa cOrnacoBaHMs MPEATTOIATaeT CAAYIOUIMHE CTAIIAPTHLIE CPOKH €€ NPOReACHHT

Oprass3aimonio-IPasoOBLIC JOKYMEHTEL S muedt
Oprasn3alHOHHO-PACTIOPAIHTCIBLHLIC JOKYMCHThI 3 ans

PernaMeHTHBIC JOKYMCHTbI ; 3 aHei
JloroBopHas AOKYMCHTalMA 3 axci

Teuenne cpoka COrMacoBaHMA HAYHHAETCA ¢ MOMENTA CcTapra npouecca «Cornacopanme.

Ecam npoext aokymenta Tpe0yeT CpOMHOIO COIJIaCOBaHHA, paspaboTHMK NOJV4aeT
HPEBAPHTEILHOE  PAIPCHICHHE HA  COKPAILICHHE YCTAHORACHHOIO CPOKa COTTACOBAHHN Y
Pyxosoymtens oprammsaimu/Pyxosorens Giaoka. Mahopmauus o noaydeHHoM paipercHnm
sanocures B nose « KoMveutapuils kaprotxs nponecca «Coraacopanses.

Coraacyiomee poApayicIcHne BIPAaBc COIJAcOBRTS C©  paspaboTyMKOM  YBCAHYCHMC
VYCTAHOBICHHOTO HM CPOKZ. HO HE GOJIEE YeM B 1Ba pasd.

llocae 3apepuieHis Jrana COrJacOBAHME PYKOBOMMTENL MNOAPAIACICHUA-PAspaboTIHKa
NPOCKTA JOKYMCHTA NPHHHMAEET PEIIEHHE 0 JAILHEHIIEM NPOXOKICHHH NPOLLECCE COITACOBAHHA B
3ABHCHMOCTH OT 3HAYHMOCTH H XAPaKTepa NOCTYIHANINX JaMeyasnit,

JUts npoeKTOR OPranMialMOHHO-PACHOPAIMTEILHEIX A0okyMeHTol (OPJ1) sonycxacten ne
Gonee Tpex oJTanop corsacopanms. JlaA  ApYrMX BHAOB JOKYMEHTOB KOAMMCCTEO TANOE
COTIMCOBANMA HE JTMMHTHPYCTCH,

Tlps nanyyuy savedasnf K npoekty OPJL nocae Tperbero 3rana CoriacoBaHHs PCLUCHNE 10
PA3HOITIGCHAM IPMHMMACTCA JIHUOM. KOTOPO? YIBEPAIEET NPOeKT JoKymenTda PaiHoriacus
ohopmimiores 1IpoTokoaom pasHoriacui,

Ha moBGom Jmane COracoBaHus (KpoMe 1epsoro) paspaloTuMy BIpase aBepuinTL
NPOUSAYPY COITTACOBAHHA JUIH MPHHATHA JANTLHEHIIHX PeIIEHHIT ¥ YTBEPKACHHE AOKYMCHTA.

6.11. Mposepxa npaBranHOCTH 0POPMIAEHNN 10KYMENTA

«CeKkpeTaph-Ae10NPOHIBOANTEAL, [IPOBCPACT IPABMIBHOCTE oPOPMIACHHUA
BHYTPCHHCTO MCXOAAMICTO  JAOKYMCHTE  [CPE]  VISCPAUIEHHEN  YHOIHOMOYCHHBIM  JTHLOM.
HenpasiwisHo OQOPMICHHBIC JOKYMCHTEL HE PETHCTPHPYIOTCHA H BOIBPALIZIOTCE HCHOAHBTCIIO.

[ Iposepxa npaBuibHOCTH OGOPMICHHA TOKYMCHTA IPOBOAMTCH MY TEM COZIAHHR OTACNBHOIO
npouecca  «Coraacosanuen.  aipecosadioro  «Cekperapio-Ie1onpoIBoARTENO.  [OCHe
JUBEPIUCHHUA [TPOLCAYPEI COTTIACOBAHHA € IAHITEPECOBLHHLIMME NOAPALACTICHNUAMMH,
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6.12, YisepaacHne 10KYMEHTOB

JaexTpoHHAS BEPCHS COMTACORANHOID NPOCKTA JOKYMENTA HANPARISeTcs PYKOBOAMTENO
AY «Hedreworancknit noarrexnuaeckuil kontemss na yraepaaenne n « 1 C: JlokymerrooGopor 8»
B PAMKAX aBRTOMATHINPOBAHHBX NPOLICCCOR,

Bymakuas BEpCHR  COITIACOBAHNOTO NPOCKTE AOKYMEHTE, MOUICKANIEr0 apXHBHOMY
XPUHCHMIO, fiepedacTes pykoBoauTemo AY «Hedreioranckuil NOAHTEXHHYECKAR KOMACLAKD A8
NOAMHCERHA TOCIC MOAYHCHHA MOTORATENLHONO IAKMOYSHRE. NOAVYEHHONO B WISKTPOHHON dopme
¢ MCnoNL3oBaHMEM  fpouccea oYrTeepwaenues, [lepenaya JOKYMEHTOR HAZ  NOJNHCAHME
nponisoanTes o CekpeTapeM-eIonponIBOaRTEIeM Y.

[pudy yrsepacienns CKTPOHIOH BCPCHM IOKYMCHTA ABTOMATHHYCCKH OTPAAACTCA B YHCTHOM
kaprouxe. » nose «llogmucan (Yrsepamia)y nocke NOAOKHTEIBHOIO JABCPIICHHRA Npouecca
oY TREPIKACHACH,

K GyMaxnoll BepcHH NOKYMEHTA NPHKJANBIBACTCH JHCT COrNacosanu. chopMupoBaHHBIR
B «1C: JlokymenTooGopot 8».

6.13. Perncrpanws BHYTPEHHHY 10KYMENTOR

Permcrpaius  JOKYMEHTOR  NPOHIBOAMTCH  OTBETCTREHHEIM  JHLOM B pamkax
ERETONATHINPOBAHHLIX TPOICCCOB,

[ps perucrpanun SHYTPEHHENO JOKYMEHTA JOUKHAEL OhITh SaOJIHERB! CACAYIOIIAE TT0NS
KapTOYKH:

~  PEerdcTpaliHOHHLIA HOMEp.

= XPaRHCcHUE,

PernerpaitHos el HOMEp BHYTPCHHEIO AOKYMEHTA CO3JACTCA ABTOMATHHCCKH C YYETOM
Hactpock gymeparopa i « 1C: JJoxymerToofopor 8» 10 BHIaM J0KYMECHTOS.

6.14. Yyer n anaaus ofinemon jokymentoofopora

Yuer u ananuy 00LEMOB JOKYMEHTOOO0POTA NPOHIBOANTCH B IENAX COBEPIIEHCTROBAHHR
opraEM3anMe  paboTel ¢ JOKYMCHTAMH, PAlIHOHATLHOIO PACHPEACICHHA JAOKYMEHTONOTOKOE.
NOBBINCHHH HCNOTHHTEALCKON THCHHIINHE H PACUCTA ONTTHMANLHON YHCACHHOCTH PaboTHHKXOB.
JARATRIX 8 ZeN0NPONIBOACTRE.

Yuer u anwm oduemon gokysenroodbopora seayres o« C: Jloxysenroobopor 8» nyrem
popmuposanns Cnpaskn o6 ofneme jgoxymentoofopora U3 xkomawas «Bee orverw» paisena
oJlokymenTel u Qaiaen. B cootsercreum ¢ Hactpoiikoit orver «Cnpaska o6 obpeme
aoxymentoohopotar  opMmEpyercis  eerelenkHo  u Hanpanngercs  «Cexperapen-
aesonponisoanTenesM» pykosoantemo AY «Hedreorancikuil noruTexurdeckni Koniemmy.

7. TEKYHIEE XPAHEHHE JOKVMEHTOB

7.1 Paspaborka w BeIeHHE HOMEHKIATY Phi [1¢)1

Homenxaarypa gen sepercs 8 « 1C: JIokymer1o0Gopor 8» (1yTeM a0 HEe U CHPaBOYHHKA
«Homenxzarypa aen» paigena HCH.,

Homenxnarypa Jien COCTABAAETCH JUIS IPYIIHPOBKA HCHIOJHEHHBIX JOKYMEHTOB B J1e7a.
CHCTEMATHIANMH 0 YHETA J1e1. ONpeIeenHs CPOKOR WX XPaHEeHHS B IIOHCKa JOKYMEHTOR.

Homenxnarypa aen ssngercs OCHOBOH U COCTARNEHHA OMHCell nen nocToanHoro u
apeMcHHOrO (CBbule 10 1eT) XpaHCHHA. B TOM YMHCAC N0 THMHOMY COCTABY. AKTOB O BLIACICHMM K
VHHUTOKEHHIO JOKYMEHTOR. HE (IO/VICKAIINX XPURHCHHIO, 8 TAKKE JUIH YHETa e/ BPEMCHHOIO (10
H) 2CT BRIOMNTEABHO | XPAHCHHS.

CocTanasioTes HOMEHKIATYPD! €1 NOApa3aencHKi ¥ CBOAHAA HOMEHKIATYpa e,
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Ewxcrogno 8 sasane 1V xsaprane «Cexperapb-Ac/0npoMIBOANTCIN JANYCKACT NPOLLECE
GOpMHPOBAHHA HOMCHKIATYPhI €A - crapryer npouecchl «llopydenser 113 pabOTHHKOR.
OTBCTCTBCHHBIX 33 BEJACHHE ACI0IPOHIBOACTEA B CTPYKTYPHLIX NOAPA3IICICHHAX.

PaboTHHKA. OTBETCTBEHHAIC 33 BEACHHE ICI0MPOMIBOACTEA. (POPMHPYIOT HOMEHKIEATY Phl 1€
nojapazaeiendil B suae Gaikios ¥ NPEKPEIIKIOT K KAPTOYKE 3a1a4um

[Mpi cocTamIeHHH HOMEHKIATYPHI e paboTHHK PYKOBOACTBYETCH NOJOKSHHEM O
NOAPASACACHIN, AOKYMCHTRMMK, PCIIAMEHTHPYIOUIMMY ACATCIBHOCTH NOJIPAIICICHHA I NOPRIAOK C¢
JAOKYMEHTHPOBAHHA, HOMCHKIZTYPOR J1e]1 NOAPAACACHHS 3t NPEALLLY LA FOL, BEAOMCTECHHEMIE ¥
THIIOBBIMH MEPSYHAMMH JIOKYMEHTOR C VKAIAHHEM CPOKDB HX XPAaHCHHA.

B  HOMEHKIATYPY e BKIOYAOTCH 3ar0l0BKH el OTPAKAOIHE eATeIBHOCTE
CTPYKTYPHBIX MOAPAIICACHHI TOCYIApCTBCHHOIO OPraHd, OPraHa MCCTHOIO CaMOYTIpaBicHWA
MOCTOAHHO ¥ BPEMEHHO JeHCTBYIONINX COBCIIATENRHEIX H KOOPAMHAIMOHHAIX OPraHOR (KOLIeT Uit
COBETOB. KOMHCCHH M Ip.). B TOM UHCIE HOKYMENTHL COACPKALIME CBEJCHHA OIPANHIEHHOI0
AOCTYNR, PErHCTPAIHONIBIC H YYeTHbIC JKYPHAIL, KapTOTeKH. Dasbl JaHHBIX., B HeODXOAMMBIX
CAVHARX - KOHHA J0KYMCHTOB,

3aroN0BKH HICKTPOHHLIX JIC/ BEIOYAIOTCE B HOMCHEIATYPY €1 N0 TeM A¢ OPABHAaM. 410 |
JArOJIOBKH 161 Ha OyMakHOM HOCHTEE.

He BxmouaioTcs B HOMEHKAATYPY A€ 3AroI0RKH Ne4aTHLIX HIAGHHH (COOPHIKH. DPOLIOpLL
CHPAROYHAKH, DroneTenn, pedepaTHRREIE XKYPHAIL ¥ APYTHE NOJOGHEIE METEPHAILL),

Boauukinme B TOHCHNE TOJA. HE NPEAYCMOTPEHHBIC HOMEHEIATYPOH 1718, A0NOIHHTE LI
BHOCATCH 5 COOTEETCTBYIOIMIA PASICT HOMCHKAATYPbI JC! © OYEPEAHBIN NOPAAKOBEIM HOMCPOM.

OTBCTCTBCHHOCTE 38 MONHOTY OTPAKEHHA B HOMEHKIATYpEe Jei  MMEIOIIMXCHE B
NOAPAIICACHHN BOVIATACTCR HA PYKOBOIMTCAR nojpaiacacuus. B cayvae peopranusalidn i
JHKBH AN NOAPA3ICICHHA. 8 TAXKE B CIYHac YBOABHCHUA, PYKOBOIMTEIb NOAPAIICICHHA ODM3aH
AepeaaTs 0o aKTy (ONHCH ) YHCISUIHECH 110 HOMEHKAATYPE JIE JOKYMEHTHI CBOEMY [IPABONIPEEMHNKY
nan «Cekperapio-1enonpoR3ROARTENON,

Ceoanas somenxnarypa jgen AV «Hedreioranckuil  noswTexHnueckuii  Kojaem
cocTapnfercd  «CekperapeM-ACIONPOHIBOAMTEACMY  HA  OCHOBAHMM  HOMCHKAATYD A
noapasaciacuuil i sanocutes B « 1 C: Jlokymentoobopor 8.

YIBCPAJICHUAN HOMEHKIATYPA &1 BBOAMICK B JACHCTBHE © |1-r0 AHBApA CACAYIOLICIO
K&IEHAAPHOro roja.

Janonnennnifi pasaen «HOMEHKIATYPA ZCH» WCHOABIYCTCA MPH ABTOMATHIMPOBAHHOM
COIAANHM A€/ {TOMOB | JUIK CIIMCAHHS B HUX HCHOIHEHHEIX JAOKYMCHTOR,

7.2. Dopmuposanme 1ea

Popuuposanne aen obecneumpaerca cpeacrsamn «1C: Jlokymentoobopor 80 nyrem
BCACHHA cnpasoummka «Jleaa (Toma)y B coorsercTBMM ¢ HOMcHKaarypoll aen. [lapamespul
JUIAHHBIC JAPAHCC A8 KakJ0Io pasiesa HOMEHKIATYPHL, ONPEACHSKT (IOPAJIOK  CIIHCAHMA
HCIIOTHEHH KX JICKYMCHTOB B A¢1a.

Jlena cHMTAOTCH 3ABCACHHBIME C MOMCHTA BKTIOYEHHS B HHX [EPBOIO MCIIONHCHHOIO
nokyMenta. [locne MEnoiHenus TOKYMEHTOR W OKOHYAHHS PAbOTHL ¢ HHMH DYyMARHWE Bepoun
JOKYMENTOR, NOUIEKALIHE APXHBHOMY XPAHCHHIO, TOMCUIZIOTCS (MOIMMBAIOTCH ) 18 obecnedenus
(pusirieckoli COXPAHHOCTH B THEpALE OOIOKKM WIN NANKH-PCIHCTPATOPS, & WICKTPOHMLIC
AOKYMEHTE CHMCHIBAKOTCH 8 Jcia cpeacrsamu « 1 C: JoxymenrooGopor 8».

INCKTPOHHES KAPTOYKA A¢1a COACPAMT CACAVIOUHE CREICHMA:

~ HaHMCHOBAHHE 110 HOMEHKIATYDE J1e,

~ HOMEP TOMA,
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~ NEPAOL 38 KOTOPKI COOPaNs! T0KYMEHTRL. XPAHRIIHECS B 1ee,

~ ROUHHYECTBO AHCTOR,

~ MECTO XPAHCHMA.

[lpr  dopmuposanun  gen paboTHHKK oOa3anbl  cobmoaaTe CICIYIONHE OCHOBHBIC
TPeHORAHNR:

- B JCN0O  BKAOYAIOTCH HCHOMHCHHBIE JOKYMEHTHL COOTBETCTRYIOUIME 110  CBOCMY
COJIEPIKAHNIO 2AI0I0RKY JICTA 110 HOMCHKIATYPE e

 APHIOHEHNR BEIIOMAKOTCS B JIC10 BMCCTE ¢ OCHOBHBIM JOKYMCHTOM (IPHIOKCHNE ODBEMOM
CRHINE |50 IHCTOB MOIYT BLIACANTECS B OTACILALIA TOM JC/1a);

- B ACHO BEMOYAIOTCA JIOKYMEHTH  OJHOTO  KUICHIAPHOTO 014, 38 HMCKIKOUCHHEM
NEPEXOARUMX €1, CYACOHBIX ACH. THYHBIX A/

= JIOKYMEHTH NOCTOAHHOIO W BPEMCHHBIX CPOKOB XPAHCHHA TPYNMHPYIOTCA B 1ei1a
PAVICTRHO,

- B /110 BETIOYACTCR MO OHOMY IKISMIUIAPY KAAKAOT0 JOKYMEHTA:

- (haKCOrpEMMEL TEICTPAMMEL TCICHOHOTPAMMbI MOMCINAKTCA B JC/HA ¢ NEPENHCKOf.

= B JCN0 TOMCUIAIOTCH JOKYMEHTEL HPARMILHO H HOAHOCTHIO POPMIECHHBIE (JIOKYMEHTH
JIOUACHEL MMETH JIATY. NOJMHCE U APYIHE HECODXOIMMEIC PCKBHIHTH );

= B JIe[0 He BKIOYAKTCA JJOKYMEHTLL NOJUICKAUIHe BOIBPATY, JIMINHHE IKIEMIVIZPH W
YCPHOBHKH (38 MCKIHOMCHHEM 0C000 UCHHBIX), N0 0fBeMY JeN0. BEIIOYAIONee AOKYMEHTH Ha
OYMAKHOM HOCHTENE. HE NONAHO npernitars 250 auctos npu rommuae e Gonee 4 ov (Tonmmuna
aen co cpokavu xpanenns 10 10 ner ne aomaxna npensunare 10 en). Hpy npessimennn tannoro
00bEMa JAROANTCA BTOPOH H nocacavionme TomMa. [IpH HaTHIHR B [1C1e HECKONBKHX TOMOB, HH/ICKC
H 3AroJ0BOK JIe1a NPOCTABANIOTCH HA KadI0M ToMe ¢ JofantenneM oB0THAYEHHS HOMEPa TOMA M.
MpH HCOOXOIMMOCTH, 32r0JIOBKA TOMA;

- JOKYMCHTBI BHYTPH JICia PacrofaraloTcd B XPOHOJOIHUeCKOH (CBepXy BHME). BONPOCHO-
JOTHYECKON NOCHEN0RATENEHOCTH HIH HX COYETRHHM,

JIORYMEHTR RHYTPH JICSIA PACTOJATAIOTCHS B XPOHOMOTHYECKON NOCTeAORATETLHOCTH W 110
TeMATHYECKOMY (IIPEIMETHO-BOMPOCHOMY ) IIPHIHAKY: B OO AeN0 NMOAUIHBAIOTCH HOKYMEHTE 110
ONPCACCHHON  TeMe (BONPOCY), MO BHIAM JOKYMCHTOB («IPHMKA3h», «II@HBIY, «OTHCThIY,
SHPOTOROJABEY T, 1) WIH NO KOPPECHOHACHTCKOMY TIPHIHAKY, MPH KOTOPOM B A¢10 dopMHpyeTca
NEPENTHCKE € OJHHM HIH HECKOILKHMH KOPPECTIOHICHTAMK.

Yxazanusie npuIHaky MOryT ObITh A0NOJHEHE! W COYETATECA MEXIY CoDOI.

OpranianHoHHO-PACHOPATHTENLHEIE  JOKYMEHTH TPYIMUPYIOTCS B I8N N0 BujiaM |
KPOHOIONIH € OTHOCAUIHMHCH K [HHM NPHIOKEIHTHAMH,

OprasmaunoHO-NPABORLIC JOKYMCHThL YTBCPAACHHBIC OprasHIANONHO-
PACHIOPAANTC/IBHBIMI JOKYMCHTEMH, NOAIHMBAKOTCR B Jc/a BMecTe © HuMit, [Ipn nx yisepaiacHum s
KAYECTHE CAMOCTORTENLHLIX JTOKYMEHTOB OHH IPYIIITHPYIOTCH B CAMOCTORTENLHEIE €04,

PernamenTiuie JOKYMENTH! MOJAMKBAIOTCE B J€a BMECTE C MPHKA3aMH, KOTOPHIMH OHH
BROJATCH B JCHCTBHE.

[Tpotoxoast HOpPMHPYIOTCR B €13 1O BHAAM 3aceaannit, coremanuit, cobpannii (no KasIonMy
HIY OTACIEHO) M 110 XPOHOIOI MM,

Mpukassl 10 OCHOBHON ACATCALHOCTH IPYNIAPYIOTCA OTACABHO OT MPHKA30B 110 THYHOMY
COCTABY.

[TpyKRI6I 10 IHYROMY COCTABY IPYIIHPYIOTCA B ACHA B COOTBETCTBHN € YCTAHOBICHHBIMA
CPOKaMH MX XPAHCHNR!
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— NPHKalsl MO JIHYHOMY COCTaBY. KacalolIMecR TMpHeMa. MCPeBO/a. YBOJILHCHHA.
MOOLIPECHUA, MPCMHPOBAHKA COTPYAHMKOB, CO CPOKOM XpaneHus S0 net:

— NPHKA3K O NPEAOCTARICHMH OTIYCKOR. B3BICKAHMAX, KOMAWIMPOBKAX pabortHukos co
CPOKOM XPUAHEHMs 0T 3 10 5 Jer.

JIOKYMCHTEL B AHMHEIX JCA8X PaCnOAraloTcs B XPOHOJOTHYCCKOM MOPAIKS 00 MCPe Mx
HOCTYILICHHA,

Jluuessie cyera no 3apadoTHOM naare pabOTHHKOB IPYIIEPYIOTCH B CAMOCTORTEALMEIC [1€71a
H PACHIOIAIUOTCH B HHX B NOPAIKE &1dasuTa 1o haruinsm.

[lepenucka rPYNIUPYEICR 18 OJIMH KANCHIAPHLA O M CHCTEMATHIMPYETCA AHYTDH ¢
B XPOHOJOIHYECKOM  NOPRAKE: JOKYMCHT-OTHET  [IOMEIMACICH 38 J0KYMCHTOM-TpocsBoil
(oDpaiternem, sanpocom). llpH BO3OOHOBICHMH NCPENMCKH MO  ONPCACACHHOMY  BOIPOCY.
HAYEBIICHCS B IPCABLLYIICM TO/IY. AOKYMCHTH BRIYAIOTCH B ACI0 TCKYIICIO (048 C YKasaHHem
HHJICKCE Jela IPeLAVIIero roaa.

Byxranrepckue JIOKYMEHTHI TPYIIHPYIOTCHE B JeJa B COOTBETCTEMH C TPeOOBAHMAMM
saxononareascTa Poceniickoll @enepatnn W OPraniialiHOHHO-PACTIOPAIMTEIBHBIX JTOKYMEHTOR
AY «Hedreroranckuil noTHTEXHHYECKHE KOILIETEY.

OrpercTBeHocTh 32 POPMHEPOBANKE JCH BOVIAMACTCA HA PYKOBOJMTENCH CIPYKTYPHLIX
nogpasaenennit. Konrpois GpopMuposanus Aei ocynecraiset «Cexperapb-Aeionpomssoim e,

7.3. Tekymiee Xpanenne 11 Ha Oy MamubIx HOCHTCLIN

Jena co aas MX 3aBCACHHS 0 ICPEIadd HA apXHBHOC XPAHEHHES WM HA YHHUTOACHHC
XPAHATCH 110 MECTY UX (POPMUPOBEHHA.

Jlas obecnedenus COXPAHHOCTH H YHETA JOKYMEHTOR W JEN. JIOCTYRA K HHM (IPOROIMICS
kommieke pabor:

— COJAHME OUTHMUILHBIX TEXHHYCCKUX ((PHIMYCCKHX) YCI0BAN XPAHCHHA JAUKYMCHTOB
u aen.

— PpasMelIcHHe Jem.

— NPOBREPKA HATHYHA M COCTOSHMR JIOKYMEHTOR W e,

—  CODMOACHHE MOPAIKA BLEIAYH J1CI1.

Hena pasmenaior 8 paloYnx KOMHETEX WIH CHEUMAIBHO OTBCACHHBIX JUIR FT0H wean
MOMCIICHHSX B 3aMHPAIOIIHECH Xadnl. ceidrl ¥ T. 11.. YT00bI ODECTIEYNTE HX COXPAHHOCTE M JALIMTY
OT BO3ACHCTBHA MMBUTH # COJTHCYHOIO CBETA.

Hena 8 mxathax /18 ¥X ydera 1 OHICTPOro NOKRCKA PACTOIAral0TCH BEPTHRAILHO, KOPEIKaMM
HAPYAY W B COOTBETCTRMM € HOMeHKNAaTypod nen. Ha kopemkax obnowex el yKathpalores
MHIEKCBL 1O nomemarype aex. Homenknarypa acn winm BeTHCKE W3 HCC NOMCUIACTCA Ha
BHYTPCHHCH CTOpode wiKada,

Ipi noKHCKe Kakoro-THio JOKYMEHTA BHAYAIC CACAYET HANTH HYKHLI 3ar0i0BoK Jeili. a
FATEM 110 HHACKCY 1e/1d — COOTBETCTBYIOUIYIO HANKY Ha NolKe.

Jena, HaxoasummMecs Ha TeKYIEM XpameHuM. nojiesar yuery. [lepea nepeaaueit na
APXHBHOE XPAHEHME NPOBOAMTCE NPOBCPKE HATHYHS M COCTOSHHA JOKYMEHTOB M €1 8 uelsx
YCTEHORNEHHE (DAKTHYECKOIO HUIMMMA ¢! M COOTEETCTEHA HX KOJHUECTRY, YMCAAEMYCA 110
HOMCHEIATYPE e,

[posepra HMYHA 1 COCTORAHHA JOKYMCHTOE M 181 NPOBOAHTCH (PH NEPEMEIIEHME ACT, TP
CMCHE PYKOBOJMTENR CIPYKTYPHOIrO noapasaencHui, «Cexperapa-AeaonpoHssoanTess, ph
peoprasusaiey M aeksRzandn AY  cHedrelorasckui  noaHTeXHMYCCKHE  KOUIEK)y Wi
CTPYKTYPHOI'O NOIPA3ICICHHR.
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ITposepra HAHYKHA TIPOBOINTCH ITYTEM CBEPKH CTATel HOMESHKIATYPLI AN W KapToNek nen
(romor) 8 « 1C: loxymerrooGopot 8y ¢ onHcanHeM e 1a 06MoAKe, & HPHIHIECKOE COCTORHME Nen
ONPEACARETCA NYTEM HX BHIYAILNOro npoemoTpa. Bee ofinapyxennpic HeaoCcTaTkn GHKCHPYIOTCH B
AKTC NPORCPEN HATHYHA 1 COCTOAHHR JIC,

ITpi OOHAPYAKCHHH OTCYTCTBHA Je/. YHCAAUMXCH N0 HOMCHKAATYPE /€1, PYKOBOACTBOM
HOApasACICHU NPHHUMAIOTCS MCPBl MO HX po3nicky. B cayyae ecan poibicK JIeA HE Jaer
PeIVILTATA. COCTARIACTCA CHPABKA O MPHYHHAX HX OTCYTCTBHA. KOTOpPas MNOANHCHBAETCA
PYKOBOANTEICM N0JPAsCIeHus # npeactanimeres « Cexperapio-neaonponiBoauTe o,

Daxr yrpatm nena (Aen) (PHKCHPYETCH B AKTE. COCTARASCMOM W TIOUTHCHIBASMOM
«CekperapeM-JIe/IONPOHIBOANRTENEM”, M PYKOBOAMTEACM  CTPYKTYPHOTO  MOAPA3ICICHHRA
(YNOAHOMOUCHHBIM MM JHUOM) B ABYX OKIEMIUIMpax (npH yipare jpena speMesssx (1o 10 aer
BETIOMHTC/IRHO) CPOKOB XPAHCHHA ) HITH B TPEX MIEMIUIAPEX (MPH YTPATe el BpeMEeHHLIX (CabIlle
10 J1e7) CpOKOB XpaHEHHS W NOCTOAHHOIO Xpanenua). [To oanoMy IK3eMNNAPY aKTa XPaHHTCH B
CTPYKTYPHOM roapasaeneHuit B Y «Cexperapa-1eonponIBoIHTENd); NPH YIPATE 1€ BPEMEHHBIX
(cante 1) aet) CpoKOs XPAHEHHS MW TOCTOSHHOID XPAHCHNS IKIEMTIIAD aKTa NPeacTaniserca |
APXHE KOLIEAAA TPH Nepesiaye Qell CTPYKTYPHOIO NOoApasAeIeHHa Ha APXHBHOE XpaHeHHeE.

OOBPEMEHHO € FTHM TPHHAMAIOTCA MCPH IO 3AMCIICHMIO YTPaUCHHOTO TOKYMCHTA €10
KOnHen.

B cayuae yrparsl JIOKYMEHTOB M 1€ MPOBOJAMTCH CAYKeDHOE paccnejloBaHHe, 10
peIvALTATaM KOTOPOTO JIMI0. BHHOBHOC B YTPATe. HECET OTBETCTBCHHOCTH B YCTAHORICHHOM
MOPRIKE,

Brujaua gen apyrum  pojapasaesicHusaM  npowisogntes ¢ paspemenus  «Cexperaps-
ACAOUPOMIBOARTENAY ¢ COOTBETCTRYIOMEH orvMeroii » Kuure ssutaun aen u gokymenros (s Knure
YEWIHBACTCH (JAKYT Nepeiayy KOHKPETHBIX JOKYMCHTOB. Haxoasumxes 8 aeac). Ha ssuiansoe acnio
JAROJAHTCA KApPTa-3aMECTHTE/Ib, NOMCLIACMAN HA MECTO BeiaawHoro aena. Kapra-saMmecturens
POPMEPYETCH ARTOMATHYECKH,

Heaa BETAIOTCA BO BPEMEHHOE NONKI0RANKE COTPY/IHHKAM CTPYKTYPHLIX NOJAPA3IENSHHA Ha
CPOK He GOTeE DIHONO MECATIa M NOCIE ero HCTCHeHHS TOTeRAT BOIBPATY,

Hangrne JOKYMEHTOR B3 ¢ [IOCTORHHOIO XPAHCHHS JONYCRACTCH B HCKIOMHTEILHLIX
CAYMBAX W NPONIBOAKICR ¢ paspelueHus pykosoantend AY «Hedreroranckuit noamrexumyecxkmil
KOMACDKY C OCTARNCHHEM B C/1¢ JABCPCHHOR KOTIHM JOKYMCHTA, Ha 000poTe KOTOPOH YKa3bIBacTCA
OCHOBAHWE HIBLATHA NIOUTHHEHKA, CPOK BOIRPATA, JATa M NOAMKCH PabOTHHKA, OTBETCTHCHHOIO 34
popmuposanye WnaKw xpanenwe aera. [loanuuumuk JoXyMenTa. HILATHI W3 Jlena (Jeno) nocie

PACCMOTPCHHS H PCIHICHES BOOPOCA. BOABPAMZCTCA B JICNO. NMPH HTOM KOMHA, NOMCLICHHas » JIelo
BMECTO NMOJITHHHEAKA, HIWIMACTCR.

8. APXHBHOE XPAHEHHE TOKYMEHTOB

S.L NMororoska Gy MamHLIX J0OKYMENTOB W 1€ K Nepe1ave Ha APXHBHOE XPAHCHNE W
Hil YHHYTORCHHE

[ToaroToBka AOKYMEHTOB H JIen K Nepejaue Ha apXHBHOS XPaHeHWe M Ha VHHYTOXEeNHe
NPeAYCMATPHBACT

= IKCTICPTH3Y HCHHOCTH JIDKYMEHTOB,
= OOPMIEHRE Jell,
— COCTAR/ICHHE ONHCEH 181 NO PeIyALTATAM IKCNEPTHIH HX LEHHOCTH,

= COCTARICHHC AKTOB HA YHHYTOXCHHE ACKYMCHTOB H €1 C HCTEKIUIHMH CPOKdAMH Xpa-
HeHua,
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8.2, IRCHEPTHIA HEHHOCTH IOKYMEHTOR

IKCNCPTHIA LUCHHOCTH JOKYMCHTOB MPOBOIHTCH:

B ACAONPOHIBOACTEE - IPH COCTAB/ICHHH HOMCHKIATYDBI €21 OPraHH3AIHE | TIPH 01N OTORKC
AT K NEPEIade B apXHH;

B ApXHEC KOULICQAI - B HPORECCE NOATOTOBKH JIC) K NEPpCAatc Ha NOCTORHHOC XpaHcHHe.

DRCNEPTHIE UCHHOCTH JOKYMECHTOB HPOBOANTCH CACTOANO.

Mo pelyabTaram IKCIEPTHIBI UEHHOCTH B CTPYKTYPHBIX NOAPAACACHHAX COCTARIAKOTCH
OIHCH J1¢/1 CTPYKTYPHMX NOAPEIENCHAR: NOCTOSHHOIO, BPENCHHBIX (CBbite 10 Jer) cpokos
XPaHeHHa. N0 JIHYHOMY COCTARY. HA OCHOBE KOTOPRIX B APXHEE KONIENKE COCTARIRIOTCH NOJI0BLIE
PALIETHI COOTRETCTRYIOIMAX CBOJIHBIX ONMCEH e, JOKYMEHTOR.

Ha aena c serekmimmy cpoKaMu XPAHCHHR B CTPYKTYPHBIX NOAPA3ALICHHAN COCTARIRIOTCS
NPSTOMEHHA K AKTY O BLUICICHHH K YHEYTOKCHHIO JOKYMCHTOB, HC MONICHMIHX XPAHCHHEIO.

Ha ocrobe npeiokeHst CIPYKTYpHLX nojapasaenesduil «Cexperapb- 1ol ponsBoATeIL Y
COCTAB/IACT AKT O BbUICICHMH K YHHUTOKCHHIO JOKYMCHTOB. HC NOUICKALIHX XPAHEHHIO.

Jlena BRMOMAIOTCH B GKT O BLUICNCHHH K VHHYTOKEHHKD JIOKYMEHTOB. HE NOLIEHKALIAN
XPaHeHHIO, eCiTH NPeIYCMOTPEHHEIH 118 HHX CPOK XPaHEeHHN HCTeK K | AHBApR rofa. B KOTOpoOM
COCTARIER 3KT,

Jeaa. wmciomme ocobyio 3Hauwmmocts AR AY «Hedacroranckuilt  noamrexsusccxni
KOJLICDK Y, TOMEH@I01CH ClietHatbHoR otMerkoR « ATTKy cpeacrsamu « 1C: Jlokymen1ooGopor 8y s
HaCTPOHMKaX KapTouku aena. K Takum JeaN OTHOCATCS OPranM3aiHoHHO-PacnopainTeibibie
Aokymentel AY oHedmerorasosuil noaMTEXHMSCCKHE  KOMICAAKY M HAITIOPHBIX OPraHOE Kk
Hanb0/1ee NOJIHO OTPAKAIONUINE OCHOBHYIO JeaTebHOCTh AY «Hedrretorancemit noamTexHuyeckuit
konaenwn. Jena o orverkoft «MNIK» noasepraores Sonee 1UAIEThHON NPOBEPKE W MMEKYT
NPHOPHTET NPH Nepelatie HA APXHBHOE XPaHeHHe,

Hena © ormerxoit "IIK" noanekar noaMcrHoMy NPOCMOTPY B UCHAX  BbINBIACHHMR
JACKYMCHTOB, MOUICAANIHX MOCTOAHHOMY XPAHEAHIO, BLIABICHHLIC B TAKMX JCHAX JIOKYMEHTH
AOCTORHHOTO XPAHEHHA BELIEIAKOTCH I NPHCOSHHAIOTCH K OJIHOPOIHBIM JenaM wiK GopMupyorey
B CAMOCTOSITEILHLIE Jleia.

Ocrankieie noxymenThl ¢ omvetkol "ITK" sxmouaiores s akr na ynwarosenne. [pu von
orverka "IMK" B akre we yrasusaercs,

Onucn Ha Acna, JOKYMEHTE MOCTOAHHOIO XPAMEHMA M 10 JHYMOMY COCTABY M aKThl Ma
YHHYTOKEHHE JOKYMCHTOB PAacCMarpHBalOTCA Ha 3acelanu#  IKCNepTHoR kKomdccHd (IK)
oanospemenno. llo wroram pacemorpenns K CornacoBbBAOTCH OMMCH A, JAOKYMCHTOR
MMOCTORHHOIO XPAHCHHA K 10 JTHYHOMY COCTABY M AKTH O BLLUICICHHH K YHHYTOKCHHIO TOKVMCHTON,

[lo pesymwTaram “KcnepTHIn HEeHHOCTH Jokymentor B «1C: JlokymentooGopor 8
COCTARIAMOTCS OMUCH JIe/T NOCTOSHHOID, BpeMennoro (casime |0 ner) xpaHends u 2e1 10 JmsHoMy
COCTABY. & TAKIKS BKTHI D BLUICACHHH 1S K VHHYTOKRSHHIO,

Coraacosannsie DK xomeama onmen e J0KYMEHTOB (T0A0BbIC PA3ACIibl) PCACTABIIONCE
Hi PACCMOTPEHKE FKCHEPTHO-NpoBeposHas KoMuccus | K )

- MOCTOSHHOTO CPOKAE XPAHEHHA - HA YTHEPKACHHE,

- (10 IMYHOMY COCTABY - Ha COTIacOBaHMHe!

IMIK yrsepaxiaer ONUCH €71 NOCTOSHHOTO XPEHCHHS M COTMACOBRIRACT OMMCH &4 10
NHMHOMY COCTARY.

Mocne yroepisaenns w cornacopanus K onncelt aen. AOKYMCHTOB., OIHCH # 4KT O
BBLUIC/ICHHH K YHHUTOMECHHIO JJOKYMEHTOB, HE MTOLICHKAIKX XPAHCHHIO. YTBEPAIAI0TCA AINPEKTOPOM
KOUICUKA. OCIE Yero Ae1a. BLIECHHEIE 110 3KTY K YHHYTOKCHHIO, MOIYT ObITh YHHYTOMKEHE.
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[1o 3asepmenni NEJONPORIBOICTBEHHOTO TOA3 W N0 PSIYIETATAM IKCOEPTHIE UEHHOCTH
JORYMENTOR Aena nouexar oflopMACHHIO B8 COOTBCTCTBHH ¢ NMPaBHIaMH ODOPMACHHA AC1 M
NOATOTORKH 7€)1 K ICPEAAYC HE PXHBHOC XpaHenne.

8.3, Odopmacnne nen

Jena ohopMasioTes mpH HX YaBeIeHEH M 110 3apepinesni roja. OdopMacsne Jei BKuovacT
KoMILteRe  pabor  po uX  TexeMveckod  obpafotke m nposoamtcs «Cexperapem-
neaonponisoaurenemy. Hpn rasenesun en opopmasiores ofinoxksn aen 8 « | C: Jloxymentoobopor
8

B uBHCHMOCTH OT CPOKOB XPAHCHHS NPOBOANTCH MIOJIHOS KN YacTHYNOE 0OdOPMACHHE e

Jlena spemennoro (o1 5 a0 10 aer) Cpoka xpaHeHHA NOLIEKAT YACTHUHOMY OPOPMICHHIO!
A€ JIONYCKAeTCs XPaHnTh B NaNkax Ha KOMbUAX WIH CKOPOCHIMBATEIRX. HE MPOBOAMTH
MEPECHCTEMATHIAINIO TOKYMEHTOB B JIC1¢, AHCTH J1C/14 HE HYMCPOBATh, 3JABCPHTCIBHBIC HATHCH HE
COCTARMATE,

Jlena nocrosunoro. JOATORpEMEHHOTO (CBRme 1() 7eT) CPOKOB XPAHENHS M NO JIHHHOMY
COCTanY (NPHEM, NEPEMCLICHNE. YBONLHCHHE, TIOOMPCHHAC M NPEMHPOBAHMEC W TP.) TOATCKAT
noaHeMy oGoOPMACHIIO, KOTOPOS NPCAYCMaTpPHRaCT.

= HOMIMBKY (nepenier) Jena (HeQOPMATHRIC JOKYMCHTH XPaHATCS B 3aKPHITBIX TBCPILIX
NANKax W KopoOKax ):

~ HYMEDARMIO THCTOR 1eaa.

— COCTARNCHHE JIHCTA-IAREPHTENN ena;

= COCTARNCHME BHYTPEHHEH ONHCH QOKYMEHTOR JIe/1a:

= oopmacHEe 0010KKH J1ena.

831 HMopmnexa (nepener) iena

JlokyMenTH. COCTARANIONIAE €10 Ha GyMamHOM HOCHTeNe. MOANIHBAIOTCE Ha YeThipe
NpoKOsa (Ha TPH NPOKOJIA - A8 MAnoQOPMATHLIX Ae1) B TREpAVIO ODNOKKY HAH MSIKYI0
(CKOPOCIIMBATEIL) ODI0MKY H3 KAPTOHA. M MCPENICTIIOTCH ¢ YICTOM BOIMOKHOCTH cROGOIHONO
YTCHMA BCCX JAOKYMCHTOB, JAT, BM3 W PCIOMONMH Ha HHX, MCTALTHYCCKHE CKPCIUICHHA M3
JAOKYMEHTO0B YILIRIOTCA,

B nawane nena wa OyMaXHOM HOCHTENC OPH HEODXOIMMOCTH NOANIKMBAIOTCH AHCTH
BHYTPCHHEH ONMACH JOKYMCHTOB I¢Aa, B KOHIC KK0r0 4¢3 - THCT-3aBCPHTECND Jea,

8.3.2. Hymepanus JIMcToR B €€

B pensx odecneqeHs COXPAHHOCTI ¥ 2AKPEIIIEHNS TOPAAKA PACTIONOAEHNE JOKYMEHTOR,
BRAOYCHNLIX B Ae/10 1A OYMAGAKHOM HOCHTENC, BCE €ro JMCTL (KPOME THCTa-3aBCPHTEAA Jeia o
BHYTPCHHCH ONMCH) HYMCPYIOTCA B BAJOBOM fopsiike  apabckmMe  umppamu.  KOTophbie
NPOCTAMIAKITCH B [IPABOM BEPXHEM YIUIY JIMCTA JAOKYMCHTA [POCTHIM TPApHTHEIM Kapan aimom.
Vnorpenenne HepHHMI B HBETHLIX KapaHiawled A18 HYMepPAauWs JHCTOB 3anpeiaercs. Jlmerw
BHYTPCHHEH ONMUCH JOKYMCHTOR IC]1a HYMEPYIOTCH OTACABHO,

JIMCTHI A€, COCTOSIMY M3 HECKOMBKUX TOMOR WTH Q8CTel. HYNMEPYIOTCR N0 KaAI0MY TOMY
AN HACTH OTACTLHO,

Dororpadmn,  HCpTCAM. AHATPAMMEI B APYIHC  MIUTIOCTPETHBHBIC  JOKYMCHTBI.
HPSJCTERBIOMIAC CAMOCTONTEIbHBH IHCT B JC/1¢, HYMEPYHOTCR Hd 00OPOTHOH CTOPOHC B ICBOM
BEPXHEM VY.

Cromenusii TMCT pazRopaynBactcs i HYMCPVETCR 8 paBom BepxHeM vray. [lpi 3tom auet
moDoro opMara. NOMIMTHA 38 OJIMH Kpal, HYMEPVETCH KaK OJMH MCT: HCT. CTOKCHHBIA I
NOAMHTHI 33 Cepeituy. OLISHKIT HEPLLUIMBEE M HYMEPYETCS KAK OIMH JIHCT.
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JIMCT © HArayxo HAKICCHHBIMM JIOKYMCHTaMM (BeIpeIkami, suinuckamu. Gororpadmsnm)
HYMEPYETCH KaK OAMn aucl. Ecad K JOKYMEHTY NOAKICEHN OHHM KpaeM pyide A0KyMeHIk
{ BHIPE3KH, BCTARKH TEKCTA, NIEPEeBO/IL), TO KAAILIA AOKYMERT HYMEPYETCH OTALILHO.

[TogmmuTeie B 2210 XOHBEPTHI € BICKEHHAMH KYMEPYIOTCA: MPH 3TOM BHAYWIE HYMEPYEICH
KOHBEPT, & JaTeM OYEPEIHEIM HOMEPOM KaKA0E BIOKEHHE B KOHBEPTE.

[lopmurke B 1en0 J0KYMEHTH! ¢ COOCTBEHHON HyMepalHel MHCTOB (BRIIOYAR NEYUTHEE
H3ARHWA) MOTYT HYMEPOBATECA B 0DIIEM MOPAIKE HAH COXPAHATE CODCTBEHNYIO HYMEPAUHIO. CCIH
OHA COOTHCTCTBYCT MOPRIKOBOMY PACHIOI0KCHHIU JIHCTOB B JACHC.

B cayuanx oGHapy&eHns GOALIIONO YMeaa OommG0K B HYMCPALMK THCTOB €18 [TPOBOIMTCH
nepenyvepaiua. Tlpi HATHYHN OTACALHBIX OMOOK 8 HYMEPANMH JIMCTOB JSA2 J0NYCKAeToR
ynoTpedeHne THTEPHBIX HOMEPOH JHCTOR.

8.3.3. Cocranienme JHCTa-3aBEPHTEIN 1e)a

JIHcT-3aBepuTens Jena COCTABNALTCS JUIS YUETA KOJIMYECTBA JACTOE M ocobernocteit ux
HYMEPALMH Ha OTAC/IBHOM JIHCTE, 4 B KHMIax — Ha 00OpOTHOR CTOPONE NOCICANEIO YHETOIO IHCTa.

Jucr-3aseprrens dopmupyerca 8 « 1 C: JlogymentooGopor 8n.

3anpemacrca BHHOCHTD JIMCT-3ABCPATEIL Ha ODNOAKY JAe/a MM YHCTHH 0DOpOT IHMCTa
NOC/ICAHEIO JOKYMEHTR.

Ecinm aen0 noAmTo wan nepeniereHo 63 DIAHKA IHCTE-IABEPHTEIR. OH HAKICHBACICH 38
BEPXHIOIO Y2CTh AHCTA HA BHYTPEHHIOW CTOPORY 0010KKH Jle1a

JTucT-3asepurens NOANMHCKBSCTCS €€ COCTARMTENEM ¢ YXAtaHMeM PacuiMpoRkm moumicH.
JAOTANOCTH M JAThl COCTABICHHA.

Bee nocaeayomme WIMCHCHHA B COCTABC H COCTONHMH ACHA (HOBPCAUICHMA, SaMeia
NOVIMHEBIX  JOKYMEHTOB  KONMAMH. [PHCOCAMHCHHC HOBBIX JOKYMEHTOB). MNPOHCIICMUIHE §
NPOIECCE €10 APXHBHOIO XPAHCHHA. TPAHCIIOPTHPOBKH HIIM HCIOIBIOBAHMA B NOAPA3ICICIAM,
OTMEHAKOTCR B JIMCTE-34BCPHTEIC CO CCHUIKOH Ha COOTBETCTRYIOMIMA aKT, cocTasneHuLiil padboyeil
KoMuceuen, MexnosicHde cocrasaser nospessenne Oonsmoro ofkema ae1 B CBEIM ¢
OGCTONTEALCTRAMM HENPEOAOAMMON cuinl. B a1oM eryuae dakt noppesiaeHus GUKCHpPyeTes TONLKO
aKTOM 03 BHECCHHMA MIMCHCHHI B IHCT-32BCPHTEIH KOKIOMO NOBPEHKACHHOIO Jea.

8.3.4. Cocrasacnmne BHYTPEeHBCH ONMCH 10KYMEHTOB j1e1a

JLs yueTa JOKYMCHTOB ONpeeetbIX KATeropiit NOCTORHHOID H BPEMEHHOID (Cabime 10
J1€T) CPOKOE XPAHCHHA, YHCT KOTOPHX BHI3BAH CNCUHPHKOA A0KYMEHTALHN, BKIIOYCHHON B 110,
COCTARIACTCH BHYTPEHHAR ONNCH JOKVMEHTOB A4, NOMCIHACMEN B Cr0 HAYAI10.

Buytpenuss onMch BRIOYACICR B ACHa. MMGOMHE 0Co0y10 FHAMMMOCTL. 4 TAKKC Acia.
CHOPMUPOBAHNBIE MO0 RHAAM JOKYMEHTOR. JArONOBKH KOTOPAIX HE PACKPHBAKT KOHKPETHOIO
CONEPRAHME NOKYMEHTOB.

BHYTpeHIAR ONHCL JAOKYMCHTOB COCTABIACTCA TAKAC HA OOBCMHBIC JIC/2 MOCTOAHHOIO W
speMesHoro (Caniue 10 16T) CPOKOE XPAHCHNA B UEINX Y4eTa H ObICTPOIO HEXOMICHHR JOKYMEHTOR
B Jene.

BuyTpennss onuck JokymenTos aena gopmupyrores g« C: loxymenroobopor 8».

K BHYTpeHHCH ONHTH J0KYMEHTOB COCTARISETCH HTOTOBM 3AIIHCh, B KOTOPOIl YKAILIBACTCA
undpaMy ¥ NPONHCHI0 KOJIHYCCTBO BKTIOUEHHBIX B HEE JIOKYMEHTOBE W KOIMHCCTRO JTHCTOR
BHYTPEHHER onuen

BHYTpEHNAR ONHChL JOKYMCHTOB €IS NOANHCLIBAETCA COCTABHTCICM €  VKASRIMCM
PRCHIMPPOBKH MOAMHCH, JO/IKHOCTH M A1 COCTAIICHMA OITHTH.

Ecan jieno Ha SyMaaHOM HOCHTEIC ACPENIeTeHo MaH Nouunro 6t GAaHKe BHYTPCHHCH
ONKCH AOKYMEHTOR, TO COCTABICHHAR 110 YCTAHORACHHOI opME BHYTPEHIAL ONMCE TOAKICHBACTCA
K BHYTPEHHEH CTOpOHE JTHIEBOR 000Ky 1e14,
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Mimesenna  cocTaBa QOKYMEHTOR Jeia (MILATHA. BKIIOMEHHS [IOKYMEHTOB, 3aMeHa
JOKYMENTOB KOMHAMH) oTpaxatorcs » rpade "TIpusevanue” BHYTPEHHER ONKCH CO CCRTKAMM Ha
coorseTeTRyiomue akThi. TIpy HeoOXoamMOCTH MOryT DRITL COCTARNEHE HOBAS HTOTOBAA 3AINCE K
BHYTPEHHER OHHCH ¥ JIHCT-1aBCPHTENL A0,

8.3.5. Odopyiacnne obaoxkn aeaa

OGaoxka aena popmupyerces 8 «1C: JloxymesToodopor 8».

Ha o010%Ke 161 NOCTOSHHOTO XPanenus NpeyveMaTpHBaeTcs MECTO U HAHMEHOBAHHA
TOCYJAPCTBERHOND ( MYHHIHNATLHONO) GPXHBA,. B KOTOPRIA Acna oprannsamun OyayT mpuustei [Tpu
oopMieHHr  ODNOKKH  JIe18  HAMMEHOBAHHMC OPraHM3auMy  YXashiBACTCH  NOJHOCTHIO. B
ivenaTenkionm najgexe, [MonHoe HaUMEHOBAHHE BHIECTOAIEN OPIaHWIANNN VKA3HIBACTCH HAN
HAUMCHOBAHHEM OPIraHMIAINN - HCTOMHHKA KOMILICKTOBAHHA (TAKKE B WMCHHTCIRHOM Maaexe).
Ecan oprosmsaiina Wi BLUICCTORMAR OPTanMIaNA HMCKOT COKPAIICHHBIC HAMMCHOBAHHRA, TO OHN
VEEILIBAIOTCE B CROOKaX NOCAE NOAHOI0 HAMMEHOBANMA.

[Ipit HIMCHEHNM HANMCHOBAHWS OPragHU3alME B TCYCHHE MCPHOJA, OXBATLIBAEMOTO
JOEVMEHTAMH JIEna. WM NPA NEpeiaYe aela B APYIVIO opraswzaimio, Ha ofnowke aena
JAOMHCHIBALTCH HOBOE HAWMECHOBAHWE ITOR OpraHM3alMM HIN OPraHHIAUNK-NPABONPEeMHNKA. &
NPERHEE TARTOHACTCH B CKOOXKH,

Ha oGnoxxe nena yraisiBaiores;

- HAMMEHOBIHHE OPTaHHZAINN H €€ HCNOCPEICTRCHHAR NOMMHHCHHOCTE!

« MHCKC J0al

- HOMEP TOMa (9aCTH ),

« 3AroJ0BOK A€nd (TOME. YacTH ).

- KpaltHHe 2aThl Jena (ToMa, HacTH ).

- KOJIHYECTRO JIACTOR B JIEne (TOME, YaCTH ).

- CPOK XPAHEeHHs 1ena:

- apxuenL# wxHbp aena,

Jaroaopox Acaa HA DYMEAHOM HOCHTEC H 3ar0J0BOK CKTPOHHOIO JCHa NCPEHOCHTCH Ha
OGIOKKY JIe8d (VIEKTPOHHOIO JIE8) M3 HOMCHKAZTYPR Ae KOURIDKE 3ar00BOK  [OIKCH
COOTBCTCTROBATE COMCPAHAHHIO JOKYMEHTOR B Jeje.

B 1ex cayuanx. KOraa Aeno COCTORT W3 HOCKOIBKMX TOMOB {HacTei ). Ha 0DN0KRKY Kawa0ro
TOMA (HACTH | BRIHOCHTCS OOIIMR 3aroNoBOK €A, & NPH HECOXONMMOCTH - 3AroJOBOK KKIONO TOMA
(wacTH ).

B 1aronoBkax jen. coAepwammx KOnHE JOKYMEHTOR, YKATLBASTCS Ha KOTHYECTRO KO
[MoanmknoCTs A0KXYMEHTOB JIC71a B 3ar0J0BKE HC OTOBAPHBACTCA.

Jlena,  HHeCeHHLIC B FOJOBBIC  paiient  CROAMLIX  onuced., wmdpyores  nocie
YTREPAUICHHA COMTTACORAHMA MO0ROTO pasaeaa ¢BoaHofA omuck K apXWBHOrO yupeAICHHS
YTREPAKACHHA  PYKOBOJMTENEM OPIaHMiaiMy (10 31010 apxuBHeit  umdp npocrapisercs
Kapas1amoM ),

Ha ofinokke aena VKRIRBACTCR Aara Aena - roalu) 3aBeseHus W OKOHYAHHS J1ena B
JCITONPOMIROJICTRE.

Eciam B 2010 BRAIOMEHE JOKYMCHTEL (HATPHMED, NPHIOYKCHNS), 1aT8 KOTOPLIX HE COBNAIACT
Coagrolt gend. 1o noA AatoR ¢ #oBOR crpouxn jacaacten o6 Irom zanuce: "B oacac mMeoTeR
NOKYMEHTBI 3@ ... Foa(u)",

Jlara ena MOACT He YKa3IWBATLCH TONLKO HA 0DAOKKAX €L COJISPAAIINX TO0BRIE N1aHN
M OTHETHI 1 APYIHE JOKYMCHTR, JaThl KOTOPAIX OTPAKalOTCR R 3arojIoBEax Je.

Jarofl gen. cojepiammx  pacnopiaNTeIRHYIO, TBOPYECKYID W HHYI0 JOKYMEHTALMI
(TOKTATRE THCRMA. CTEHOTPAMMEI), VIS KOTOPOR TOYHAN JIETHPOBKA UMEET BAXHOE IHAYCHMC. A
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TAXAE JUIA J€/1, COCTOALIMX M3 MHECKOJULKHX TOMOB (9acTel), RMIAOTCH Aatht (YMCH0, MECALL, 104)
PECHCTPALMY (COCTABICHHA, NOCTYIUICHHA) CAMOIO PaHHCr0 H CaMoro HOIAHCTO JIOKYMCHTOH.
BEJOYEHHBIX B 12010 (KpaiHHE AaThl Ae/1, JOKYMEHTOB).

Jlaroii aena. cogepAamero NpoToOKOILI 3ace 1annif. ABAKIOTCH JaTh YTREPAICHHS (eC/IH OHN
YTBECPIRIAKOTCH) MR JaThi NCPBOIO B NOCACAHCIO MPOTOKOAA. COCTABAKIONINX JICT0,

Jlaroil TH9HOIO Neaa SBARKOTCH NATH TOANHCAHMA NPHKE308 0 TIPHEME # YBOTLHCHIWH JTH1LE,
HA KOTOPOE OHO ZaBEACHO.

[Tpn oGo3HaucHni JaThl AOKYMCHTA CHAYAMA YKA3BIBACTCR SHCA0, 3aTeM Mecail i roa. Hucao
H 10 0D0IHAYAKoTCH apabCKkuMH LHPEMH. HAIBAHHE MECAILA - COBOM.

Ecam gara JOXYMEHTa HIH OTACALHLIE €€ WIEMCHTHI ONPeAeasiorcs NPHOIHIHTEALHO. Ha
OCHOBAHHH AHAIHIA COICPKANMA JOKYMEHTA, TO JATA HIIH OTACILHLIE €€ WIEMEHTHL He alCoaTHo
AOCTOBCPHER, 3AKTIOYAIOTCH B KBAIPATHEIE CKOOKH.

Ofs3aTenLHBIME PEKEHIHTAMH OG/IOKKH Jlea ARMMI0TCA VKA3AHRE KOAMYeCTBA JIHCTOR &
Aesie (MPOCTARIACTCA HA OCHOBAHHH JHCTA-JABEPHTEAR ARJIA) M CPOK Xpauenus leda (Ha aenax
NOCTOAHHOTO XPAHCHHA MHINCTCH: " XPaHHTh MOCTORHKO ).

8.4. Cocrasiaenne onuceil 1e1

Jlena nepejaldIcs B APXMB KONASKE 1O ONHCSM. COCTaBJICHHBIM B CTPYKTVPHLIX
noapasaeacHuaX. Omdcy e CTPYKTYPHBIX NOAPasICICHHA COCTABASIOTCH 110 YCTAHOBICHHOH
hopme B ABYX MKIEMILIAPAX W (IPEACTARANIOTCH B APXHB KOIC/KA HE NOBIHEE 9eM HEPes OIMH 101
nocie JasepuIeHs 11 B JeI0NPOHIB0IACTRE.

Onuex COCTARISIOTCS OTACTLHO HA Je/d NOCTOSNHOIO XPaHeHHa: 1ena BPeMeRHLIX (CBLiue
10 11e7) CpoKOB XPEHCHNA, B TOM YHCIAC N0 JAHYHOMY COCTABY, M AC/a. COCTONIIHE W3 JOKYMEHTOR,
XAPAKTEPHBIX TOABKO JUIA JRHHON opradmsauuy. OTIcabible ONHCH COCTABANMICA HE CAMHMILI
XpPaHeHHS DACKTPOHHLIX JOKYMEHTOB NOCTORHHOIO XPAHEHHS, BPEMEHHBIX (CBbiE 10 j1¢T) Cpokos
XPAHCHHA, B TOM YHCJE N0 IHYHOMY COCTARY.

Onwmcu hopmupyiorea 8 « 1 C: JokymenrooBGopot 8» W3 Kaprouku aeia nyres subopa MeH
«Connars Ha ocHoBanum» — «[Tepeaaus nen B apxuny.

Ipu cocrasncHul OnMcH el CTPYKTYPHOIO MOAPaieneHus COOMOJAIOTCA CAeAYIOHe
TpeboBamms:

= SAIDJOBKH JAC/T BHOCKTCR 8 OIHCH B CODTBETCTEHEM C NIPHHATONR CXCMOH CHCTCNETHIALNY HA
OCHOBE HOMESHKIATYPH e

- KaKaoe 1e10 BHOCHTCA B OMHCH 110J1 NMOPAJAKOBRIM HOMEPOM (€C/H JIEN0 COCTORT M3
HECKOJIBKHX TOMOB H/IH HacTCH. TO KaAUIBIA TOM HJIH YacTh BHOCKTCH B ONHCH M0 NOPSJAKOBLIM
HOMEPOM ).

- rpadbl OIHCH FENOIHSKOTCS B TOYHOM COOTRCTCTRHN CO CREAEHHAMH. KOTOPLIC BRIHECSH b
Ha ODJIOKKY nesa;

- rpada onncn "llpuveuanre” MCNOABIYCTCH I8 OTMETOK O TPHEME 167, 0C00EHHOCTHX
(HINHECKOIO COCTORHMA, 0 NCPEOAYC AC APYIHM CTPYKTYPHEIM NOAPALIEICHHAM CO CChUIKOH Ha
HEOOXOAHMBIR KT, O HAUIMYHM XONHA.

B xoHue onucH B 38 NOCACAHEH ONMCATEIRHON CTATLEH 3ANOINIETCH HIOMOBaK 3auch,
B KOTOPOH YKa3hBAIOTCR (UHDPAMH H NPONKMCHIO) KOXMYECTRO ¢, NEPELIT ¥ NOCICIHNE HOMepa
AT MO ONHCH €4, 4 TAKAKC OFOBAPHBAIOTCH OCODEHHOCTH HyMepallMm jel # OnMceK (Hatuuue
HTEPHLIX H IPONYIUCHHLIX HOMEPOR).

llepea BHECCHHEM 3AroJ0BXOB €N B ONHCE NPOBCPAIOTCH KaMCCTBO (OPMMPOBAMA W
OPOPMICHIA A/, COOTBCTCTBHE KOIMYCCTHA e/l BHOCHMBIX B ONHCH, KOIMHYCCTRY 3BCACHHLIX AC]
MO HOMEHKIATYPE Aci,

Crpanuia 61 w3 81



&

IIpn npocMoTpe 1071 NPOBEPAIOTCA: COOTBETCTANE 3ar OIOBKA A€/1a COACPKAHKIO JOKYMEHTOR
B Jeel Npasiiasiocth 0GopMICHHS o IPYIIHPOBKH A0KYMCHTOR, BKTIOUCHHBIX B 71€JI0. KAYECTBO
NOJMMBKH WAM NCPEIUIETa Jena; NPaRHTLHOCTL HYMEPAIWH IHCTOR €33 HATHYME B Jiene, R
HEODXOAMMEIX CVHAAX. BHYTPCHHET ONHCH Jena H MPaBHILHOCTL €€ COCTARISHHS: NPABIILHOCTE
oopyaenHa ODAOKKH e HATHUME M NPasHILMOCTL JIHCTa-lascpHreas acia. B cayyac
OOHAPY AEHMA HAPYUICHHA YCTAHOBICHHBIX NPRBIIT (GOPMUPOBAHKA # OPOPMICHHA A€ OHH JOJKHLI
OniTe Verpasennt.

B ¢nyviac oDHAPYRCHHA OTCYTCTBHA €1, YHCARIIMXCA 110 HOMEHKIATYPE e/, CTPYXTYPHBIM
NOAPASACACHHEM NPHHEUMAIOTCE MCPBI 110 po3picKy. OOHapyKeHHbIe 1e1a BRI0YAOTCS B ONHCE,
FCan npuusiThie MEpbl HE Aa1H PE3YILTATOB, TO HA HeoOHAPYKEHHLIC 1e1a COCTABAAETCH aKkT 00
VIPATE NOKVMEHTOR, KOTOPLUT NOANMCKIAACTCS PYXOBOJMTENCM CTPYKTYPHOrO NMOJAPALASIEHAs W
NEPEIACTCA BMECTE € ONHCEHIO el CTPYKTYPHOIO NOAPATICACHUA B ADXHE KOILIE AL

B ueasx obecneycHNA COXPAHHOCTH, CBOCBPEMCHHOIO OTHOPA M YUCTA N CHCTCMATHSAIMK
ACL, NOUIRKALMX TOCTORHHOMY H BPEMEHHOMY (Cabine 10 3eT) CPOKOB XPaHCHHA, 8 KOMICTKE
COCTARNAIOTCA CBOJIHLIE OMHCH JIeN. JOKYMEHTOR,

Oumci coCTaRNAOTCH OTAENBLHO HA Je7a. JAOKYMENTHE NOCTORHHOIO CPOKA XPAHEHHS:
BpeMeHHBLIX (CBBite 10 J1eT) CPOKOB XpaHewHs: no THYHOMY COCTARY: XapaxTepHbie TOMRKO U
JAKHON OPrasuiaimmK. AHATOMMUHEIC ONHCH COCTARNRIOTCS HA WICKTPOHHLIE 1873, NOKYMEHTI.

CronMbIe OITHCH e, JOXYMEHTOR KOJLIEIKA COCTOAT W1 FOJMOBLIX PAIIENOB. COCTABNAEMEIX
HE OCHOBE NCPCJIANMLIX B apXHB KOICIAS ONHCSH JIe1 ero CTPYKTYPHRIX noapazieicHuil 3a
ONPCACACHHME TOJbL, W CHCTCMETHIMPOBAHHLIX B [IPEACiaX KAIOM0 fofa B COOTBETCTBHH <
YTBCPAACHHOH CTPYKTYPOH KOJLTCIAR HE HTOT 10/L

Onuen fen. A0KYMEHTOB COCTARIAIOTCA MO YCTAHOBIEHHOR QopMe H COCTOAT H3
ONMACATETLHMX CTaTel eIHHHI XpaHeHHd. HTOTOROR 3alHCH. JHCTA-IABEPHTENA M COPABOYHOI0
annapara K O[THCH.

Ceosniue O1KCH J1el NOCTORHHONO XPARERNS. BpeMEHHbIX (CBsime |0 JeT) CPOKOB XpaHeHHs.
B TOM 9HCHE 1O JHYHOMY COCTaBY COrIacoOBLIBAIOTCA IKCNCPTHOH KoMHCcHeH Komneaxa »
HANPAEISIOTEN HA YTBEP#IACHAE/ COTNACOBANNE B IKCHCPTHO-TIPOBEPOUHYIO KOMHECCHIO CrykGObl 10
JenaM apxueos XanTsi-MaHcHACKOr0 aBTOHOMHOTO OKpYra — FOTpEL, N0CTIe Yero YTHepKIAIOTCH
JAMPEETOPOM KOIACKA,

8.5, Cocrapacnne aKTOB HA YHHYTORCHNE TOKYMCHTOB W 1€ € HCTEKIMHMH CPOKAMMK
ApaHCHNN

Ha nema © mereximumy cpoxaMy XpPaHCHHA B CTPYKTYPHEIX NOJPRIICACHHAX KOIMeIKa
COCTARIAIOTCH TIPC/UTOMCHUN K dKTY O BRUICTICHHHN K YEHHNTOXCHNIO JIOKYMCHTORB, HC NOJUICHKAITMX
XPARENIO (10 GOPME COOTHETCTIYVIOINET O aKTa),

Ha ochHose upeanomeHnfi CTPYKTYPHMX nogpazienciuil ciayx0a OCA0NPOH3BOACTBA
OPraHM3aAtMN COCTARIRET AKT O BHUICJACHMM K YHHYTOKCHHIO JOKYMEHTOB, HC MOATCHKEUMX
KPAHEHHIO.

Akt opaupyeres B «1C: Jlokymentoobopor ¥ W3 KapTouky Jena nyreM BeGopa MeHio
«Coznare wa ocuopawumr — «Yawarowenuwe nens. AKT  dopmupvercs «Cexperapem-
ACTONPOMIBOANTEIEM) W MOAICENT  YTBCPRIACHMIO pyxosoautenen AY  «Hedrewranckuil
MOAHTEXMHYCCKHE KOAIEIO.

Jleaa BKAIOMAIOTCK B aKT O BHUILJICHMH K VHMYTOKCHHI) JIOKYMEHTOB, HE NOUICAAUINX
XPRHEHMIO, ¢CIH NPEAYCMOTPEHHBIH VIR HUX CPOK XPaHCHHR MCTCK K | SHBApPA roaa. B KOTOPOM
COCTARNEH KT,

Jena ¢ orverxoil "IIK" poanexar nNoiMCTHOMY NPOCMOTPY B HEASX  BLINBICHHSA
AOKYMEHTOR. NOUICAANINX NOCTONHHOMY XpasHeHns0. BaisiBACHHKIC B TAKHX 678X A0KYMCHTH
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NOCTOAHHOID XPaHCHHA BHLICIRIOICH H IIPHCOCAHNRIOTCH K OAHOPOANLIM Jejiam WK GopMEPYVIOTCE
B CAMOCTOSTE/IBHBIC JI¢18.

Octanshnie 208yMenTsl ¢ orMeTkoi “IK" skmogaiorcs s axr va ynudroxenne. Hpu yrom
omverka "INK" B akre He YKalbBage1Ca.

AKTEl HA VHHYTOKEHHE JOKYMEHTOR paceMarpusaiyres va sacesanwn JK. 1o wroram
paccvorpenus DK cOrnacoBBIBaeT axThl 0 BHUCISHHH K YHHYTORCHHIO JAOKYMEHIOE. AKTLI
YTBCPAIAOTCH AMPEKTOPOM KOISLKE, NOCIE Yero Jena, BLUICHSHHLIC N0 KTy K YHHYTOKEHHIO,
MOIYT ObITh YHHYTOKCHBL

8.6. Ilepenaua e Ha apXHBHOE XPAHEHHE

[Mepenada ae Ha APXMBHOC XPAHCHHUE NPOH3IBOIMTCH © HCnoab3oBaxuem cpeacrs «|C:
Jokymentoobopor 8y, CBeAcHH O HEPEAAiIC HE dPXHBHOE XPAHCHHE OTOOP@KAIOTCE B KAPTOYKS
aena (roma),

IMepesaua aen B apXMB KOANELKE OCYUISCTRIAETCR MO TPadHKY., COrAACOBAIHOMY ¢
PYKOBOAMTCIAME  CTPYKTYPHBIX  MOJAPA3ACACHHH, NCPCAMOIIHX JOKYMCHTH B apXHB, M
YTBEPAIECHHOMY JHPEKTOPOM KO

B neproa noaroToBkM el Ha DYMAKHOM HOCHTENE CTIPYKTYPHBIM (0APAIACIICHHEM K
nepenayc B apxus xoutexa «CexperapemM-1e10IpoH3BOIHTEACM ) IPOBEPRCTTH ITPABHALHOCTL HX
hopmuposasna. 0QOPMACHAR 1 COOTBETCTBHE KOJIHYCCTBA JC/, BEIIOMCHHBIX B OIHCEH. KO/IHYCCTBY
nen. cHOpMHPOBAHHEIX B COOTRETCTEHH C HOMEHKNATYPOR Aen oprainzaitan. Bee shissicHine npu
nposepke  HegocTaten B GopamupoRanHH W oDOpMICHMH e pabOTHHKM CIPYKTYPHOIO
noApasfeneHns 0OK3aHbl YCTPANMTD,

[Mpuenm-nepesava gen s apxus Kkowieaxa  npowssogmics «Cekperapem-
JACACITPOHIBOJAHTEICMY B IIPHCYTCTRHI pabOTHHKA CTPYKTYPHOIO NoApasaeicHns. Ha dxemiusipax
ONHCH JC/. JOKYMEHTOB NPOCTABIACTCH OTMETKE O HANHYGHM Jelia. B KOHUE KaAKA0r0 IKIEMILISPY
OINKHCH YKAIRIBAIOTCS UHPPAMH 0 NPONHCHIO KOAWYECTBO GAKTHYCCKH NPHEATLIX B apXHB ¢,
HOMCPA OTCYTCTRYIONIWX JIR71, J1aTa NPHEMa-Nepeiaum 1e, 4 TAKKe NOMIHCH THUAL OTRETCTHEHHOND
44 APXMB. W THUE, NCPCAARUIETO Jes.

[Mepenasa UICKTPOHNBIX JOKYMCHTOB B ApX#B KOMICIDKA OPOMSBOAMTCA HA OCHOBAHMH
ONHCCH  AMEKTPOHHEIX €], JOKYMCHTOB  CTPYKTYPHBIX  NOapasiciacHuil  Ha  puamscckn
000COO/ICHHEBIX MATEPHAILHLIX HOCHTEARX, KOTOPHLIC NPCACTABIAKIICA B ABYX MIACHTHYHBIX
IKIEMILIAPAX.

Jena spemennoro (1o 10 ger) cpoka XpaHeHHS nepejase Ha ApXHBHOC XPAHEHHE He
MOANEKAT (OHM XPAHATCH B CTPYKTYPHKIX TOAPAIACACHHSX H 110 HCTEHCHHH CPOKOB XPaHeHHs
MOUIERAT VHHYTOXCHHIO B YCTAHOBACHHOM [OPSKE ),

8.7. Henoasosanue apxuBuLix 10KyMeHTon

Ocnosusive GopMams HCHOILIOBAHNA ACKYMCHTOB 8PXHER OPTaHK3aliaM JBIRKTCA

- HHPOPMALHOHKEOE ODecnedeHle pabOTHHKDE OPIaHH3alii,

= HCOOAHCHHE 3ANPOCOB MNOIB3OBATCACH, B TOM UKCIE 3aNpPOCOB IPAKIAH COUMLILHO-
NPasoBOro Xapakrepa,

- BLIIa9a JIOKYMEHTOR H 1€/ BO BPEMEHHOE N10JIB30BAHNE, NPCIOCTARICHHE KONHI apXHBHEIX
JOKYMCHTOR M0 1ANPOCaM NONKIOBATENECH, B TOM HHCNE B GOPME VTEXTPOHHEIX JOKYMEHTOR.

JOKyMEHTE BLLIRIOTCA W3 APXHBOXPAHMIMINA HA OCHOBANMM IMUCLMEHHOIO PA3peuicius
AMPEKTOPA XOMIC KA HAK PYKOBOANTCIA CTPYKTYPHOIO NOJApasIeIenns Koieaaa:

-~ palOTHHKAM CIPYKTYPHEIX NOAPAZICICHEHE KOUICTAL:

- CYACOHEIM, MPaBOOXPAHHTENLHEM H UHBIN YNOITHOMOYCHHMM OPIaHaM B COOTBETCTEHH ¢
sakoHonarenscTsoM Poccuitekoil Deaepain:

= HHLIM MOIL30BATENRM 110 MTHCEMEHHOMY JaRBICHHI,
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JIOKYMEHTHI BHIIAKOTCR H3 APXHBOXPAHKUITHIL HA CPOK HE NPERLINANMMIL:
- QOHOTD  MECRUIA - JUIR  MCHONE3OBAHMA  pafioTHUEAMH  OPraHH3aleyd W HHLIMH
NBIOBATEIMMN:

- LIECTH MECHILES - CyAcONLIM. HPABOOXPAHMTCIBHBIM I WHAIM YTOTHOMOMCHHBIM Opfanas.

[TpoaieHne YCIAHOBICHHBIY CPOKOB BRUIAYH JOKYMEHTOE JIONVCKAETCH ¢ PaspeieHus
PYKOBOIMTEIR OPranH3ainy HE& OCHOBAHMM [THCHMCHHOIO NOATBCPAIICHHA [ONL30BATENA ©
COXPAHCHMI 0DECTICUCHUH COXPAHHOCTH 10KYMEHTOB,

B cayyae BOTHMKHOBEHHR NPOHIBOJICTBCHHON HeoOXoAMMOCTH paloTHHKH nojapalaenenuii
HMEIOT NPARo JIOCTVIIA K apXHBHEM JoRyMenTaM. C 2Toi Heanko odopMIISeTes 3anpoc Ha NoTyueHHe
APXHEHOTO Aesa. 3anmpochl Ha REIAYY JAOKYMEHTOR BpemenHoro (10 10) ner) cpoxa xpaeHus
NOJANHCHBAIOTCA PYKOBOJANTRIIEM CTPYKTYPHOIO MOAPAILEIeHHI. JANPOCK! HA BHIIAYY JAOKYMCHTOR
MOCTORHHOrO CPOXA XPAHCHHA, a TAKAC NPCACTARICHMA JOKYMCHTOB JAPYIOIo (OApasencHns
BPEMCHHOTO (CBbILIE 10 16T) XPAHCHHA, NOANMHCHBAIOTCA IHPEKTOPOM KO,

Hexmouenne cocTanifioT [IpHKEsl 10 OCHOBHOR ACATCIRHOCTH HE KOH(PWACHUMATBHOTO
NOPSIKA. KOMHK C KOTOPRIX MPEIOCTABNNOTCH Ge3 COCTARISHNA 3anpoca.

Brewsue @anpocy Ha npeaocTanicHue HupopMalvn (IpaBoOXPaHHTEILHEIM, HATOTDBLIM
M AP FOCYJAPCTEEHHEIM OPPAHAM) COTNACOBRIBAKITCS € opuanveckodt cayxboil ®  wacTw
VETAHORTEHHA MPABOMEPHOCTH 3AIPOTA.

Buijaua JOXyMEHTOBR W3 APXHBOXPANIINIG PErHCTPHPYSTCR B KHATC BRUAAYH 1e1 M
ohopmiaRercs:

- 3aKa’oM (CayikeOHOH JannCcKo# ) Ha BLLIAYY Aem

- AKTOM O BBIZAYC I8 BO BPEMCHHOE NOJIL30BAHHE - MPH BHJIAYE B CTOPOHHHE OPTaHM3aIHN.

Buasa joxymenros us apxuea Gpuxcupyercs s Kypuane nepesaun «1C: Jlokysenroobopor
L

Brutayy TokyMenToR Ha DYMaARHOM HOCHTETE H1 APXHROXPAHWITHINIA M IPHEM KX obpaTHo. B
FOM 4HCAE B CAYUae HeOOXOIMMOCTH MOMHCTHYIO NPOBEPKY HATHTHA ¥ COCTOAHHA J0KYMEHTOR
nepea  BeIaMeH M3 APXHBOXPAHMHAMIA M npr  wsosspate.  nponsomnr  «Cexperapem-
JETONPORIBOANTEIEM » B MPHCYTCTBHH JIHLA, MOTYYAIOIEr0 | BOIBPAlIAIONnIero) Jena.

[1pn oOHapyRCHAH HEADCTAYH 1€ WK OTACARHEIX THCTOR B HHX. d TAKAC NOBPEAICHHH j1ea
1 IDKYMEHTOR « CeRpeTaph-aeI0MpoMIBOAHTE B, COCTARIACT AKT 0 PHINYCCKOM NOBPCHKICHHH HITH
0 HEJOCTANE e MM AOKYMEHTOR B aByX Jk3emnaspax. OiMH 3K3EMIISP AKTR NPEIbABIZCTCH
PYROROJNTEMO NOAPAVIENEHNHS, HCIOILIORABIIEIO JOKYMEHTH, W AOBOJMMTCH [0 CHEISHWH
pyxosoaurens AY cHedreworanckuit noaHTeXHHHMecKuil KOG AN TPHBICYCHHS BHHOBHLIX K
OTBCTCTBENNOCTH, BTOPOH ~ XPAHHTCA B HOMCHKIATYPHOM JIe/1e apXHna.

OTBETCTREHHOCTE 38 COXPEHHOCTE M (PHIMHCCKOS COCTOSHMC BOCX JOKYMCHIOB /1A,
AOAYHEHHOND TABO BPEMEHNOE TIOILIOBAHHE W1 APXHMEA. HECET PYKOBOJHTENL CTPYKTYPHOTO
noapasnencaus. KareropHuecks 3anpeiiaetes NpH BPEMCHHOM ONLI0BAHHM PAcIIMBaTL jeia H
CKOPOCHIMBATC/IH. & TAKKC HIHIMATH JOKYMCHTBI

Brutaga nen 80 BPEMEHHOE NOMKIOBAHKE R IPYTHE opradmwsanay (8 7. 4. addurauposantbie)
OCYILMECTRARETCH 110 NMUCEMEHHOMY zanpocy Ha smma pyxosoamrens AY «Hedreworanckuit
noxnrexnudeckill koanexa» M odopMIASTCA COOTBETCTBYIOMMM axToM. B H1OoM Crywae axt
MOAMHCHIBAETCE  AHPEXTOPOM KOIUIEAXa € OJHOR CTOPOHBI ¥ PYKOBOJAHTENENM OPIraHH3aInn-
NOAyIaTens, ¢ ApYrof CTOpoHsL [10ANHCH CXPEnARIOTCH KPYTIILIME NEeYaTdMH Oprannzanui. Axr
OPOPMAACTCE B IBYX IKIEMILISPAX, OAMH M3 KOTOPBIX OCTACTCH B ApXMBC, JAPYION — nepeaaeTcd

noaysaremo. [locie po3spamerys nea B 000MX MCIEMINIADAX AKTA JCJACTCH COOTBETCTBYIOMIAN
OTMETKSE.
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Hanarue JAOKYMCHIOH M3 apxusa JIONYCKACICR JTHIIER B HCK/HOYMHICBHBIX CAVHAaAN L
HCIIOTHEHHS 3AlIPOCOE M NPENHCAHNRA rOCY ZAPCTBEHHLIX OPIXHOH.

JIOKYMEHTRI H3 apXHBOXPEHHIHINA, KK MPABHI0. HE BUIAIOTCH:

- P Hat M POHIA NOABIOBAHNA,

- HAXOAAIMHECH B HEYJORIETBOPHTEALHOM (DHINYECKOM COCTORMMM.

3anpochl TOAL3OBATEICH, TOCTYTIZIOMME B aAPXHB  KOUICDKA, NOJPAsIeIsiorcs  Ha
TEMAETHUCCKHE W COLHATLHO-TIPABOBLIC. APXHB KOLISIKE A0/UKEH PECCMATPHBATL H HCOOIHATL
3AMpoCkl, MOCTYNHBIINE B NHChMCHHON (opye,

3anpoc a0/aeH ObTh 3aPCrHCTPHPOBAH B TCHYCHHC TPeX palouux aHe#d ¢ MOMEHTa cro
NOCTVIICHHA.

3anpoc, HE OTHOCAWMACA K COCTABY XPAHAMMXCH B OPraHM3amum  AOKYMCHTOR
(HenpoduiasHbIi 3anpoc), B TedeHHe 7 AHCH CO IHE PErHCTPAUMH 3anpoca HANPABIRCTCH B
OpPraHuIaAMIO, (e MOTYT XPIHUTRCS HeoOXOIMMBIE NOKYMEHTHI C VBeJAoMaendem of oM
NOAL30Ba7CA.

3anpoc. NOCTYUMBIUMA 8 APXMB  KOUICAAD, PACCMATPHBACICA B COOTHCICIBHM
TpeOOBAHMAMM  JAKOHOAATENBHEIX M HHKX HOPMATHBHBIX [PABOBBIX axToOB mo padore ¢
OOpaleHIAMM IPAXIAH K NPEJOCTARICHHIO TOCYAAPCTBEHHLIX (MYHHUMIWILHBIX) VYT

OrBer Ha NOCTYIMBMIHA B APXHE OPrAHAIALHK 3ANPOC IPEAOCTARIAETCH B Tedenne 30 e
cO aH8 ero peructpauii. C pajpeiieHia PyKOBOACTSE KOLIQLAA ITOT CPOK MOKET OblTh NPOLICH
He Gonee wem Ha 30 anei. ¢ yReaoMacHHen of 7TOM 3asRHTeNs.

8.8, Vuuuromenne 10KyMeNnToB W 1€ ¢ HCTEKITHMHE CPOKAME XPalicHns

«Cexperapb-ACcA0NPONIBOANTE/Ib) TICPHOIHYCCKH TPOBOAAT BHUICICHHE K YHHYTOMCHHIO
AOKYMEHTOB C HCTEKIIMMHK cpokamu xpanenus' | cpescsamn «1C: Jlokymentoobopor 8», a taxe
OKa3biBACT METOAMYECKYIO MOMOLLL CTPYKTYPHBIM H TEPPHTOPHAILHBIM NOAPALICICHUAM B
YHHUTOKCHNM JOKYMCHTOB ¢ HCTCKIUNMN CPOKAMH XPAHEHHK., CPOKOR XPAHEHHR «/10 MHHOBAHHA
nanedrocTHy (JIMH). «10 samenst Hossimur (JI3H). a Taxme YepHOBLIX M KOMHAHLIX J0KYMEHTOB,

O160p JIOKYMEHTOR ¥ YHHUTOKEHHI) NPOHIBOIAHTCR MOCHE COCTARICHHS CROIHRX OmHCei
AN NOCTOAHHOID XPAHCHHA 34 JTOT KC NCPHOA (ONMCH ¥ 8KThl O BBUICACHHH HOKYMCHTOB Ha
yuHuTOReHHe  pacemarpuBaiores  «CexperapeM-AcaonpoM3BOANTCICMY  COBMCCTHO  ©
pyxosojuTeiem AY «HedreoraHeRnii HoAMTEXHHYCCKMit XOLICAA» OAHOBPEMCHHO),

JlokymenTal cpoka xpasenus JAMH. gonuiiHC A0KYMCHTH HOPMATHBHO-MCTOIMYCCKOID
XapakTepa. MMeoMHe cpok xpaderns [I3H. 4epHOBLIC H KONHAHBIC AOKYMCHTH! (HE NOMLUHTLC B
nena), nepejanisie CTPYKTYPHEIM NOAPAtAC/ICHHEM B aPXHE HE YHHYTOXCHHE, YHHHTOKGOTCH 110
akTy ¢ 00A3ATENLHON PUKCAUMER KOAHHCCTEA MEIIKOR M KOHTCHHEPOR, PUHSTIIX OT CTPYKTVPHOID
NOApa3ACIeHUs, 8 TaKkKe PamiIHi paboTHHEA, OCYIIECTIIAIONIEr O dKCHepriy (016op) AoKyMeHTOB
HE YHHYTOREHME, Takue 10KyMenTsl MOFYT OBITH YHHSTOKCHBI B CTPYKTYPHOM NOAPasACiesny
CUMOCTOATEILHO, O€3 COCTARICHHA HKTA. C HCNOUBZOBAHMEM PCACPE N0 COINACOBAHMIO ¢
pykopoauTeaem, [lpe 3ToM 8 HOMEHKIAType A€l (B BEpIHKILHON rpade S5 «lIpumeuanncy)
Aenaercs sanuck 00 ynuuroxeHuM aena: o Yauatokeno. Cm. akr Noe or - Moanncs,
HHEHIHAIRL haMurgy,

! Mcupcaenme cpoki XpaseHis 361 5 S0KYVMEHTOS ecymectuaseren ¢ | ANBRPA TOAN, CACAYIOWICTO 38 FOIOM HX
oxonsauus. Hanpswep: S-3eTHnil Cpox xpaHenua e, oxonvesniix | sunaps, 20 wons » 31 aexabpa 20173 rosa sue
JRBHCHMOCTH OT KOHRPETHOIO YL 0 MECELE WX OKOHHAHHE, Woewucasetes © | sumaps 2004 rome [Tpano ux
YHHHTOREHMA BO3HNKAT ¢ | ausapa 2019 roan
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Jlena na GyMAOKHOM HOCHTEIC, BELIC/ICHHEIC K YHHUTOKEHHIO. TePeIalOTCR Ha YHHYTOKEHHE
(YTNIHZAIMIO) 11O aKTY O BHLAC/ICHMH K YHHUTOKCHHIO JOKYMEHTOR. & TAKKe Ha OCHOBAHMK MHBX
AOKYMENTOR. TOATBEPAAMOUIHX PAKT CJIA4YM JOKYMEHTOB HA YHHYTOXCHHC (YTHIH3AMMIO ).

DNCKTPOHHBIC JeN32 C© WCTEKIIHMH  CPOKaMN  XPAHEHMA (I0JICKAT BRUICICHHI K
VHHYTOKEHHIO HAa ODIIMX OCHOBAHHAX, MOCTE Yero NPOBOIHTCE HX (PHIHYECKOe YHHUTOKCHHE WK
VHEMTOKEHHE NPOIPAMMHO-TEXHHYECKAMH CPEICTRAMKM C COOTRETCTRYIOMEH OTMETKOH B aKTe O
ALSTICHHH K YHHUTOREHHIO JOKYMENTOR,

Crnocof yHIMTORCHWS TOKYMCHTOB KOJLICIDK OMpPCACIACT CAMOCTOATCIBHO (XHMHUECKOE
YHEHTORCHHE, CANTAHNC, WINCIBYCHAC (IIPS/MPOBAKKS) ).

[locne YHHYTOXKEHHA A€ B KapTouke «[1eq0m NpOCTaniseTcs OTMETKA « Y HHYTOKEHO,

9. H3TOTOBJEHHE, YYET, HCNOJIb30BAHUE M XPAHEHHE NMEYATERN,
HITAMITOB H BJJAHKOB 1IOKYMEHTOB

JLig ynocToRepenns NOUTHHHOCTH JOKYMEHTOR WM COOTRETCTRIA KOMMH NOAIHEHRKAM B
KOICTAS HCNOMLIYVIOTCA COOTBRTCTBENHO TPebyeMoMy JTOKYMENTY repbonas H ApYIrHe neyaTu. B
TOM MHCAE JLIR OTACTHIBIX KATeropuil J0KYMCHTOB.

JUi npoctasiaesns OTMETOK O NOJYSCHHM, PErHCTPAUNA, NPOXOAICHHH M HCNOJHCHHH
JOKYMENTOR, JAPYTHX OTMETOK CHPABOYHONO  XapakTepa NPHMEHMIOTCA  COOTRETCTRYIONINE
MACTHYHBIC MITAMITHL

[Mpaso noas3osanus nevatsio ¢ repbom Xanrs-Mancuitickoro asroHoMHOro okpyra — Korpu
M HHBIMH TEYaTAMH H IITaMITAMH YCTARORIEHO YCTAaBOM KONIeT#KA,

9.1, Hirororaenne nesareit u mraMnos

[Tesarn wirorTarnuBaoTes B cOOTRETCTRMM ¢ Tpebopanusmu [ocynapeTresHOro cragaapra
Pocenfickoit @enepammn [OCT P 51511-200]1 "Tlewatn ¢ socnponiseneniem [ocyaapcrsennoro
repha Pocewiicxoit ®encpanmn. Popwma, paiMepis i Texuuyeckne TpeGopanna’.

Ecim nesars KOMICHKE HCNONB3YETCH B HECKOJIBKHX IXIEMILIADAX, HOMED IKIEMILIAPA
MEYATH YXAZHBAETCA B KAMILE MEYATH 1IPH €& HITOTORICHUHK,

Crpyxrypasie nogpasaenenns AY «Hedretorascsuil noauTexHnyecknilt Komes» MoryT
HMETE NeYATH | LITaMITh] CISRHANLHONO COIEPAKRHNA. KAK /U BHVIPESHHErO NOABI0BAHKS. TAK 0 JUIS
BHCIIHMX MOKYMEHTOR,

[Mewar WIrOTARIHBAKOTCS B CTPOTO  OMPAHHYCHHOM KOTHYECTRE W HCKTIOUHTETRHO
B onvaebumx wensx. Pemenne 0 peobXoaMMoOcTH #3rOTORICHMA NEHATER B MX KOIHMCCTRE
npiuavact pyxosoauteas AY «Hedreroranckuii nonmrexnmyeckufl koanesn.,

JagsEa Ha MITOTORJACHWC TICHATH W €C ICKM3 OQGOPMIARKOTCA B  COOTBEICTBYHOLIHX
noJpaieieHHax ¥ HanpasnfioTes «Cekperapio-AelonporiBOHTENO, KOTOPLIA pasMEIIAST jaKas
Ha NPEANPHETHE — H3TOTOBHTCIEC NCYATCH.

[Hravnes. onwe. naombups, seobxoanvbie 1 QYHKIHONHPOBARNA noapasaenchnit AY
«Hedretorancknil  noTHTEXHHYECKHH  KOMEDKy.  3aKVIAIOTCH  MAH  WITOTARIMBAIOTCA B
CHCIHATHIMPORANHLIX OPPAHMIAIMAX B HeOOXOIHMBIX KOTHYECTRAX N0 IagBKAM CTPYKTYPHBIX
noapasieacHuil. 3a9BKH CTPYKTYPHEIX TOJPa3ACACHHI Ha WIroToORIEHNE W TpHoGpeTente mraMnos,
KARME # 1AoMOHPOB COCTARNAIOTCS H BHIHPYIOTCS BHATOIHYHO JARRKEM HE NEHaTH,

9.2, Vuer » saaya nesareii n mrramnos

Yuer H perdcTpanMs nevated. wraMnon. KaMine u naoMOupos Beiayres «CekperapeM-
AcronpomisomTenemy B JKyprane yuera nevareld, wramnos (aanee — Kypsaa yuera) ¢

MPOCTABICHACM HX OTTHCKOR C HeNELIO HCXMOYEHHA BOIMOKHOCTH HX VIPATH HIIH HENPABOMEPHOIO
HCTTORIOBANKA,
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Aypaan yqera goaked OwTh  NPOMIHYVPOBAH, DPOHYMCPOBAH, 3ABCPCH  NOANHCLIO
«Cexperaps-JeNonpoHIBOMTENS». CKPEIeH  [eYaThi0  OPraMM3alMM M XpaHwined B
MeTALINMECKoM HiKady.

Buizaua neuareit, mramnor, xuHme W maoMOHpOR  nponzsodres  «Cexperapem-
JCNOTPONIBOIRTCACM » 101 TIDANMCEH C NPOCTABNCHHEM COOTBETCTRYIONEH orMeTku B Alyvpuaie
yueTa.

9.3. Xpancuue neyarcii n mramnos

Xpaueune nevaredl OCYIECTRINETCH B ONeYdrbisaemulx CeA(ax (METWIIMYCCKNY uKaday ),
HCKJIIOYAIONIMX JONYCK K HHM NOCTOPOHHEX JHIL. 3anpeniaeTcs XpannuTh NeYarTh, WIaMk. KiKme
H IOMOHPLE B CTONAX H AUMIMKAX. NEpelaBath UX Ha XpaHeHHe JTHUAM, HE HMEIOLIHM Ha 9T0 IPaR.
HOCHTL B KapMaHax 0JeAlibl ( KPOME J0DKHOCTHBIX NeYarei. npeIHaiHadeHHbin U ONCYATbIBAHIS
nwepedt w mxadon).

[lepeaaua meuarefl M (UTAMIOB MOCTOPOMMHM JIMUAM W HX BLIHOC M3 noseienndl, Ges
NHCHMCHHOIO PE3PCIICHMA PYKOBOAHTCIA KOJLIC/IKE HE JONYCKACTCH.

[Tpy CMeHe A0MKHOCTHBIX NHIL @ TAKAC B CAYHAC OTNYCKE WIH YBOILHCHHA COTPYIHHKOB
MEYATH M WTaMiibl 0T OMHONO AONAHOCTHOIO JMUE APYTOMY DEpeiaires depez «Cekperaps-
JCTIONIPOHIBOAMTEAA 101 IOANHCE.

HltaMnbl, B KOTOPWIX OTCYICTBYIOT KakHe-mHDo gamnmsie 00 AY «Hedreworanciumi
NOANTEXHHICCKHE KOUTeky (HANPHMED. “BETXHEY, «IPOBEISHOY, «XACCan W T. 1 ), NepeaaioTcs o7

COTPYAHMKE COTPYIHMKY BHYTPH NOPA3ICICHUA B YCTAHORICHHOM TMOPAIKE M OTMEYAIOTCH B
Kypuane yuera.

9.4, Henoussosanue nesareil o wramnos

3aBCPCHME  JIOKYMCHTOB  MCYaThio  OpraHMsalgM  ocymectsiaser  «Cexperaph-
JIENIONPORIBOAUTE b,

Ormick neyar npoCTABARCTCH HA JOKYMCHTC B YCTAHOBICHHOM MeCTe TakuM o0pazom.
YTOOB OTTHCK M JIHuHAs noanuck Owuin umraemiul, OTTHCK QUIKCH 1aXBATHIBATE OKOHYAHHE
HAHMEHOBANMA JOMMHOCTH IHUA, NOANNCABINETO MOKYMCHT. B TOKYMCHTAX, NOATOTOBACHIKIX HA
OCHOBC YHHMHUMPOBAHHBLIX PopM. Neuars crasuics s Mecte. ofosnagcnron ormerxoii "MIT". He
BCPAOTCH OTTHCKOM [EYATH IIO/UIHCH JOIKHOCTHEIX JIHIL Ha CIYReOHBIX (IHChMAX.

OTTHCK NevaTH CTaBHTCA Ha HanboJee BOKHLIX JOKYMEHTAX, NOATBEPHKIAN HX NOUTHHHOCT b.
MNeuwarsio 3asepserca noanucs pykonoantens AY «Hefreioranckuil nONHTEXHHYECKHA KOMUTE K,
Cr0 3AMCCTHTENA. IIABHOTO DYXTaITepa. @ TAKKE JAPYIHX JONKHOCTHEIX THIL KOTOPEM IPHKAIOM
pvkopozmTens  AY «Hedmeioranckuii nosHTeXHMUECKMA KOMLIEAK» MM JOBCPCHHOCTLIO
APEIOCTARIEHE] COOTHETCTRYIOLME NOTHOMOMHS.

Or1HeK neaary «IcHaTs OpPrasm3aim» CTABHTCA:

— HA JOKYMCHTH. YAOCTOBEPAIOMHE MIPaBa JMIL B TOM YHMCIC JOBCPCHHOCTH (Ha
npeacramieHne uurepecos AY aHedreioraHckui nonHTeXHHYecKHl KOMNCKY B CTOPOHHNX
OPraHu3alHgX, BeJCHHE /e B apONTPase, Ha NOAYUCHHE TOBAPHO-MATEPHAILHEIX LEHHOCTEH A 1,
a

— yupeawtenniibie JokyMenTH AY «Hedrerorancknit nosrexamueckuit xommeams .

— JAOrOBOpPH! (0 MATCPHATRHOH OTBCTCTBCHHOCTH. ApeHc NOMEUWCHNHA. O NPOMIBOACTES
padoT M yeayr, COBMECTHON JCATE/ILHOCTH M 1, 1. );

— @KTBI CAAYH-NIPHEMA 3AKOHYCHHBIX paboT;

— TMONOKCHHS O TEPPHTOPHANLHEIX W JAPYTHX CTPYKTYPHAIX NOAPAtICTCHHAX,

~  KOMAHAHPOBOMHEIC YIOCTOREPEHNMS;
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— KapTouxe oOpasios nonnuce# pyxosoauteneit AY «Hedreorancxuit noamrexunacckuii
KOJUTENAD), WMCKOUINX TPABO COREPIMCHNA HHHAHCORD-X0SHCTREHHEIN Onepalui;

< TapanTHiNBIe MICEMA;

= pacHeTHO-PHHAHCOBbIC J0KYMEHTH AY «Hedneoradcxnil noaMTexnuuecknil Koaemon;

= CMETHl PECXOJIOBR (HE NPOMIBEJIEHNE padoT 10 PEKOHCTPYKUHMH M XaNHTAIBHOMY
CTPOMTEIBCTEY 3IAHHH M NOMCUICHHNA. Ha KaNBKYJIAUMIO K JIOTOBOPY M T. /L)

< CHNpaBKK (JIMMHTHBE, O BRIUGATE CTPEXORBIX CYMM, HCIOJB3OBARHWH OHOIKETHEX
ACCATNOBANKA, O HAYHCIEHHON W NPHUHTAIOMERCK JAPIIIATE U T, A.):

~ IUTETHOE PACHMCAHNC W WIMCHCHHA K HEMY!

= APYIHE JIOKYMEHTH, HAIHYME OTTHCKE NEYaTH HA& KOTOPhIX NPEAYCMOTPEHO
COOTRETCTRYIONMMH IPABOBKIMH W HOPMATHEHRIMH aKTAMH.

JapcpeHne MeHaTHI0 OPraHMIAIMA NOJNHCER JOMKHOCTHRIX JIHII Ha WCXOAMmMX w3 AY
«Hedreorancxuli noMTexHuscckiil KOAJICDKY NTHCBMAX W JIOKYMEHTAX  TPOMIBOJNTCS NIPH
HANMUHN Y HOBOMHLIX ML COOTRETCTBYIOMMX  MOJHOMOMHA. O(OPMIACHHLIX  [TPHKI30M
pyxosoanTeas  AY  «Hedreroranckmft  mOMMTEXHMYCCKMA KOANCAA» MIM HA  OCHOBAMNEK
AOBEPEHHOCTH,

9.5 OrBercTBCHHOCTS 33 YHET I XPAHEHNE NeqaTeil W IITAMIIOB

OTBETCTBEHHOCTL 33 JAKOHHOCTL HCIIOALIOBAHHA M HAICKHOCTH XPAHEHHE Me4aTH ¢
wiobpawennem repba Xantei-Mancuiickoro astonomuoro oxpyra - Hirpe eoasaraercs wa
auperTopa Kouten#a. OTBeTCTREHHOCTL 338 HAZWKIOCT], XPAHEHNHS, 3AKOHHOCTL WCTOMLIOPAITHA
APYTHX TICHATCH M ITAMITOR. KIMIIC # MIOMOGHPOB BOINAracTCA HA PYKOBOAMTEICH CTPYKTYPHEIX
noapasgenenui. OGmmA KOHTPOAL YYETAa. XPaHCHHN M HCNOABIOBAHMA nedarefl. WTAMIOB
ncymecTaaseres «Cexperapes-aeonponiBoIHTeneM ),

[posepxa  (MHBCHTAPHIAIMA) HAIMYME  neHaTel o wramnos, ke o naombupos
IPOMIBOINTCA He pexe | pasa B rojJl KOMHCCHER. HalHAYaeMOR PYKOBOIMTENEM KOMIEIXa. ¢©
oopvnenrem akta (npunokenne 2). Orverka 0 NPOBEIEHHRIX NPOBEPXAX NPOCTARIKETCH B
HYPIHLIE VYETa M BLIAGYH NEeYATeH ¥ WTaMNon nocie nocieanet janucn.

Bpemst 1 CPOKH NPOBCACHHA TIPOBCPKM (MMBEHTAPAIALMKM) NEYATEH. WTAMNIOB. KIMie M
MIOMOHPOB VCTAHARIHBAIOTCR NPHKAIOM pykosoauTeas AY «Hedreoranckuft nomHrexsHuyeckni
KOAJCK Y B PAMKAX NMPOBCACHHUS 0DMmel HHBSHTAPHIAIHA MATSPHATLHEIX HEHHOCTEH H PacueTos 3a
HCTEKINHI oL

[pi yTepe nesarH KOLISIKA NPUHUMEIOTCS BCE BOIMOKHLIE MEPR K €¢ OOHAPYKEHHIO ¢
HEIAMCUTHTCTRHMM  YReoMaeHnem pykopoantens AY  «Hedreroranckmit  nomureximueckuii
KOOI M HanIopiuoro oprasa. Tipy 97T0M YKEILBACTCH JaTa YTCPH NEHATH OPraMisaiiny, & TAKAC
CC OOIMBIA TEKCT. T. €. MACHTHYHO NOBTOPRIOTCH CAOBA M COKPAlICHMA CIOB. a Taxae uudpul.
OTAeERRIE OVKBEL B SHAKM NIPCITHHAHMA, H300PAKCHHBIC HA YTCPRHHOA N1eYaTy.

JIMna. EMHOBHBLIE B YTPATe MedaTh. NPHAICKAOTCA K OTHETCTBEHHOCTH B 3aBHCHMOCTH OT
KapaKTepa ¥ BaAHOCTH obcToATenbeTE gena. C BHHOBHBIX COTPYIHHKOB BILICKHBAIOTCA CYMME
npusmtenioro AY  aHedreroranckuit  nonwTexHHMecKMil  konne/nk»  viepba B MOPRIKC.
VCTANOBIEHNOM JERCTBYIOMNM MEoROaTenseTrOM Poceniickoil eaepatn.

Brost  mirorosacutas fesars  aookna  obasaressmo  umers  kakue-nnbo  gerann,
OTIHYAIOUIAE €€ 0T VTPAYeHHON (HanpPUMED. HIMEHEH PHCYHOK NEYaTH. YMEHBUICH THHO YREIHYeH
wpHGT M T, A.).

[Tpr yrepe WHWX neuarell W IUTAMNOB MPHHHMAIOTCE BCE HBOIMOKHLIC MEphl K HX
OOHAPYKEHNIO € HEMWMMELUTHTOILEMM  VBedoMachHnem  pyxosoautens AY  «Hedreoranexuil
NOTHTEXHUYRCKHH konnemxy. JIHIa, BUHOBHLE B YTPATE NEuarel H ITAMIOB. NMPHANCKAOTCE X
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OTHETCTBEHHOCTH B 3ABHCHMOCTH O XAPAKTEpd # BUKHOCTH o0CTOATeNLeTR Jena, O BMHOBHBIX
COTPYIHHKOB B3BICKHBAIOTCA CYNMBI [PHYMHEHHOre AY «Hedreioranckuil noaMrexiunyeckii
KOMICKY yInepda 8 NOpAAKE. YCTEHOBICHHOM ACHCTBYIOIMM 3aK0HOaaTeAbCTBOM Poceuiickoi
Desepaiun.

9.6. VEHUTOREHNE Ie9aTeH H INTAMII0B

llocie wmuHOBANMA HAIOOHOCTH (B CHYYae PEOPIaHMIALMM. CMEHE! HAUMEHOBAHMA
OPrafH3allHOHHO-KAIPOBBIX HIMCHEHHI), a TaKike NPHMEALNIHE B HErOAHOCTL NEeYaTd o LITaMiLL
KIMINE M IUIOMOHPBLl  GHHYJIHPYIOTCR M CHAIOTCA  JUIN  yHAYTOKeHus  «Cexperapio-
ACAOITPONIBOIHTEMION F1€ OHH YHHYTOXKAIOTCH 110 AKTY C COOTBETCTBYIONEN OTMETKOR B KypHane
VUCTA.

VHHNTOMCHAC ICHATCH # IITAMIOB NPSINOIAracT NOIHOE PaspyleHie HX nevartatromel
NOBEPXHOCTH # (POPMEL. HE JONYCKAIOIICE BOIMOKHOCTH HX BOCCTAHOBNCHWS W JankHelero
HenoabsoBanmua. MacTH HME ITCHATH W WITAMIIL PAIPCIAKITCH HE MCITKHE HACTH HITH CORHMTAKYTCH.
MCTALIHYCCKHNC ONMHINBAIOTCH JIRYMA TICPCKPCCTHRIMM JINHHAMK.

Orserka 00 YHHYUTOMEHHH NEYaTH WK WTAMIE NpocTasasercs s ipage "TIpumedanne”
AYPHAIA YMCTE M BLLIAYH [ICYATCH M LITAMIIOR.

9.7. HaroroBaenue u yier BIaHKOB 10KYMEHTOB

Opranusanss paborel N0 HINOTORICHHIO B y4eTy OBAHKOB JOKYMEHTOB SO3/14Iae1Cs Hit
«Cexperapsi-71e10npoHIBOARTE NS,

«CerpeTaph-ae0NpoON3IBOANTE LY OPraHKHIver HIrOTORICHHE THHOIPaPCKuM Crnocodom
Gaankos i GyMARHLIX BEPCHIT HCXOIIHX JOKYMEHTOB, KOTOPLIC IPEACTABIKION «Opramusamio,
HO BHCWINCH Cpeic.

[Tepeaaua GAanKoB APYTHM OPraHN3ALKUAM W JIHLAM HE JONYCKACTCR.

Menopuentbie. He NPHIOAHKE /LIS MCHOAB30BAHMA DNaHKA. YTPATHBIUME OPHINYECKYIO
CHIY B CeAM ¢ yisepaacuuesm OnaskoB HoBoro obpasua. sosdspamaiorcs  «Cekperapio-
ACNONMPOHIBOAMTEMNON.  Takue ONAHKH  NOMICHKAT YHHYTORCHHIO TYTCM  HIMCITRUCHHR  C
NPHMEHCHHEM  [PEIHATHAYCHHON AN 910010 TEXHMEM, HCKTIOUSIOMEH  ROIMOKHOCTL
BOCCTAHORICHHA NCPBOHAYANLIOTD Bita Gianxa.

10. MOPA0K OBPALLEHHA C KOHOHAEHUMAJIBHOH HHOOPMALIMEN

10.1. TlpHesm, perncTpaums H y4er KOHGMICHUHAILHBIX AOKYMEHTOB OCYUICCTRIACTCA
OTACALHO OT HHOH JOKYMEHTALIMH.

Pasmemenne (onyGaskosanme ) GokyMenTor ¢ nomerkoi "JIis cayxebnoro nonsosanns” (8
TOM YHCTE MX NPOSKTOR) Ha OQHUMANEHOM cailTe KolLieKa, uHkix caittax cerw Murepier. a rare
B CPEACTHAX MACCOBOM HHAOPMALIMI 3UTIPCINACTCR.

10.2, KorpnacHUHaibHbie JOKYMEHTH NEPEAMOTCA LUIR MCHOIHCHUR TOALKO paboTHiKan,
KOTOPBIM OHH OTIMCAHBI AMPCKTOPOM KOJUICIAA, MO NOJANHCE B COUTHETCTBYIOUMX YHETHRIX
(hopmax.,

10,3, Ocobensoctn ohopMICHEA KORDHACHINATLHEIX A0KYMEHTO.

10.3.1. KonhuaeHudanbtbie AOKYMEHTBL, HC3EBHCHMO OT HX (OPMEM [PEACTARICHHN,
JIOUTAHB BRIKOYETD CISAYIONME PEXKRUIHTRL

noMeTka Konguaenumaisnoctn " enyxebuoro noastosanna”:

HOMEP HICMILTADE;

PErHCTPAUHOHH I HOMEP, TTPHCBOCHHBH N0 KYPHATY YHETa B CHCTEME KOHPHICHUHAIBHOIO
JCNONPOHIBOACTEA,

CBCICHMA 00 HCTIONHKTENE,

[omerxa konpuacnunatbrocTi "[Lan caykeOHOIO N01L3I0BaHNA" IPOCTUBARCTCA HA NICPBOM
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AMCTE KOHPIACHUIMATEHOIO JOKYMCHTA B MIPABOM BEPXHEM VITTY, HA 0DNOKKE W THTYILHOM JIHCTE
WIJAMMA. Jela, @ TAKKC Ha NMepsoi Crpanmile CONPOBOMMTENLHOIO nuchma, 0c3 KaBuYCK W
COKpateHui:

Jlns enymeGHOro noas3osanns

Ecan B TeKCTe CONpOBOAMTENLHOID NMCLMA K KOM(HICHUHAILHEIM JOKYMCHTEM HC
cosepEnIcs  konbuacHunaneHan  wudopManus. Ha Hem noa nometkoidl “Jlam  caymeGHOro
MOAKIOBAHKA" B CKODKEX YKATMBACTCH: "BE3 NPHAOKEHHA HE KOHDHACHUKMANLHO" , HAITpUMEp:

JUis ey xeBHOro No/b30BAHHS
(De3 npunoxenns | He
KOHGIIENTTHATRHO)

k3. Ne

10,32, Ha sxoasmem (nocTynnsmes ) XoH(MICHIIHAILHOM JOKYMENTE PerHCTPAHORNbIE
JMAHHBIC O NOCTYNACHUM B KOJUICTA COACPAAT:

unaexe "'Bx",

MOPAAKOBLIR YUETHBIR HOMED. IPHCBOCHHEIA 110 AYPHAAY VHETA BXOARMMX (MOCTYIHBIINX )
RONPHILHITHATEHMX TOKYMEHTOR!

nomeTky xonpraenunamenocT “Jng cnyxebuoro nonslonanna”;

ARTY NOCTYIUICHHA N KOJIHHECTBO JTHCTOB.

TTpH HATHYHK CONPOBOAMTLILHOIO MTHCEMA VKAIBIBASTCA OT/1E/ILHO KOIMYECTBO €10 JINCTOB,
@ TAKKC 3HakoM "+ 001ee KOIHYCCTBO INCTOB B NPHAOKCHHH. KONNYeCTBO JTHCTOB NPHIOCKCHAR,
He cogepaniero konduaennpansnofl  undopManEK, yKaieBaercs oraensso. OrMerm o
NOCTYIACHAR JIAHHBLIX JIOKYMCHTOB TIPOCTABANIOTCH B NPABOM HHAHCM YITIY NCPBOrO JMCTA.
RANPUMED:

Bx. No 123a¢n
00.00.0000

1 +22+
130/K,

re 1 - KOAHYECTBO JIMCTOB CONPOBOAMTEABHOIO JOKVMEHTR, 12 - KOAHYECTBO JNCTOB
npraoKends. |3k - KOIHYECTBO AHCTOR NPHIOKEHHA, HE COREPAANErD KOHPUACHIHATLHON
uihopMaum.

B npuiokenmax R NpaBOM HHKHEM VIUIY IOKVMEHTA NEPROTD JIHCTA MPOCTABNAETCH
HITOMITOM HUTH OT PYKH OTMETRA:

npuaomenme ksx. Ne  or" "
20 .

¢ yKalanuem HOMEPA. NPHCROSHHOTO KOHPHIACHIAANBHOMY JOKYMEHTY, # JATHI PEIHCTPALINY
AOKYMCHTA,

1053, PerucipaitMosHsif HOMEP MCXOASMET0  (OTIPARISEMOT0) KOHPHIACHITHAILHOIO
JOXYMEHTA TIPOCTAsNAeTCX B pexkBuIdTe Onanka JokyMenta W B pexswiure "Ormerxa of
HenoaruTene”

10,34, Homep akienmmispa KOHGHACHIHAILHOIO JOKYMENTA.

Homep  axseammiipa  KOHQHACHUNAIBHOIO JOKVMeHTa odopmigercs 0e3 Kanwyex M
YEATHBACTCH HA NEPBOM THCTC JOKYMCHTA HIKC NOMETKH KOH(HICHIMANLHOCTH, HATIPHMED:

Jna cnywebuoro
MONL3OBANKA
3. Ne

Crpanuua 70 w3 81



(=

Ha xoHQHACHIHATEHOM JIOKYMEHTE. IIOANOTOBICHHOM B OJHOM IKICMILISDE, YKQIHIBACTCA:
K. CAHHECTREHHLIN

Ipy nojroToRke KOHGHACHIHATRHONO JOKYMEHTA B HECKONLKMX MCEMIUIIPAX Ha KAAIOM
M3 HUX MPOCTARAACICA NCPCOHWILHLN (0MCpeanoi) MOPRAKOBLHA HOMEP B COOTBRICTEMH ¢
KOIHYECTBOM FK3CMILIAPOE NOATOTOBICHHOIO KOH(PHACHIKAILHOIO JOKYMEHTA.

10.3.5. B¢/ K KOHPHACHUHATBHOMY AOKYMEHTY IPHAATAIOTCH JPYTHE JA0KYMEHTEL TO OHK
NEPEYHCIRIOTCA B KOHIE TEKCTA CONPOBOAMTENLHOIO nuceMa B pexsnsnre “[lpunomenus” ¢
YK@1aHHEM KPaTKOI0 HAHMCHOBAHHMA. HOMEPA, HOMEPA IKICMINNPA, KOMHMCCTBA JMCTOB (110
KOKAOMY TNPHIOKEHHIO OTIeNLHO. B TOM YHCIE W He COuepXauleMy KOHQHISHIHATLEHOM
unopMann ), Hanpumep:

[Mpuaoacenns:

l. Ceeaenns 0 sanacax... yq4. No  or”_
NONLIOBAHHA.

2. CopaBka.... 963 N, wa 2 1,

B Tex cayyasx, KOIJA NPHIOACHHE HANPABISCTCH O¢3 OCTARICHME KOUMH B ¢
OTNPARHTENA, NOCe NMEPEYHCICHHA PEKBHINTOR NPHIOKEHHS YKAhiBASTCH! "TOALKO B apec'.
HANPUMEP:

IMpuaowennc:

Ceesenns 0 sapacax.... yo. N or" " 20 .93 N, Ha 4 0., s CayaeOHOro
NOIB30BAHKA, TOIBKO B aapec.

1036, Ormerxa of MCnonEHTEdE  MPOCTaBANETCS Ha  NOCHEAHER  Crpanudie
KOHQHAEHUALILHONO JOKYMCHTA B JICBOM HIZKHeM yray aubo ua obopoTnoii cropoue.

Ykajannas orMerka sxunosaer s ceds:

YHCTHRH HOMED:

KOJIHMYECTBO HITOTOBICHHBLIX IKICMIIAPOB € YKA3AHHEM XPATKOIO [EPSUHA PACCLUINN:

OTMETKY 00 YMHYTOMCHNH HCPHOBOIO JOKYMCHTA:

A0axHoCTE. DHO. KonTakTHLIA Tenehon paloTHUKA, HCIOAHHBILCIO J0OKYMCHT !

AomxrocTs, ®UO. kouTakTHsH Teneon paloTHHKA. 0THEHATABILICTO JOKYMCHT:

JITY NOATOTORKH JIOKYMEHTA, HANPHUMED:

Yu. N 173a¢n

HCTIOJIHEHO 2 3K

Ox3. N | - B agpec.

a3 N 2 - s neno

M - YHHYTOKEH.

Henonumn:

noskHoeTs, DUO, Ten. -
Ornevaran:

nonkuocTs, DUO. Ten. -
00.00.0000

Hiam

Ya. N 1 73cn

HCIIOIHERO 23 9K3,

Ix3. N 1 - B aeno.

3K3. N 2 - 23 - B aJIMMHUCTPALLMH MYHHLIMIANLHEIX
ofpa3oBaHKi ARTOHOMHOIO OKpPYTa
COMACHO PACCHLIKE,

L

20 L9Kk3. Ne . Ha4 o, ans cnyKedHOo
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UM - YHMYTOKEH.
Henommnn:

aomknocts, PHO. Ten. -
Orneyatan

JoagnocTs, PHO. Ten. -
00.00.0000)

B cayuae e kOHGUACHUMRILHE JOKYMCHT NOATOTORICH H OTTICHATAH OIHHM
paboTHHEOM, B OTMETKE 00 HCTIONHHTENE YKA3LIBASTCH:
Ya N 173 4¢n
HCIIOANEHO 23 My,

Ky N |« 8 2eno.

K N 2« 23 - B aIMHHRCTPAIHH MYHHITHITATEHEX
obpazoBaHHil aBTOHOMHOIO OKpYTa

COTACHO PACCHITKES

YA - VHNYTOMEH.

Hen. worn.:

ponmnocte. GHO, e -

00.00.0000

10,57, Cuarie nomerrn "Jlng caywednoro nonkiopauus” OCVINECTRARETCS AMPEKTOPOM
KOAICIAA HIIH JHIIOM. IO 3aMEIIAIONIHM.

Crusmie noverin "Jlns cayxebHoro nosm3oBaHus’ OCYHICCTRISCTCS NYTCM MCPEKHRANHS
JAHHON [TOMETKH HA TOLUHHHHKE KOHQIICHIHATEHOTO JJOKYMEHTL, ¢ YKATAHHEM JaThL JONKHOCTH
W haMMIHE THIA. CHABIIErO NOMETKY KORPHACHIHATLHOCTH, HANpHMEp:

Homerxa "[Lax

CaymebHOro
NONB3OBAHMA" CHATA,
JONKHOCTS

OO
00.00.0000

O casram noverin s cayaeOHoro nons3osaiua” Ha XOHQHICHUNATBHBIX A0KYMEHTAX. &
TAKAKE B YYCTHBIX (POPMAX JCHACTCH COOTBETCTRYIOIIAR 3AINCh, 1 HE(OPMHPYIOTCR BOC A1PCCaThi,
KOTOPHIM FTH KOHOHICHIHANLHKIE JOKYMEHTH HANPaBALIHCE,

1038 Veranosnense nosmerkn "Jlma cnvebuoro noasiopanus” UM JIOKYMEHTOB.
NOATOTORACHHKX 8 KOUICIDKC, OCYIICCTRISCTCH MCTIOAHWTEIEM (Ha ITane NoJroTORKH JOKYMENTa)

HAN AMPEKTOPOM KOLICKE { pYKOBOAHTENEM COOTRETCTBYIONIEr0 CTPYKTYPHOIO NOJAPA3ACHICHIMN)
(Ha Yrane NOANHCAHNA IOKYMEHTR).

Yeranowrenne noversn "Jlis cayxebroro noasiosasna” UIR NOCTYNHBIINX B KOJICIK
JOKYMCHTOB, HE HMCIOMHMX TMOMETKY KOHOHICHIHANTLHOCTH. OCYIIECTBARETCH IHPEKTOPOM
KONGRS [ HA STANE PACCMOTPEHHA JOKYMCHTA ).

104, Vuer koHQHIeHIHATERBIX J0KVMEHTOR.

1041, Bxonamme |MOCTYNHMRIIHE] ¥ WCXOMANIHE (OTHpaRTASEMbIe) KOHDHISHIHATEHRE
JORYMENTLEL NMOAJ2KAT YUETy NYTEM MPHCBOCHHA # NPOCTARNCHNAN HA HMX PErHCTPALMOHHLIX
HOMEPOS, & TAKKC BHCCCHMA YHCTHAIX JANHLIX B IKYPEAIE YHETa KORDHACHIIMAIBHBIX JOKYMCHTOB.

10.4. 2, FypHAIL HYMEPVIOTCA. MPOIINYPOBLIBAIOTCA U OTIEHETRIBAIOTCH MEYATHIO KON/IC/KE.

PerucTpaiis KoHOUISHIHATLHLIX JOKYMEHTOB HAYHHASTCA B KYPHAIAX C NEPROIO HOMEpA
CACTOJIHO. A 110 OKOHYEHHY KQICHIAPHOTO MO1a JAeTaeTCi HTOTOBaR 3anich,

B yuernpx opMax oTpakaioTes JaHHBIE O JIBHACHNE KOHDIICHITHATRHAIX JOKYMEHTOR ¢
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MOMCHTa X MOMYHYCHAA (COITAHMA) 10 3ABCPINCHHA HCIIOMHCHAR M MOMIUHBKH B ACI0. OTTIPABKN
AIPCCATAM, YHHHTOKCHHE WK NEPCPCTUCTPALMM,

1043, B gopmax y4e1d KOHQHICHUHAIBHLIX HOKYMEHTOB SAIPEUISCTCH OCYIECTBANTY
HCIIPABIEHHA ¢ NIPHMEHEHHEM KOPPEKTHPYIOMER KMAKOCTH. OmHO0YHas J8NHCE 3a4CPKHBALTCA
OIHOM qepToif. BHOCHMEIE HCNPARIEHHA JABEPAIOTCA MOIACKHK JHUA. DTBSTCTBEHHOI0 32 BEICHME
KOH(HISHINATLHOTO AT0POHIBOACTEA.

Ay pranst 3an0ar0TCH pastoOPUHBLIM OMEPKOM ¢ pacHPPOBKOI NOANHCER paburHHKOL,
KOTOpbiM Onul nepesan XOHPHACHUHANBHLIA JOKYMCHT. MCnpasicHus s KypHakax 3ascparorca
HOANMMCHEO JIHUA, OTBCTCTBCHHOIO 38 BEACHHE KORPHACHUMAILHOIO ACIONPOHIBOACTEA. 1 NEHATHIO
KOJIe/DKA,

Ha 0B0poTHOH CTOPOHE NOCHEIHETD IHCTE KYPHAIA NPOCTABIACTCH JABCPHTEILHAS HALIKChH
C VKalaHWeM KONHYeCTEA JIHCTOR, MNOMUTHCHIBAEMAA JIHIIOM, OTHETCTBEHHBIM 334  BelCHMe
KOH(HASHIHATLHORO 1EN0NPOWIROICTEA. HATIPHUMED!

B HACTOSmEM ®YPHANE NREOEYMEPOBIHO,

OpORTHYDCBAHO M ONEUETAHO

JHCTON

NEonMcsEy)

[NORMMGH, WHRLKMANN, QEMMNAR, [ONENOETH MMUA,

OPOPMMBIE N0 FaADSRUTENAMYR NGAMACL, LaTa) .

10.4.4. Konpraenunanbiuie JOKYMERTE! YYHTRIBAIOTCH M0 KOIHYECTRY JHCTOR, MaHIS -
nosksemiusipio, Hocurenw xoudmiacuumaneno#  wudopmaumn  (horo-. KHHO-, BRIACO- M
AYJIHOTIEHKK ), MAMHHBIE HOCHTENH KOHGMIACHIMANBHOR HHOOPMAIINN (RHHUSCTEPR. JTHCKETHL,
DVD (CD) amcxn. USB-dasm saxonurenn) - nomrmyuHo.

1045, llpn perscrpaumn xoudmaenunansusx gokymentos 8 COJ1 8 mekTponubix
PCIMCTPAMOHHKIX  Kaproukax Jokymexros 8  none  "Cogepxamue”  [eHacicd  HOMETKa
xonduaenuHatsHocT "JICTIY, CoMepKaHne TEKCTA HE YKAIhIBACTCA.

10.4.6. Crannposanie KORQHICHIBATBHLIN JOKYMCHTOB H IPHCOCAHHEHHUC NICKTPOHHBIX
00paioB  KOHPWICHUHATLHEX JOKYMEHTOB K  YICKTPOHHLIM  PErHCTPALMOHHEIM  KapTOvKaM
JaMpelaeTcs.

10,5, Hexomsume (ornpasisieMele) xOHQMACHIHAILHEC AOKYMEHTH VIMTIWBAOTCH &
AYPHAIE YUCTE HCXOARUMX (OTNPABIACMBIX) KOHPHACHUMATLHBIX JOKYMCHTOB.

10.6. TlocTynuBmMe B KOMIEDK JOKYMEHTEL. HMEIOIIKE (IOMETKY KOH(DMIACHIMAILHOC 1M
“Jag cayxeGHoro noasiosaHua’. 8 Tom uwncne "Kommepueckas taima'. "Caywebuas Taima’.
"Konpaachumansio”, "Crporo KOHQHASHUAATLHO" OLICKAT YHETY B KYPHAIC YHCTH BXOAANMX
(NOCTYHBIIKX ) KOHPHACHIHAIbHBIX JOKYMCHTOB,

10.7. Tlocne BCKPBITHA KOHBEPTA M NPOBEPKA NPABMILHOCTH WIOKCHHI KXOARIIEMY
(nocrynuamemy ) KORQHACHIHATRHOMY JOKYMEHTY NPHCBAHBACTCA OYEPEAHON BXOMUMI HOMEp
10 JEYPHLTY YHETE BXOAFIIHX (MOCTYIHBIINX ) KOHQHISHUHATLHLIX J0KYMEHTOR.

[lpr perucrpanun KOHOUACHUKATLHOIO JOKYMCHTA 3aNCIHAIOTCH rpadm | - 7 &ypuwn
yueTa BXOMAUMX (MOCTYNHEINHY) KOHDHICHUMAILHMX J0KYMeHTOB. B rpafe | npocrasisercs
O4CPEAHON NOPAAKOBLIA HOMED, IIPHCBOCHHEIR KOHPHACHLMATBHOMY JAOKYMCHTY. ¢ aGbpesnarypoi
KoHQUICHUMAILHOCTH AoKyMenTa ("acn”). B rpaje 5 yKashBAKOTCH HOMEDP, NPHCEOCHHLI
KOHQMICHUMAIBHOMY  NOKYMEHTY B  OpPraHe  [OCYJapCiseHHON  RIAcTH,  MIAaBmeM
KOHQHUACHIMATLHE JOKYMEHT, W JIATE €50 MOITHCAHNS (YTBEPAKICHHUS ).

Ecan xoudmaenunansnuit J0KYMeHT npucian 6e3 CoNnpoBOARTEALHOIO MHCLME. TC B rpade
O MPOCTABIACTCH KOAMMECTBO €0 INCTON, & 18 rpathe 7 ACI8CTCH NPOHCPK.

IMpn Haan4MK B KOHQHICHUMATBHOM HOKYMEHTE CONPOBOANTENLHOIO UMCEMA, B rpade 6
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APOCTABIACTCH KOJIHYECTRO €10 /IHCTOR. & B rpadie 7 - KOMHYeCTBO THCTOR MTPHICKERHH,

[Tpy oToM. ecan BCe NPUIOKEHHS WMEIOT TIOMETEY KOHOHASHIHATLHOCTH, VKATLIBACTCS
ofmee KoNHUeCTRO THCTOR RCEX NPHIOKEHHH, B CYYAE €CIIH HACTL MPHACKCHNNA HE HMECT NOMETKH
RONDHACHIMAILHOCTH. TO KOINHCCTBO MX THCTOB MPOCTABIACTCA IHAKOM "+ " OTACABNO. HANPHMEP:

Bx. N
125cn
11.10.2013
1+22+4
13n/x,

rae | - KOAHYECTRO NHCTOR CONMPOROIMTENLHONO AOKYMEHTA. 22 - KOIMYECTRO THCTOR
NPHAOKEHA 1 130K - KOMHUSCTHO JIMCTOR [IPHIOKEHHS, HE cotepiaitero Konduacnimaisrom
yHOOpMAaIH,

[pw  noctynaeHus KOHQMICHUNATBHOIO [IOKYMCHTa B ABYX ¥ OGonee oIx3eMmaspax
NPOCTARIACTCH KOIHHECTRO JHCTOB KAKIOTD JKIEMILIRPA.

[pu yuere KOHGHACHIKATLHBIX JOKYMEHTOB, IPHCAARHBIX 1A COMIECOBAHMA, MONMMCAHHUA.
VIBEPHKICHHA. OTHAKOMICHHA M NOMIEKAUIMX BOIBPATY ANPECcarty. OTMETKA O NOCTYILACHUK
NPOCTARARETCR Ha 0fopoTe nocneaHero AMCTHE OCHOBHOTO KOH(MUISHIHATEHOIO JOKYMEHTA H
KOAJLOrO NPHITOHKEHHA.

I'papa 8 myprata yuera BXOIAUMX (MOCTYIHBIIHX) KOHPHACHIHANLHALIX AOKYMCHTOR
SATDAHACTCA NOCAE BOIBPATE KOHPHACHIMATBHONO ACKYMCHTA C PE3OTIONHCH ANPEKTOPE KOLICDKE
JHILY. OTBETCTBCHHOMY 3a BeJeHRe KOH(PHASHITHATLHOIO JAe10TPOH3BOACTEA.

10.10. Ornpaska KOHPHACHIMATEHEIX TOKYMCHTOR.

KonduacHumnabapie J0KYMEHTH A0MKHB! OBITH 3aPCIrHCTPHPOBAHLI B AKVDHAIC YHCTa
HCXOASIMY (NOATOTOBACHARX ) KOHQHACHIMATRHRIX TOKYMEHTOR.

Ornpaska ROHPUASHIBATLHEIX AOKYMEHTOR OCYIIECTRANETCH B TAKOHBEPTOBAHHOM BHNE
HeTLTHEr ePCKON CRRILIO, 3AKAIHBIMH WITH HCHHBIMH NOYTOBRME OTIPABICHHAMH,

Jonyckaercs ompanka (nepesata) KonQUACHIHAILHLIX JOKYMEHTOS B SaKOHBCPTOBAHHOM
BHIC HEMOCPSACTBCHHO aapecaty (MpeACTaBHTe IO aapecata) ¢ perdcTpauned daxra neperadn-
NOAVHEHUS BKYDPHAAE YHETE HCXOMALIMX KOHPHICHIHATBHBIX JOKYMCHTOB.

ITepechiaks KOHRPUACHIMABHEIX JOKYMEHTOB ¢ HCNO/IBI0BAHHEM CPEACTS (PARCHMIIBHON
CHATH MK NOCPEICTBOM WIEKTPOHHLIX MOYTORKIX CAYKD OTKPBITOrO Z0CTYNA JANPEIIAETCH.

Hepenaya xonpUASHITRATLHLIX TOKYMEHTOB HCTIOJIHHTENEM OCYINECTRIRETCH N0 NOANMCH.

10.11. Konrponanue i THpaKHPOBAHEE KOHPRACHIHAILHLIX J0KYMEHTOR,

KongmacHumansabic JOKYMCHThI HC TIOAICKAT PACTIPOCTPAHCHNIO (nepeaate) Des cornacus
JAMPERTOPA KOMIE KA.

Konuposanue W THPaXKHPOBAHHE  KOH(PHICHIMAILHLIX  JOKYMEHTOB  JIO/IKHO
OCYHIECTRAATRCH ¢ cobionennem aeficreyromux tpeboranuit no saumre undopmaimn.

Konuposanue » THPOKHPOBAHHE KOHOHICHIHATLHLIX A0KYMEHTOB B CBAIM CO CTyKeOHO
HEODXOMMMOCTRIO, 4 TAKKC HITOTORICHHE BRINMHCOK H3 HHX OCYMICCTBASCICH € NMUCHMCHHOIO
pazpeLienns IMPEKTOPA KONIEDKA, B AJpec KOTOPOro NOCTVIIMIN [AHHBIE AOKYMEHTLL WIH
YOOIHOMOYEHHOT0 HM PYKOBOAHTENA CTPYKTYPHOIO NOApAICNeHHA. B @Ipec KOTOpPOro OHW
NOCTYNMHIIY JUIS HCIOIHCHHS,

B srom coyuae Ha cBoDOAHOM MeCTe (WIH Ha 0DOPOTHOH CTOPOHE) CONMPOBOIHTENLHOTO
1THCLMA HITH Ha CBODOINOM MecTe (WIH Ha 0BOPOTHOM CTOPOHE) THTYJILHOTO (MIH NOCHEIHEro ) INCTa
KORDHACHIHANLHONO JIOKYMEHTa CTEBMTCA BHIA  JIHPEKTOpa KOIIENAa C  TOpY4eHHeM
YIOTHOMOSCHHOMY THILY

CHSTEH KOMMM MK CACA8TH BMITHCKH (€ YKA3AHUCM KOHKPETHRIX TYHKTOR JOKYMEHTA):
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BRNOJIHATE KOMHPOBAHHE (THPAKHPOBAHKC ) B HCOGXOAMMOM XOIHUYCCTRE;

yKa3ars aipecd nojyyarenei ¥ Jary, HanpuMep:

Meanosol O.A.

|. CHATL JABE KOIMHH W HANPABHTH B AUAMHHHCTPALUHH

benospekoro paiona, bepezosekoro paikosa.

2. Caenare smscky nyHxToR | - 4, 7 ¥ BanpasuTh B

HenapraMenT KyAbTYPEi ABTOHOMHOTO OKPYTa.

[Moanwes (pacimpoBKa MOANHCH) PYKOBOIAHTEIR M JaTs,

[Mocre XONHPOBAHMA  (THPAKHMPOBAHHN) KOHPHIACHUMANLHLIX  JOKYMCHTOR  [1MILO.
OTBETCTBEHHOE 3a BeJIeHHE KOHQHICHIHATBHOIO ACTONPORIBOACTEA. YIHTHIBACT KOMMH ( BHITHCKH )
¥ Ha 0BOpPOTHON CTOPOHE OPHIHHATBHONO JOKYMEHTA (CONPOBOARTEILHOID ITHCLMA) OCVILECTRINET
FAIHCH O KOMHYCCTBE CHATAIX KOMRHA MM CACIAHHBIX BBITHCOK (C YKa3aHHEM KOHKPSTHBIX YHKTOR
AOKYMCHTE), 38 KAKHMH HOMCDAMK OHM YUTCHE. W YKHIRRACT 1Ty, HANpHMEp:

JIONOMHHTEALHO PAIMHOEKEHO 2 K3,

Yu, N 173acn (353, N 3/1) « n aamuuncrpaunio beaosapexoro p-na.

ya. N 173acn (ax3. N 3/2) - B anMuHECTPaumio bepeionckoro p-Ha.

Caenana oaia BLIMHCKA C MYHKTOB | - 4, 7,

Yo, N 251 acn (953, N 1) - 8 JlenapraMenT KyIsTypel

HETOHOMHOTO OKPYTA,

HOANMCE (PACIIUPPORKA NOLNHCH | MCTIONMHTEAR i JaTa

B yueturix ypuanax KOHQUICHUHLILHAX A0KYMEHTOS BHOCHTCH OTMETKA O KOIMUECTRE
BLUTOJIHCHELIX KOITHA, HANpPHMCp:

JLONOAHWTENABHO PAIMHOKEHO K.

HOnoNHHTEILHO PAIMHOKCHHEIC XON(HICHIMATLHEIE JJOKYMEHTBL, paHee 110/ OTORIEHHbIE
B KOICKS, YUHTBIBRIOTCH 38 JTHM Ke VHETHBIM HoMepoM. JIONONHWTEAHO PaMHOKEHHLIE
KOHQMICHIHATLHLIC JOKYMEHTR, NOCTYIHBIIHE B KOUIEHA. YYHTHBAIOTCH 38 HOBRIM YHETHLIM
Homeposm. [p J10M NOPRIKOBLIE HOMEDP MMOJIYHEHHON KONHH NPOCTARIRSTCH HYEpes KOCYID YepTry.
HanpuMep:

s N 31

FAe 3 - HOMEP IKICMILIAPA PASMHOKECMOID KOHOMICHUMAILHOIO JIOKYMeHTa, 4 | -
MOPAAKOBLIA HOMEP PAIMHOKENHOR KOIHHM.

Bhinuckn #3 KOHPUACHUHATLHEX JIOKYMEHTOB YYMTRIBAIOTCA 38 HOBEIMM  YHCTHHIMH
HOMEPaMH.

Ha ronuax koHdHASHIHATLHLIX JOKYMEHTOR B [PABOM BEPXHEN VINY NepRod CTPaHni
npoctagasercs ormerka "Konua",

Ha sommcxax w3 konpHACHUMUILHLIX JOKYMCHTOB NOCIC HAMMCHOBAHMA JOKYMCHIA
NPOCTasAReTCs OTMeTKa “"Boinueka”,

10,12, @opmuposanne KOHPHACHIHAILHLX JOKYMEHTOB B JIela.

KonpuaeHunansnue A0KyYMenThi QOPMHPYIOTCS B Iea OTASILHO OT APYIHX JOKYMEHTOB,

B noMenxaarypy A€/ Oprasa rocyapcTBeHHOM BAacTH BrmovaloTes aeta "l eayikedrorn
NOIB30BAHHA" H AKYPHAAK! YHETA KOHDHUACHIHATRHBIX J10KYMEHTOR,

B womenkaarype nen B rpade "Muaexe gena” aobaramercs noMeTka KOHQHISHIHATLHOCTI
"Jaa cnyaeGHOT0 N0AbIOBARHA

Heay ¢ ROHGUASHIMAIBHBIMK JOKYMCHTAMH IpHCBanBacTes nomerka “JLis caykeOHoro
NOb30BAHKA", KOTOPAR NPOCTABIALTCH B IIPABOM BEPXHEM YITTY ODIOAKH.

Jara Hawana Je’da JOMKHA COOTBETCTBOBATE JATE [ICPBOTO NOAUIMTONO B €00
KOHQHICHUHMAIBHONO JOKYMCHTA, JAT4 OKOHYAHHSA JIeNd - JATe  [OCACAHEr0 NOAmMHTON
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KOHDHACHITHATHHONO 10KYMEHTA.

Ha noamurie 8 aeno xondHISHUMANILHLE J0KYMEHTI! COCTARARCTCH BIEYTPSHHSR ONMCH,
Jlncrs BHYTPCHHCH ONNCH JICI2 HYMEPYIOTCA OTACIBHO,

JIHCTIE OSHEKOMAENHSE C KOHUACHUIHAIBHBIMY JOKYMCHTAMH TOIHBANOTCH B J1€1a BMecTe
C JIBHHBIMM JOKYMECHTAME, BHOCATCR BO BHYTPEHHIOIO ONHCH H HYMEPYIOTCS,

Homumreie B 110 KOHGHACHIHAILREIE JOKYMEHTH HYMCPYIOTCH MPOCTHIM KAPaHMALIOM B
IPABOM BEPXHEM YITTY KQ#10M0 THCTa,

[lo oxonvanuy nena B KOHUE BHYTPEHHER OMHCH YKAIWAACTCR (UMdPavMy W (POMTHCEIO)
KOHMECTRO BHECCHHLIX B Hee KOHDPHASHIHATLHLIX JOKYMEHTOB. JOMKHOCTL ¥ DaMHIAMA 1M
OTBETCTECHHOND 32 BEACHHE KOHPHICHIMATRHOTO ACTIONPON3IBOACTEE.

Ha oGOpOTHOR CTOPOHE NOCACAKEIO THCTA ACNd MPOCTABNACTCH 3ABCPHTENLHAR HAMTHCL C
YKAlANMeM  KOAMMECTRA  JHCTOB, MOJANMHCHIBACMAN JIMIOM, OTBCTCTBCHHLIM 33 BEJCHHE
KOH(DUIIEH IHATEHOTO AENONPOHIBOICTEA, HAPHMED:

B HACTORWSK SElte NPONYMEDONAHO,
NECENYTODANSG 3 ONSYATAMNO TeNaATHT

macTne
\TPOMCED)
Juerar 16 - 30 RewaTa,
noNWKTE onHa cnpapxa-
IR CTRTENM
== llognites pacumdponra noameor) , JCTEMOCTE JMULD,

OROPMMINIGTS JIADSOUTEALKNYD NOANMCL, JaTa)

Hiyratwe w1 aena KORGHUACHUHMATLHOTO JAOKYMEHTA OCYUIECTRIACTCA € NHChMEHHOTO
COrJIacHA PYKOBOINTENR KOIeKa,

lpn mIBATHR XOHPHUICHIMATLHOIO JOKYMCHTA Ha CrO MCCTO MOJIIKBACTCH CHpaska-
FAMECTHTENb, KOTOPa# NOANNHCHIBACTCH PYKOBOJHTENEM CyaOhI ACI0NPONIBOACTBA MK JIHION,
OTHETCTBEHHBIM 38 BEACHHE KoHGMACHIMATLHOTO aenonponssosctea. Menpasnenwe ofutero
KOAHMMCCTRA JHCTOHR B 3TOM COYHAC HE OCYIICCTRINCTCS. HA MMOCIACTHCM JTHCTE Jena YKAIWBACTCS
KOMMYECTRO JHCTOR, HILATHIX MY gena, 00 uysatMH KOHDHACHUMANLIEX JACKYMEHTOR JICHacTCH
OTMCTKA BO BHYTPCHHCH OnMcH aena. BpeMeHHOE HIBATHE KOHOHACHUHAIBHBIX AOKYMEHTON M3
TEKYUIMX 1€ OCYUIECTRIANETCR  JIHIOM, OTBETCTBCHHBIM 33 BEACHNE  KOH(DHACHIMATLHOTO
JenonponisoacTsa.  llo BoIBpameHdH  XOHQHACHUBATLHONO JNOKYMEHTa B €10 chnpasxa-
AMECTHTEAh YHHYTOKACTCH.

10,13, Xpanenwe xoRpuACHITHATRHEX N0KYMEHTOR,

KonuneHnuaisHeie JOKYMCHTEI XPAHSTCE B CAYKEOHRIX EMHPACMEIN MOMEIICHHUAX HIN
APXHIE KOJINCAA.

HMoMemenns, B KOTOPhIX BEACTCH KOHPHACHIHAIBHOC ACTONPOMIBOACTBO H HAXOAATCA Ha
XPAHEHMH KOHQUICHIHATLHBIE JOKYMEHTEL, J101KHbI ORITH 0G0PY/IOBAHE CHCTEMAMN ITOMKAPHOR W
OXPAHHOH CHIHATH3ALHH.

Fa COXPAHHOUTE KOHPUACHUMAILHBIX JOKYMCHTOR, HAXOMAMMXCH B KOHPHACHUHAILHOM
ACNONPOMIROACTRE.  OTREYAST JHIO. OTBETCTREHHOC 38 BEACHHE  EOHMUICHUIMATRHOIO
ACNONPOHIBONCTRA.

3a COXpaHHOCTh KOH(DHACHUMAILHBIX JOKYMEHTOK, NCPEeAannbix A8 paborsl, ormseyact
pabOTHHK, NOAYVMHBIIHNAE HX 101 NOAMHCH.

lepeaava KORPUACHIMATEHBIX JOKYMCHTOS OT 0JIHOTO PabOTHHER APYTOMY B CTPYKTYPHOM
NOMPAZJICHCHHHA  KONIEOKE  OCYIICCTBIRCTCH  HCpe3  JMI0. OTBETCTBEHHOC 334  BeICHME
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KOHPHASHUMAILHOIO JCAONPOHIBOACTEA B KOICGUKE, € O0R3aTCIBHOA DTMETKOH B KYPHAIC yueTa
BXOMALIMX KONPRACHIHATLHEX A0KYMEHTOR.

[lpn cMene WM YBOJABHEHHH JHIIA, OTHETCTBEHHOIO 3@ BEACHME KOH(PMACHUMAILHOIO
ACTONPOHIBOIACTRA. COCTARIREICA aKT [IPHEMA-NEPCIadH  KOHDUACHUMAILHLIX  AOKYMCHTOH,
VTHEPAIAEMEI] PYKOBOAMTENEM KOMICKA.

Buinoc KOHQMACHUBAIBHBIX  JOKYMCHTOB 33  NPCACABI  CAYKCOHBIN  TOMCUICHMI
AMHHHCTPETHAKLIX 31AHHA OCYLIECTRINETCH C COIIACHS JNPEKTOPE KO/ LKL

10.14, YHHUTOREHHUC KOHQMACHIHAILHLIX JOKYMEHTOB, B TOM WYHCAC HX MArHHTHEIX
HOCHTCICH B SCPHOBHKOB.

KonpuacHmaibibpie Q0KYMCHTBI (YCPHOBHKH H BapHaHTBl), YTPATHBIIHE NPAKTHHECKOE
FHAYCHUC M HC HMCIONIHE HCTOPHYCCKOR WK HAYYHON HEHHOCTH, 4 TAKKE ¢ HCTEKIUNMH CPOKaMN
XPAHEHHA, YHHYTOMRAIOTCH [YTOM MX MOXSHNYCCKOR nepepaboTki HA peaepax aMbo camIuKITes.

Marusinsie, onTHYeckue HOCHIE N KOHQMICHUNAIBHOR WHQOPMaNNN  YHHYTOKRIOTCH
MEXEHHYCCKHM NYTEM (patOHBAIOTCH WIH Paspesalorca Ha 4acTH pasMepoM He Goiee | X | o). a
KECTKMC MArHHTHRIC JHCKH (BHnuecTepsl) # USB-dnom HAKONMTENM - OyTeM MexaHWdeckoro
BOBACHCTBMA 10 NOTHOIO PAIPYILCHHA HIH B CICHHATHIHPOBAHHLIX YCTPORCTBEX I8 YHHYTOXKEHNA
HHPOPMALIHK, N1YTEM BOVIEHCTBHR UIEKTPOMAIHUTHOID NOJS.

Vxasannbie “epHOBHEHR H BAPHANTII MCIOIHATENL YHHUTOKAET ¢ OTPOKCHHEM AQMHOI0
haxta B KOHPHACHIMATBHOM JOKYMCHTE,

YHHYTOKATE KOHPUACHIMAILHESIE JOKYMEHTB (HX MAIHMTHBIC HOCHTCIH M HCPHOBHKN)
KaKHM-THOO HHLIM CITOCODOM. 8 TAKKE HCOOIL3I0OBATE HX JUAR APYIHX EJIER JanpeiaeTcs.

10,15, Korrpons cocTosnus KORGHASHUMAILHOTO JeI0NPOHIB0ACTEA.

KouTpons coXpaHHOCTH KON(QHICHIHATLHEIX JOKYMEHTOR OCYHIECTRISETCH KOMMCCHeH.
CORJEHHOMN 110 PACTIOPIUKEHHIO (ITPUKa3Y ) IMpeKTopa Kouemxa (tanee - Komucens ).

[Mepeonaansnii cocras Kommuccun (He MeHee 3 4eM0BEK) ONPEACIReT AMPEKTOP KOMIE, T,

B cocras Komuecun BRIOMAIOTCR JaMCCTHICIbL JNPCKTOPE KOJUIC KR, OTBCTCTBCHHLIM 38
opranmiauimio  pator 1o  GesonacHoCTH  MHPOPMAUMH B KOMICDKE, d  Takke Hanbonee
KBATHOHIHPORAHHEIC PADOTHMEN CIYADBI ICA0NPOH3IBOACTER W AHLO. OTBCTCTBCHHOC 33 BEICHHE
KOH(HASHUHAILHONO JeN0NPOHIBOJICTEA,

[Mposepka HRTHUNS KOHQUICHIHATLHEIX JOKYMEHTOB OCYIIECTRASCTCH CACTOAHO B LHEPROM
KBApTaie roja, Cleayiomero 3 OTHCTHLIM.

B apx#Be, rac XpaHaTCa H3AaHHA. ZeNa W APYTHe A0KYMEHTI ¢ nomerkoi "[lix cayaxebnoro
HOABSOBAHMA", POBEPRA HAIMYHA OCYIICCTRIRCTCR HE POAC DIHOIO pasa B 5 neT.

[IpoBepka HATHYHE KOHQHACHIHATLHEIX JOKYMEHTOB OCYIUECTBIACTCA 1IVICM CHCPKH
3ANKCEH B YHETHHIX AYPHAIAX ¢ DAKTHHCCKUM HAUTHIHEM KOHQHICHUMATEHEX A0KYMEHTOR, & TAKAS
OTMETOK 00 YHHYTOMCHHH WIH OTHPABKE KOHQMICHIHATLHBIX AOKYMEHTOB B ITHX AypHLlax ¢
COOTHETCTBYVIONIAMM AKTAMM HA VHHYTOKEHUC.

B xypuanax see ormerxkn of oTnpaBke. YHHWTOXRCHHH W Hepeyvere KOHGHISHUMANLILIX
JOKYMCHTOB 3aBCPAIOTCA NpoCTaBieHnem sanncy "TIposepeno” ¢ 2aroi M MOANKMCHIO NPEACCIATCIN
Komnceun.

o pesyasraram padorst KOMHCCHN COCTEBIAETCA KT NPOBEPKM HATHYHA M COCTORHMA
KOHQHACHIMANLHLIX JIOKYMEHTOB, KOTODBIH YTBCDAJIACTCA pYKOBOAMTENeM kKouleaxa. B
VEAIAHHOM AKTEe CONCPAATCH PEIVILTATHL HPOBEPKH KOHPUICHIMATLHOIO JICA0NMPOMIROICTRA,
OTMCHCHHBIC HEJOCTATRH H NPRLIOKEHHA N0 YIYYUICHHID COCTORHMR SN 10 BONPOCEM 3alliiThI
KouduaenumaLoi nadopmainm.

B cayvace yeranosnenns haxia yrparsi KOHUACHURAILHBIX JOKYMCHTOB IH00 pasrialicHus
COACPKAUIMXCA B HHX CBCACHHH HEMEUICHHD CTABATCH B M3IBCCTHOCTh HENOCPCACTRCHHLI
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PYKOBOIMTENL CTPYKTYPHOTO NOJAPAVIENENHA, B KOTOPOM JIONYIIEH 3TOT (AKT W PYROBOIHTETH
KOJUTeUA G,

Mo daxTy yrpars KOHPHACKIHAABHBIX JOKYMCHTOB HIH PA3IIALICHAA COACPAALIMXCA B HUX
CoeaeHnil ROLIGUKEM B Tederne 30 aHel ¢ MoMeHTa o0HAPYKCHIS OCYIICCTRIACTCH CaykeOHan
NPOBEPKA. 10 PeIVILTATaM KOTOPOH COCTARNACTCH JaKIHOYEHMHE.

B yueTHRIX ®YPHAZAX JCHACTCR OTMETKA O CIHCAHMH YTPAYCHHBIX KOH(pHICHIIHATLHAIX
JOKYMENTOB CO COBIIKOH Ha COOTBETCTRYIONIEE JaKTIOYEHAE MO PeIyVIRTATAM CAYKeOHOR NPoBepKK.

1L 3AKJTIOYHUTEJIBHBIE NOJMOXEHHSA
111, B caysac niMcHCHHI 3aKOROJATCILHBIX # WHBIX HOPMATHBHBIX aKToB Poccuifckoi
Deepannn. a Taxae Veorasa AY oHednesoranckuit NOAMTEXHHYECKHA KOMICE: HRCTORIMA
JOKYMENT. @ TAKAKE WIMEHCHHA K HEMY NPHMEHSIOTCA B YACTH, HE NPOTHROpEHANeH BHOBL
NPHEATIIM 3aKOHOJATETLHEIM H HHEM HOpMaTHRHBIM axTaM Poccuiickoil @enepatn, u Yerasy AY
«Hedwelorapcknil noaHTeXRHHECKHI KO TA Y.
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[puaroachne |

YTBEPAJIAKD
Jupexrop AY «Hedrewranexni
NOIHTEXHMYCCKHE KO A

~ M.B.I'pebBeien
“__» 20 1.

AKT
npHeMa-nepejas e (A0KYMEHTON)

N | Homep u nara nokymenra 3aroN0B0K AOKYMEHTA (f1e1a) KonuyecTno aucion

W | (MHZEKC B KpafHKe JaThl AOKYMCHTa (aena)

‘ acna) |
+

| 2 3 -
Beero JOKYMCHTOB (1¢1)

(ROAMNECTIO JOKYMEHTOR LLRQPEMI M NPOTIACHIO)

[lepenan (AOIKHOCTh, QaAMMIMA, MMA, OTHCCTBO)
[Mpuuan (AOTKHOCTh, PAMMIAHA, HMS, OTHECTBO)

x » 20 1.
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IMpunomenne 2

YTBEPXKJIAID
Jperop AY «Hednewrancrnii
HOAHTEXHHHCCKHIT KOS,

M.B.I'peGenen

o " 20__ I,

AKT
NPOBEPKH HATHYHA NCHATCH H LITAMIIOB

Jara navasa nposepsn: © " r.
n

Jlara sanepmenus nporeprn: r.

Hactosuui axr cocranien no peayisTaTam npoBcprl HAm4MA nevatcll w mramnos B AY
s Hereorasekni monmrexnmieckuil Koe s
NPOBEAECHHON B COOTBETCTBHY © I

[ HAMMEHORINNE 3 PEKRASHTI PELIERHA O NPOBEACHH TPOBEPKH)
B XO/E IPOREPKH YCTAHORIEHO:

Nnn Perncrpaumonnntit Homep Hamnenosaiine OrmMeTka O HaIWIMK IMpuseganue
NEETH (UITAMIR) 110 KYPHATY | OCHaTH (ITaMna) | (OTCYTCTEHM) nesaTei
yueTa {raMnon)
| 2 3 4 | 5

Huctosunl aKT cocTarIeH B IBYX DKIEMIISPAX, HMEIOMHX PABHYIO IOPHIANYECKYIO CHITY.

[Npencesarent KOMHCCHR

(MOAnKCh) (paciuMPORES TOANKMEH )
“LIeHBl KOMHCCHH
(NoANMEL) {pactmdponsa noanuen)
(noamics) ( PACUIHPOBKA NOATHCH )
C aKTOM DPOBEPKH OHAKOMJICHBI®
(HANMEHORRNIE JOIEBOCTI OTRETCTREHHOTO J0TAHOCTHOMO (moannes) (pacndponra noANHCH)

THIA, YTTOTHOMOYEHHOTO XPAHHTE M MCOOILIOBATE OTTHCKN
pevarel wowraMnor)

M.n
Wert V@ 20 r,
Boapasenns no akty nposeprks a " " 4. npunaraores. " " 20 r.
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JHCT COrIIACOBAHHWSA
I Jlomksocts DaMATHR, HHKITHATR Jlara [oanucs
HavaisHUK 0121€/18 KaapoBoro,
’ Jhoavmna VR
JIOKYMEHTAIHORHOIO M [IPABOBOTO 8 R &‘7’
obecedens CHHAILCBHA
BamecTHTEAL AMPEXTOPS 11O
: ciiko Tatssna 2% AL 14| _(/
y4eOHO-TPOH3BOACTBCHHOM % AL
paGore muuponua A‘.
3aMecTHTENL AHPEKTOpa [0 | '
i — i Musip Onsra Anaronsessa Jq f il&{
FUMECTHTEE AMPEKTOPY 1O Haymos Makcum A 2/
yuedno-socuurarensuoii pabote  Hukoxacnuy ' ” P

| i
Tepsnit samecTrens aupeKtopa Hrysmnos Hsan Hsanosns 7 j7 72/
| r 0
LS oo VR
Pyxosomurens MOIL] é:::::;r S /C. /e

Kypascxas Mura
HOpHCKOHCY LT ATIeKCASLIPOBHA /f.: g

|
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